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1. IEPEYEHb IIVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA no
JAACHUIIJIMHE, COOTHECEHHBIX C INUVIAHUPYEMBIMH PE3YJIbTATAMHA
OCBOEHMUSA OBPA3OBATEJIbBHOMU ITPOI'PAMMBbI

1.1. leab ocBoeHMST AUCHUIIJIUHBI

[lenpf0 OCBOEHUS AMCHMIUIUHBI SBISETCS (OPMUPOBAHHE Y OOYYAIOUMIUXCS CICIYIOIINX
KOMIIETECHIINH .

Kon HaumeHoBaHHe KOMIIETEeHIIUHN
KOMIIeTeHIH
U

OK-1 [ToHuMaTh CyIIHOCTP M COIMAJIBHYIO 3HAYUMOCTh CBOCH Oymymiei mpodeccuw,
IIPOSIBJIATH K HEM YCTOMYUBBIN HHTEPEC

OK-2 OpraHu3oBbIBaTh COOCTBEHHYIO J€STEIbHOCTb, BbIOMPATh TUIIOBBIE METOIbI M
CHOCOOBI BBHITIOJIHEHHUS MTPO(ECCHOHATBHBIX 3a7ay, OLIEHUBATh UX d(P(HEKTUBHOCTH U
Ka4yeCTBO.

OK-3 [TpyHMMaTh penieHust B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYALUsAX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK-4 OcymiecTBIATh TIOUCK H UCIOJNb30BaHUE WHPOpPMANUK, HEOOXOAUMOW st

3¢ (HeKTUBHOTO BBIMOTHEHHUS MNPOPECCHOHANBHBIX 3a/1ad, MPOPECCUOHAIBHOTO U
JUYHOCTHOT'O Pa3BUTHSI.

OK-5 Hcnonb3oBath UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
npodecCHOHATILHOMN 1€ TeIbHOCTH.

OK-6 PaGoratp B Ko/uleKTHBE H KOMaHIe, S(P(GEKTUBHO OOIIATHCS C KOJUICTaMH,
PYKOBOJICTBOM, IOTPEOUTEIISIMHU.

OK-7 Bbpate Ha ce0si OTBETCTBEHHOCTh 3a padOTy UJECHOB KOMAaHABI (IIOJYMHEHHBIX),
pE3yJIbTAT BBIIIOJIHEHHUS 3aIaHUM.

OK-8 CaMoCTOSITETbHO ~ OMpENeNsATh 3aJadyd  MpOoGEeCCHOHAIBHOTO U JIMYHOCTHOTO
pa3BUTHS, 3aHUMAThCS CaMOOOpa30BaHMEM, OCO3HAHHO IUIAHUPOBATh IOBBILICHHE
KBaJIM(DUKAILIUH.

OK-9 OpueHTHPOBATHCS B YCIOBUSIX HOCTOSIHHOTO W3MEHEHMs TPABOBOM Oa3bl.

OK 10 Co0:1r01aTh OCHOBBI 3JI0POBOTO 00pasa >KM3HU, TPEOOBAHUS OXPaHbI TPYA.

OK 11 Cobmronath JeMOBOM ATUKET, KYJAbTYPY M ICHXOJIOTHYECKHE OCHOBBI OOIIEHUS,
HOPMBI U ITpaBHJIa NOBEICHUSI.

OK 12 IIposIBIATE HETEPIUMOCTD K KOPPYHNIMOHHOMY ITOBEJEHUIO.

IIK 1.5 OcymiecTBiATh (GOpMUPOBAHUE M XpaHEHHUE JeJ Mojdydaresel meHcuid, mocoOuit u
JPYTUX COLIMAJIbHBIX BBIIJIAT.

IIK 2.1 [TonnepkuBaTh 0aszbl JaHHBIX MONydaTesNeld MEeHCHid, MOCcOOWi, KOMIEHCAIMi u
JPYTHUX COLMAJIbHBIX BBIILIAT, @ TAK)KE YCIYT U JIbFOT B aKTYaJIbHOM COCTOSIHHH.

IIK 2.2 BbIABIATE ML, HYXAAIOIMIMUXCSA B COLMAIBHON 3alllUTE U OCYIIECTBIATH UX YYET,

HCITOJIBb3Yys I/IH(i)OpMaHI/IOHHO-KOMHI)IOTepHBIC TEXHOJIOTHH.

1.2. Ilnanupyembie pe3yJbTaThl 0CBOCHUS AU CUUIIJIMHBI
B pe3ynbpTaTe ocCBOCHHS AUCIUILUIMHBI 00YJArOITUICS JOJIKEH:

yMeTh: HCHOJIb30BaTh 0a30Bble CHCTEMHBIE MPOrpaMMHBIE NMPOIYKTHI; MUCHOIb30BaTh MPHUKIAIHOE
porpaMMHoOe obecrieueHre o0IIero Ha3HayeHus i 00pabOoTKH TEKCTOBOM, rpaMuecKoi, YNCIOBOM
uH(popMalun

3HATh: OCHOBHBIE TOHSATHS AaBTOMAaTH3UPOBAHHOW 00paboTkM HH(popManuu, OOHMMHA cOCTaB U
CTPYKTYpPY NEPCOHAIBHBIX 3JIEKTPOHHO-BBIYUCINUTENbHBIX MaIIKH (nanee - 9BM) 1 BBIYMCIUTENBHBIX
cucrteM; 0a30Bble CHUCTEMHbIE IMPOIPAMMHBIC MNPOAYKTHI M TMAKEeTbl NPHUKIATHBIX MPOTPaMM s
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00paboTKH TEKCTOBOM, TpadMuecKoid, YUCIOBOM U TaOJIMYHON MHGOPMAIIHIH.

1.3. MecTo THCHUIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHO MPOrpaMMbl

Hucumrmummna  «MHdopmatuka»  OTHOCHTCS K

MaTeMaTHIEeCKOMY u  obmemy

€CTEeCTBEHHOHAYYHOMY IIUKJy OCHOBHOH MpodeccruoHaIbHOU 00pa30BaTebHOM MPOTrpaMMBI.

2. CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI

2.1. O0bém y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThI

OO6mast Tpya0EéMKOCTh AUCUUIUIMHBI cocTaBisgeT 90 yacoB, UX pacmpeeneHue mo Bugam pador

H CEMECTpaM IIPCACTABJICHO B TaﬁJ’II/II_Ie.

Bujbl yueOHBIX 3aHATHI U Pa00ThI 00y4aroIUXCS TpyroeMkocTsb, yac
O01mas Tpy10eMKOCTb JHCHUIINHBI 90
O0beM padoThl 00yYAIONIUXCS BO B3AMMOJAEHCTBHH C 66
npenojaBareseM M0 BUAaM y4eOHbIX 3aHATHI (Bcero), B
T.Y.:
JICKINH 28
1ab0paToOpHbIE paObOTHI 12
MPaKTUYECKHUE 3aHATUS 24
KYPCOBOE IMPOCKTUPOBAHUE (KOHCYJILTAIUN) -
CamocrosiTebHas padora 24
KoHTpoJib (4ackl Ha 3K3aMeH, 3a4eT, KOHTPOJIbHYI0 padoTy) 2
Koncyapranusi nepen 3k3aMeHOM -
IIpomeskyTOoUHAs aTTecTALMS JAnddepeHniupoBaHHbIN 3a4eT




2.2. Conep:kaHne JUCHHILITHHBI, CTPYKTYPHPOBaHHOE 110 TeMaM, s cryrenTos OUHON ®OPMbI OBYYEHUSI

Koambt Buabl yueOHoii padoThI
KOMIIeTeHIUI, KonrakTHas =
dopMupoBanuio aGora % o
KOTOPBIX S Ex 5 5 3 DopMBbI TEKYIIET0 KOHTPOJIS
CrocoocTByeT HaumeHoBaHue pa3jiesioB, TeM -~ g- ﬁ 5] E ; < (HAMMEHOBAHHE OEHOUHOT0 CPEICTBA)
3JIeMEHT = 58 JE B o S 3 o pea
IPOrpaMMbl = &8 HE § 5 2'S
£ 8e B |27
S Ff FEE | O
O0630pHas JIEKIUA-KOHCYJITAIUS TI0 U3YyUYEHUIO 2 Jlexuusi-Bu3yanu3anus
y4eOHOro Kypca
OK1-12 Tema 1. BBenenue B nundopmatuky 2 Jlexnus-Buzyanusanus (B T.4. B OUOC)
IIK 1.5,2.1,2.2 [IpakTrueckas paborta Ne 1. BBenenue B 4 Brinosninenue JKCIIEPUMEHTAIBHO-
WH()OPMATHKY NPaKTUYECKUX 3aJIaHUH
CamocrosTenpHas padbora 2
CaMocTosTenbHOE U3yUeHNE YUEOHBIX
MaTepuasoB
OK1-12 TEMA 2. TeopeTnuecko-MeTO10JI0TUYECKUE 2 Jlexums-suzyanu3zanus (B T.4. B UOC)
I[IK 1.5,2.1, 2.2 OCHOBBI Pa3BUTHS KOHIENINH HH(POPMAIIHOHHOTO
oOniecTa
ITpakTruyeckas padora Ne 2. Teoperuuecko- 4 Brinonnenue HKCHEPUMEHTAIBHO-
METO0JIOTHYECKHE OCHOBBI PA3BUTHS KOHIICTIIIH MPAKTHYECKHX 3a/TaHUH
MH(OPMAIIMOHHOTO 00IIECTBa
CamocrosiTenpHas pabora 2
CamocrosTenbHOE U3yYeHNEe YUeOHBIX
MaTepHaJloB
[ToaroroBka qoKiIa0B/ COOOIIEHUH K
CEMHUHAPCKHUM 3aHSTHIM
OK1-12 TEMA 3. Nndopmariust Kak cTpaTernyecKuii 4 Jlexuusa-suzyanusanus (B T.4. B OUOC)
[K 1.5,2.1,2.2 | pecypc COBpEMEHHOTO 00IIECTBa
[Tpaktrueckas padota Ne 3. Mudopmarus kak 4 Brimonnenue IKCTIEPUMEHTAIBHO-
CTpaTErHYeCKUil pecypc COBPEMEHHOT0 001IecTBa MIPAKTUYECKUX 3aJaHUI
CamocrositenpHas padbora 2
CamocTosTeNnbHOE U3YYeHUE YIeOHBIX




Konapl Buabl yueOHo# padboTbl
KOMIIeTEHIU, KonrakTHas =
¢popmupoBanuio adora % o
KOTOPBIX S 2 s Eg |3 3 ®opMBI TEKYIEr0 KOHTPOJIsI
cnocodcTByeT HaumeHnoBaHue pa3aesioB, TeM > &2 |8 = =)
> IeMEHT s ESEEdJ 8% (HaMMeHOBaHHe OLIEHOYHOTI'0 CPe/ICTBA)
E B S =8 58
MPOrpaMMablI 5 o a8 s
EBe B |57
= R AR E = &)
MaTepUasoB
OK1-12 TEMA 4. UadopmanimoHHbBIE OCHOBBI CHUCTEM 2 Jlexuus-suzyanu3zanus (B T.4. B UOC)
[IK 1.5, 2.1, 2.2 OpPraHU3aIIOHHO-9KOHOMHYECKOT0 yIIPaBJICHHUS
[IpakTuyeckas padora Ne 4. MapopmannoHHbIe 6 Beimonnenue SKCIIEPUMEHTAJILHO-
OCHOBBI CHCTEM OPTaHU3AIOHHO- MPAKTHYECKUX 3aJaHHM
HKOHOMHYECKOTO YIIPABIICHUS
CamocrositenpHas padbora 2
CamocrosTenbHOE U3yYeHHEe YUeOHBIX
MaTepHAaJIOB
OK1-12 TEMA 5. Ha3nauenuwe, cocTaB W OCHOBHBIC | 2 Jlexnus-Buzyanuzanus (B T.4. B OUOC)
K 1.5,2.1,2.2 | anemMeHTHI uHTepdeiica MIPUKIIATHOTO
IPOrPaMMHOTO
obecrieueHus 1151 00pabOTKU JETOBOM
uHbopMauu
[IpakTuueckast pabora Ne 5. Ha3nauenue, cocras 6 BoinonHenue 3kcnepuMeHTalIbHO-
Y OCHOBHBIE AJIEMEHTHI HHTep(eiica MPUKIaIHOTO MPAKTUYECKHX 3a1aHUI
MIPOTPaAaMMHOTO
obecrieyeHus A1t 00pabOTKHU €TI0BOI
nHpopManuu
CamocrosrenbHas pabora 2
CaMocTosTenbHOE U3yueHHEe yUeOHbIX
MaTepHaJloB
OK1-12 TEMA 6. TexcToBble pe1akKTOPbI U MPOLIECCOPHI. 2 Jlexuus-Buzyanuzanus (B T.4. B OUOC)
MK 1.5,2.1,2.2 | IlpuknaaHas cpeia TEKCTOBOTO MpoIieccopa
WORD




Konapl Buabl yueOHo# padboTbl
KOMIIeTEHIU, KonrakTHas =
¢popmupoBanuio adora % o
KOTOPBIX S 2 s Eg |3 3 ®opMBI TEKYIEr0 KOHTPOJIsI
cnocodcTByeT HaumeHnoBaHue pa3aesioB, TeM > &2 |8 = =)
> IeMEHT s ESEEdJ 8% (HaMMeHOBaHHe OLIEHOYHOTI'0 CPe/ICTBA)
SeIEEq 5SS
nporpamMMbl S 5882355 2
EBe B |57
= RR EE O
JlaboparopHnas padota Ne 6. TekcToBbIe 2 Boinonnenue AKCIIEPUMEHTAIBHO-
penakTopsl u mpoueccopsl. [Ipuknagnas cpena NPaKTUYECKUX 3a/IaHUH
TekcToBoro npoueccopa WORD
CamocrosiTenbHas padora 4
CaMocTosTenbHOE U3yUeHHEe YUEOHbBIX
MaTEepHaJIOB
OK1-12 TEMA 7. Tabimunbie niporieccopbl. Cozanue u 4 Jlexnus-Busyanuzanus (B T.4. B OUOC)
IIK 1.5, 2.1, 2.2 obpaboTtka gokymenToB B MS OFFICE ¢
nomoineko npuioxenus MS EXCEL
JlaboparopHas pabota Ne 7. TabnuunbIe 4 Brinonnenue AKCIEPUMEHTAIBHO-
nporieccoprl. Co3ganue u 00paboTka TOKYMEHTOB MPAKTUYECKUX 3aTaHUI
B MS OFFICE ¢ nomombto npusioxeHuss MS
EXCEL
CamocrosrenbHas pabora 4
CaMocTosiTenbHOE U3yUYeHNE YUEOHbIX
MaTepHasoB
OK1-12 TEMA 8. Cuctemsl ynpaBieHus: 6a3aMu JaHHBIX 4 Jlexums-susyanu3zanus (B T.4. B OMIOC)
IIK 1.5, 2.1,2.2 | JJaboparophast padota Ne 8. A Tema 8. Cuctembl 4 BrinonHenue sKcrepuMeHTalbHO-
yIrpaBieHus: 6a3aMu TaHHBIX MPAKTHYECKHX 3aaHUHN
CamocrosrenbHas pabora 2
CaMocTosTenbHOE U3yUYeHNEe YUEeOHbBIX
MaTepHasoB
OK1-12 TEMA 9. IIporpaMmMa noJAroToBKH Mpe3eHTaIMMi 4 Jlexuus-Buzyanuzanus (B T.4. B OUOC)
K 1.5,2.1,22 | MS POWERPOINT
JlabopaTtopHas padota Ne 9. [Tporpamma 2 Brimonnenue AKCTIEPUMEHTAIIBHO-
noaroroBku npezeHranuiit MS POWERPOINT MPAKTUYECKUX 3aJaHUI
CamocrosTenbHas pabora 4




Koani Buabl yueOHo# padboTbl
KOMIIeTEHIINIA, KonTakTHas =
¢dopmupoBanuio adora s o
e}
KOTOPBIX - = =
P T E S & s 7 ®opMBbI TEKYIEr0 KOHTPOJIs
crocoocTByeT HaumenoBaHue pa3jie/ioB, TeM 5 |S2 |8 = B
. B8 |7 H= g = (HauMeHOBaHUE OLIEHOYHOI0 CPeICTBA)
IJIEMEHT = ' & ; = ; ; = 8
=
NPOrpaMMsbI = 5 SHz 5 88
2 e 45 s ) s &
@ S =2 S <
= R AR E = @)
CaMocTosTenbHOE U3yUeHHEe YUEOHbBIX
MAaTEepHAJIOB
HUTOI'O 3a 3 cemecTp | 28 12 24 24

@opMbI M KPUTEPUH TEKYIIET0 KOHTPOJISI yCIIeBaeMOCTH (TEXHOJIOTHYecKasi KapTa JIJisl CTY/IEHTOB 04HOi (hopMbI 00yUYeHus )

®opMbI TeKyLIEr0 KOHTPOJIA YcaoBus gomycka KonnyectBo KonnuectBo 6anios 3a 1 Makec.
KOHTPOJIbHBIX KOHTp. TOUKY BO3M. KOJI-
TOYEK BO OaJIJIOB
[Tocenienue JIEKIIMOHHOTO 3aHITH JIOTTYCKAIOTCS BCE CTYJCHTHI 9 2 18
BrinonHeHue sKcrnepuMeHTaTbHO-IIPAaKTHYECKUX JIOMYCKAIOTCSl BCE CTYIEHTHI 9 8 72
3aJaHUI
TBopueckuii peiiTUHT (yyacTue B KOH(EpeHIusX, JIOTIYCKAIOTCS BCE CTYJEHTBI 1 10 10
OJIMMITUAJAxX U T.I1.)
HToro no nucumiinge 100 6a1;10B

dopMa npoBeeHHus YciaoBus nonycka

IIxaabl OLEHKH YPOBHHA

MPOMEKYTOYHOM aTTecTAlUN c(OpMHPOBAHHOCTH Ilkaja oneHK: YPOBHS OCBOECHHS AU CHHIIUHBI
pe3yJabTaToB 00y4eHHsl
YpoBHeBas 100 6anpHas | 100 OanbHas S5-0ayuibHas 1IKaja, Henuddepen
IIKajia OICHKH mrkana, % mrkana, % nuddepeHIpoBaHHas [IUPOBaHHAS
KOMIIETeHITNI OIIeHKa/0at OLICHKA
HuddepenurpoBaHHbIi 3a4eT JIOITyCKaOTCS JIOTIOPOTOBBIN HUXKe 61 HUXKe 61 «HEYIOBJIETBOPUTEILHOY / HE 3a4TEHO
(0 HAKOTIUTETLHOMY PEUTHHTY CTYJEHTBI 2
WM KOMIIBIOTEPHOE TTOPOTOBBIN 61-85,9 61-69,9 «yJIOBJICTBOPUTEILHO» / 3 3a4TEHO
TECTUPOBAHUE) 70-85,9 «xopomioy / 4 3a4TEHO
MOBBIIICHHBIN 86-100 86-100 «OTJIMYHOY / 5 3a4TEHO




3. METOAWYECKUE VKA3AHUS IS OBYYAIOIIMXCA MO OCBOEHMIO
TACIHATITAHBI

3.1. O01mmue MeTOoauYecKHe peKoMeH AU no 0CBOCHHIO JUCIUILIMHBI,
o0pa3oBaTe/ibHbIE TEXHOJIOTHH

JlMcuuIuinHa peanusyercs MOCpeACTBOM MPOBEICHHUSI KOHTAaKTHONW paboThl ¢ 00y4arolUMHCS
(BKJIIOUAs POBEJICHHUE TEKYILETO KOHTPOJISI YCIIEBAEMOCTH ), CAMOCTOSITEIHHON pabOThl 00yUYarOImUXCsI
U IPOMEXYTOYHOM aTTeCTaLlUU.

KonraktHas paGora MOKeT ObITb ayAMTOPHOW, BHEAYAUTOPHOM, a TakXKe MIPOBOJAUTHCSA B
AJIEKTPOHHON WH(GOPMAIMOHHO-00pa3oBaTenpHOi cpene yHuBepcurera (naiee - DMOC). B ciygae
IIPOBE/ICHUS YaCTU KOHTAKTHOM pabothl no aucuuiuinHe B OMOC (B COOTBETCTBHM C paclUCaHUEM
y4eOHBIX 3aHATHIA), TPYA0EMKOCTh KOHTakTHOW padota B DMIOC sKBHBaJIeHTHA ayAUTOPHON padoTe.

IIpu mnpoBeneHMM y4eOHBIX 3aHATHH 1O JUCLUIUIMHE OOECHeuuBaeTcs pa3BUTHE Y
00y4aroluxcsi HaBbIKOB KOMaHAHON paOOThl, MEXIMYHOCTHON KOMMYHUKAIMH, IPUHATHUS PEIICHUM,
JUJIEPCKUX KauecTB (BKJIIOYAs IPOBEJCHNE MHTEPAKTUBHBIX JIEKIIUH, TPYIIOBBIX AUCKYCCUHN, POJIEBBIX
Urp, TPEHUHI'OB, aHAJIW3 CUTYallul U UMUTALMOHHBIX MOJIEJIEH, IpernojaBaHue IUCHUIUIMHBI B GopMe
Kypca, COCTaBJI€HHOIO Ha OCHOBE pe3yJbTaTOB HAyYHbIX HCCIIEAOBAaHHUM, IPOBOJAUMBIX
YHUBEPCHUTETOM, B TOM YHCJIE€ C YYETOM PETHOHAIBHBIX OCOOCHHOCTEH MpodecCHOHATBHON
NeSITebHOCTH BBIITYCKHUKOB U IOTpeOHOCTEN paboronaTeneil).

[IpenogaBanue QUCHMIUIMHBI BEAETCS C MPUMEHEHHEM CIIEIYIOIIMX BHJIOB 00pa30BaTEJIbHbBIX
TEXHOJIOTHM:

-0an1bHO-PeUmuUH2068as MEXHON02USL OYEHUBAHUSL,

- 9IeKMpOHHOE 0OyUeHue,

- npobnemnoe obyuenue;

- pazbop KOHKpemHuIX CUmyayuii;

JUis OLEHKM 3HAaHUM, YMEHHUH, HAaBBIKOB M YpPOBHS C(HOPMHUPOBAHHOCTH KOMIIETEHIMH IO
JUCLUIUIMHE TpUMEHsieTcs OalIbHO-PEUTHHIOBasi CHUCTEMa KOHTPOJS M OLEHKH YCIEeBaeMOCTH
CTYJIEHTOB. B OCHOBY OalsIbHO-pEHTHHIOBOM CHCTEMBI IOJIOKEHBl HMPUHLHUIIBI, B COOTBETCTBUU C
KOTOpbIMH ()OPMHUPOBAHHE PEUTHHIa CTyJE€HTa OCYLIECTBISAETCS B XOJIe TEKYLIEro KOHTPOJIS
ycrieBaeMocTH. MakcuManbHOe KOJM4ecTBo 0amioB B cemectpe — 100.

Ilo wroram Tekymell ycHneBaeMOCTH CTYIEHTY MOXET OBbITh BBICTaBJIEHA OLIEHKa I10
IIPOMEXYTOUHOM aTTecTallii B COOTBETCTBUU 3a HaOpaHHBIMU 3a cemecTp Oamtamu. CTyaeHTam,
HaOpaBIIUM B XOJ€ TEKYLIEro KOHTPOJs yCHeBaeMOCTH Mo aucuuiuinHe or 61 no 100 OGamoB u
BBIMIOJHUBIIMM BC€ O0Os3aTeNIbHbIE BUJbl 3aIUIAHUPOBAHHBIX YYEOHBIX 3aHSTUH, IO PEIIECHUIO
npernojiaBatenss 0e3 TPOXOXKICHUS TMPOMEXKYTOYHOM aTTeCTallud BBICTABISETCS OLIEHKAa B
COOTBETCTBUU CO IIKAJION OLEHKU PE3yIbTAaTOB OCBOCHUS TUCIUIINHBI.

Pesynbrar 00y4eHusi cuuraercss c(POPMHPOBAHHBLIM (NOBBIIICHHBI YPOBEHB), €CIU
TEOPETUUECKOE COJEp)KAaHUE Kypca OCBOEHO IOJHOCTHIO; MPH YCTHBIX COOECEIOBAHUAX CTYACHT
UCUEPIIbIBAOIE, IOCIEI0BATEeIbHO, YETKO M JIOTMUECKH CTPOMHO H3/araeT y4yeOHBbI Marepua;
CBOOOJHO CHpaBiseTCs C 3ajayaMd, BONpPOCAMM U JPYTMMM BHJAaMHU 3aJaHUl, TpeOyrommx
NPUMEHEHUs 3HAHUI, UCHOJb3YeT B OTBETE JONOJIHUTEIBHBIM MaTepual; BCE INPEAYCMOTPEHHBIE
paboueil yueOHOW mporpamMmol 3alaHus BBIIOJHEHbl B COOTBETCTBHUM C YCTaHOBJICHHBIMU
TpeOOBaHUSAMH, CTYJEHT CIIOCOOCH aHATU3UPOBATh IOJYYEHHBIE pPE3YNIbTaThl; MPOSBISET
CaMOCTOSITENIbHOCTh TPU BBINIOJHEHUH 3aJJaHHM, KaueCTBO UX BBINOJHEHHUS OLEHEHO YUCIOM 0aljioB
or 86 mo 100, YTO COOTBETCTBYET IOBBIIIEHHOMY YPOBHIO C(HOPMUPOBAHHOCTH peE3yIbTaTOB
00yJeHUsI.

Pesynbrar o00y4eHusi cumrTaercsi CcQOPMHMPOBAHHBIM (IIOPOrOBBLIH YPOBEHb), €CIIH
TEOPETUYECKOE COJEp)KaHUE Kypca OCBOEHO IOJHOCTHIO; IMPH YCTHBIX COOECENOBaHUSIX CTYIEHT
MOCJIEI0BATENbHO, YETKO M JIOTMYECKH CTPOWHO Wu3jiaraeT y4eOHBIH MaTepuall; CIpaBiseTcs C
3aJjayaMy, BONPOCAMHM M JPYIrUMH BHJAaMHU 3aJaHuil, TpeOyrolux MpUMEHEHHUs] 3HAHUN; BCe
peIyCMOTPEHHbIE pabodeld y4eOHON mporpaMMoil 3alaHus BBIOJIHEHBI B COOTBETCTBUU C
YCTAQHOBJICHHBIMM TPEOOBAHUSAMH, CTYIEHT CIOCOOEH aHaJIM3MPOBATH IOIYYEHHBIE PE3YJIbTaThl;
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HPOSIBIISIET CAMOCTOSATENFHOCTh HPH BBINOJIHCHWN 3aJaHUH, KAa4eCTBO HMX BBINOJIHEHHS OIEHEHO
yuciaoM OamioB or 61 mo 85,9, 4TO COOTBETCTBYET MOPOrOBOMY YPOBHIO C(OPMHPOBAHHOCTU
PE3yNhTATOB OOyUCHUS.

Pe3ysabTaTr 00ydyeHusi cunrtaercss HecOpMHPOBAHHBIM, €CIIM CTYACHT INPH BHIIOJIHEHUH
3aJaHUil HEe IEMOHCTPUPYET 3HaHMH Yy4eOHOTO MaTepuana, JOMYCKaeT OMIMOKH, HEYBEpEHHO, C
OONBIIMMH  3aTPYAHEHUSMH BBITIOJHIET 3aJaHus, HE JIEMOHCTPHPYET HEOOXOIUMBIX YMEHHIA,
Ka4eCTBO BBIIOJIHCHHBIX 3aJaHUH HE COOTBETCTBYET YCTAHOBJICHHBIM TpPEOOBAHUSAM, KaueCTBO HX
BBITOJIHEHHS! OIICHEHO YHCIIOM 0aioB HUXKE 61, 4TO COOTBETCTBYET IOTIOPOTOBOMY YPOBHIO.

3.2. MeToauyeckue yKasaHus M0 CAMOCTOSITEILHOM padoTe 00y4aromuxcs

CamocrosrenbHas paboTa 00ecreunBaeT MOAr0TOBKY 00yUaroImIerocs K ayJUTOPHBIM 3aHATHIM
U MEpOIPUATUSAM TEKYLLIEro KOHTPOJIA M MPOMEXYTOYHOM aTTecTalMM IO M3y4yaeMoil JUCLHUIUIMHE.
P€3yJ'IBTaTBI 9TOH IIOATOTOBKH IMPOSABIAIOTCA B aKTUBHOCTH OGy‘-IElIOH_IeFOCSI Ha 3aHATHAX U B KA4YCCTBC
BBINOJIHEHHBIX IPAKTUYECKUX 3a/1aHUM U APYrUX (GOPM TEKYILEro KOHTPOJIS.

[Ipy BBIIOJIHEHWW 3aJaHUK U1 CAMOCTOSTEIBHOW paboOThl PEKOMEHIyeTcs MpopaboTka
MaTepHaJIoB JIEKIUH 110 KaX10i MpoiiieHHON TeMe, a TaKXKe U3y4yeHHe PeKOMEHIyeMO! JInTepaTyphl,
npejcraBieHHON B Paznene 4.

B mnpouecce camocToaTenbHOM paboThl NpU M3YYEHUH JUCHMIUIMHBI CTYAEHTHI MOTYT
HCIIOJIB30BaTh B CICHHUAIM3UPOBAHHBIX aYJUTOPHUAX IJId CaMOCTOSITEIbHOM pa6OTI)I KOMIIBIOTCPHI,
o0ecrnieynBamIEeMy JOCTYI K MPOrpaMMHOMY OOECIEUYEHUI0, HEOOXOAUMOMY JUIsl H3YyYeHUs
JUCHUIINIMHBI, 4 TAKKE JOCTYIlI YCPE3 I/IH(1)OpMaLII/IOHHO-TGHGKOMMYHI/IKaIII/IOHHYIO CE€Th «HHTepHeT» K
3JIEKTPOHHON MH(pOpMaIOHHO-00pa3oBaTenbHOl cpene yHuBepcurera (DMOC) u 3nekTpoHHOU
oubmoreuynoit cucrteme (OBC), re B AMEKTPOHHOM BHJAE pacCIoiararoTcst ydyeOHble M y4eOHO-
METOAMYECKHE MaTepuallbl, KOTOPbIE MOTYT OBITh MCIIOJIb30BaHbI AJISI CAMOCTOSITEILHON paboOThl U
HN3YUCHUHN JUCHUIIIIUHBI.

Jns oOyyaromuxcst MO 3a04HOM ¢opme 00ydeHHs caMocTosATeNbHas padoTa sBIsAETCS
OCHOBHBIM BHJIOM Y4€OHOI /1€TEIbHOCTH.

4. YYEBHO-METOJUYECKOE W WH®OPMAIMOHHOE OBECIEYEHHUE
JUCHUTINHBI

4.1. IlepeyeHb OCHOBHOW M JONMOJHHUTEJIbHONH Y4eOHOH JMTepaTypbl, HEOOXOAUMON 1JIs
OCBOCHUS THCLHMILINHBI

OcHoBHas1 JInTepaTypa

1. bespyuko, B. T. Uudopmaruka (kypc nekuuit) [DnaeKTpoHHBIH pecypc] : yueb. mocodue 1o
muciumuinie "MHpopMatuka" U1 By30B MO0 TyMaHUTap. U SKOH. HAIPaBJIECHUSAM U CIIEHUAIBHOCTSIM /
B. T. Be3pyuko. - lokymeHnT read. - Mocksa : ®OPYM [u np.], 2020. - 432 c. : un. - bubauorp.: c.
422. - (Beicmiee oOpazoBanme - bakamaBpmar). - URL: https://znanium.com/read?id=344072 (nara
oOpamienus: 22.03.2021). - Pexxum nocryna: ans aBropus. [lonszoBareneit

2. KanmeikoBa, C. B. Pabora ¢ Tabmunamu B Microsoft Excel [DnekTponnsiii pecype] : yueOHO-
meton. mocobue / C. B. KammeikoBa, E. 0. fpomesckas, 1. A. MBanoBa. - U3a. 2-e, crep. -
Hokyment Reader. - Cankr-IlerepOypr [u ap.] : Jlans, 2021. - 134 c. - bubmmorp.: c. 131. - URL:
https://e.lanbook.com/reader/book/159478/#1 (mara obpamenus: 03.02.2021). - Pexum noctyma: s
aBropu3. [lonb3oBarenei

3. Jlomatun, B. M. Ilpaktudeckue 3aHsATHS MO HMHPOpMATHKE [DIEKTPOHHBIA pecypc] : yueo.
nocobue / B. M. Jlomarun. - Jlokyment Reader. - Cankr-IletepOypr [u np.] : Jlans, 2019. - 137 c. -
(YueOuuku I E: BY30B. CrneunanbHas JIUTEpaTypa). - URL:
https://e.lanbook.com/reader/book/122178/#1 (nmara obpamenus: 15.10.2020). - Pexum goctyma: mis
aBropus. [lonb3oBareneit

4. Cepreesa, 1. . Uadopmatuka [ DnekTpoHHBINA pecypc] : yuel. mis cpea. npod. odpazoaHus /
. U. Cepreesa, A. A. My3anesckas, H. B. Tapacosa. - 2-e u3a., nepepa6. u gomn. - Jlokymenr read. -
MockBa : ®OPYM [u gp.], 2020. - 384 c. : wun. - bubmuorp.: c. 339-340. - Ilpmnr. -
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(ITpodeccuonansuoe odbpazopanue). - URL: https://znanium.com/read?id=357118 (nara oOpameHus:
10.12.2020). - Pesxxum noctyna: mis aBropus. [lonb3oBaTeneit

JonoiHUTeILHASA JUTEpPaTypa

5. XKypasnes, A. E. Uadopmaruka. [Ipaktukym B cpene Microsoft Office 2016 [DnexkTpoHHBIA
pecype] : yue6. mocobue / A. E. XKypasnes. - 2-¢ uzn., crep. - JJlokyment read. - Cankr-IletepOypr [u
ap.] : Jlane, 2020. - 96 c. - bubmumorp.: c. 90. - (YueOHuku s By30B. CrienualibHas JuTepaTypa). -
URL: https://e.lanbook.com/reader/book/129228/#1 (mata obpamenus: 12.11.2020). - Pexum
Jocrtyna: 1ys aropus. [lonbs3oBareneit

6. Kymunos, 1O. U. IlpakTukyM 1O OCHOBaM COBPEMEHHOW WH(OpPMATUKH [DJIEKTPOHHBII
pecypc] : yue6. mocobue / FO. . Kynunos, ®@. @. [Namenko, A. FO. Kenuna. - Jlokyment Reader. -
Canxr-Ilerepoypr [u ap.] : Jlans, 2021. - 350 c. - bubmmorp.: c. 344. - Ilpui.. - (YueOHUKH 715 BY30B.
CrnenmaneHast nureparypa). - URL: https://e.lanbook.com/reader/book/167922/#1 (nara obpamieHus:
22.04.2020). - Pexxum poctyna: aias aBropus. Ilonb3oBareneit

7. Jlorynoma, O. C. Undopmaruka. Kypc nexuuii [Dnekrponnsii pecypc]| : yuebnuk / O. C.
Jlorynoga. - Uzn. 2-e, uctp. u gom. - Jlokyment Reader. - Caukrt-IlerepOypr [u ap.] : Jlans, 2021. -
148 c. - bubauorp.: c. 143. - I'noccapuil. - (YueOuuku nis By30B. CrienuanbHast iureparypa). - URL:
https://e.lanbook.com/reader/book/169309/#1 (nata obpamienus: 07.04.2021). - Pexum goctymna: st
aBropus. [lonb3oBarenein

8. IlnornukoBa, H. I'. Mubopmatuka u wuHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJIOTHH
(UKT) [Dnextponnsiii pecypc] : yue6. mocobue miust CIIO / H. TI'. IlnoramkoBa. - JloKymeHT
Bookread2. - Mocka : PUOP [u ap.], 2019. - 124 c. - bubmwmorp.: c¢. 123. - (Cpennee
npodeccuonansHoe obpazoBanue). - URL: https://znanium.com/read?id=330336 (mata oOpameHus:
15.10.2020). - Pesxum ngoctyma: aiast aBropus. Ilonb3oBareneit

9. IIpakTtukym mo mHbOpMaTuKe [DIEKTPOHHBIN pecypc] : yuebd. mocodue / H. M. AnnpeeBa [u
ap.]. - U3a. 2-e, crep. - Hokyment Reader. - Canxt-IlerepOypr [u ap.] : Jlans, 2019. - 245 c. -
bubmuorp.: c¢. 244. - (YueOnuku qns By3oB. CrnenumanbHas Jauteparypa). - URL:
https://e.lanbook.com/reader/book/111203/#1 (nata obpamienus: 15.10.2020). - Pexxum goctyma: st
aBTOPU3. IIOJIb30BATENIEH

4.2. TlpogeccuoHaibHble 0a3bl [JAHHBIX, HH(OPMALMOHHO-CIPABOYHbIE CHCTEMBbI,
HHTEPHET-PecypcChl

1. BOOK. RU [DnekTponHsIi pecypc] : 21eKTpoH. 0-Ka. - Pexxum mocryma: http://www.book.ru/.
- 3arJ1. ¢ ’3KpaHa.

2. 3a maproir. PY  [Onekrponmsni  pecypc]. - Pexmm  moctyma:  http://za-
partoj.ru/d/econ/econ285.htm. - 3aru. ¢ sxpana.

3. Uznarenbckuit ngom ['pebenHukoBa [DnekTpoHHBIH pecypc]. - Pexum gocryma:
www.grebennikon.ru. - 3ari. ¢ skpaHa.

4. denepanbHas ciayxk0a TOCYIapCTBEHHOM CTaTUCTUKU [DNeKTpoHHBIH pecypc]. — Pexum

nocryma: http://www.gks.ru/. — 3ar. ¢ skpana.

5. DnekrtponHas OuOmmoreyHas cucrteMa [IOBOMKCKOTO TOCYZapCTBEHHOTO YHHUBEPCHUTETa
cepBuca [ DnekTpoHHbIH pecypc]. - Pexxum nocryma: http://elib.tolgas.ru/. - 3arn. ¢ skpana.

6. DnekTpoHHO-OMONMOTEeYHAss cucTeMa Znanium.com [DIeKTpOHHBIA pecypc]. - Pexum
nocryma: http://znanium.com/. - 3aru. ¢ skpana.



http://www.book.ru/
http://za-partoj.ru/d/econ/econ285.htm
http://za-partoj.ru/d/econ/econ285.htm
http://www.gks.ru/
http://elib.tolgas.ru/
http://znanium.com/
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4.3. [IporpaMmmHoe obecnieueHne

HNudopmannonHoe obecreyeHue y4eOHOro mporecca MO0 AUCHUIUIMHE OCYLIECTBISETCS C
UCIIOJIb30BAHUEM  CIIEIYIOUIET0 IPOrpaMMHOro obecrmedeHus: (JIMIEH3MOHHOIO M CBOOOJIHO
pacIpoCTPaHsIEMOro), B TOM YUCIIE€ OT€YECTBEHHOIO MPOU3BO/ICTBA:

Ne HaunmeHoBanue Ycaosus gocryna

n/n

1 Microsoft Windows U3 BHYTPEHHEH CeTH YHHBEpCHUTETA (JTMIIEH3UOHHBIH
JIOTOBOD)

2 Microsoft Office U3 BHYTPEHHEH CeTH YHHBEpCHUTETA (JTMIIEH3UOHHBIH
JIOTOBOD)

3 Koncynsrantlnroc U3 BHYTPEHHEH CETH YHUBEpCUTETA (JIULEH3UOHHBII
JIOTOBOD)

4 CA0 MOODLE 13 110001 TOUKH, B KOTOPOH MMEETCS IOCTYII K CETH

WHTepHeT (JIMIIEH3MOHHBIN I0TOBOP)

5. OMUCAHUE MATEPHUAJIBHO-TEXHUYECKOM BA3bI, HEOBXOJUMOM JIJIs
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA ITIO JUCIUIIJIMHE

[TomemieHust mpeACTaBIsAOT cO00M y4yeOHbIE ayIUTOPUN NJISl IPOBENEHUS YUeOHBIX 3aHATHIH,
IPEyCMOTPEHHbIX y4eOHBIM IUIAHOM U paboyeil MporpaMMoil JUCUUIUIMHBI, OCHAILEHHbIE
000py/I0BaHNEM U TEXHUYECKHUMH CPEICTBAMU 0OyUEHUS.

3aHATHA JIEKIIMOHHOIO THNA. Y4eOHble ayAUTOpPUM JUIsl 3aHATUH JIEKIMOHHOTO THIA
YKOMILIEKTOBAaHbI MEOENIbIO M TEXHUYECKUMHU CPEeICTBAMU O0YUEHUs, CIIYKAIIUMU AJIsl IPECTaBICHUS
yueOHoI nHpopManuu (CTaIIMOHAPHBIE WK TICPEHOCHBIE HAOOPHI IEMOHCTPAIMOHHOTO 000pYIOBaHUS
(poekTop, 3KpaH, KOMIIBIOTEP/HOYTOYK), Y4eOHO-HArjsHble MOocoOMs (Ipe3eHTalud IO TeMaMm
JeK1ui), o0ecreunBaie TeMaTUYeCKHe WILTIOCTpAllMM, COOTBETCTBYIOLIME JaHHOM IpOrpaMMme
JUCITUTIAHBI.

3aHATHA CeMHMHAPCKOro Tuma. Y4eOHble ayAUTOpPUM JUIsl 3aHATHM CEMMHApCKOTO THIMa
YKOMIUIEKTOBaHBI MEOENbIO U TEXHUYECKUMU CPEICTBAMH 00YyUEHUs, CITYKALUMHU U1 IPeCTaBICHUs
yaeOHOM nH(popmaIuu (CTalmoOHapHbBIE WK MEPEHOCHBIE HAOOPHI IEMOHCTPAITMOHHOTO 000PYI0BAHUS
(IpoeKTOop, 3KpaH, KOMIIbIOTEP/HOYTOYK).

IIpome:xyToynast arrecraums. Jnd mNOpoBeIeHHs NPOMEKYTOYHOM aTTECTallMM IO
JUCLUIUINHE HCIIOJIB3YIOTCS KOMIIBIOTEPHBIE KJIACChI, OCHAILEHHBIE KOMIIBIOTEPHON TEXHHUKOH C
BO3MOXKHOCTBIO TMOJKIIOYEHHUs] K ceTh VHTepHeTr M oOecriedeHHeM JOCTyna B 3JIEKTPOHHYIO
UHPOPMALIMOHHO-00pa30BaTENbHYIO  CpeAy  YHUBEpCUTeTa  W/MIM  y4yeOHbIe  ayJUTOpPHH,
YKOMILIEKTOBaHHbIE MEOEIIbI0 U TEXHUUECKUMHU CPEICTBAMU O0yUEHUSI.

CamocrosiTeibHasi pabora. IlomemeHuss Uit CcaMOCTOATENBHOM pPabOThl  OCHAIIEHBI
KOMIBIOTEPHON TEXHUKOHW C BO3MOXHOCTBIO MOJKIIOYEHHS K ceTh «VHTepeHeT» W NOCTYNOM K
AIIEKTPOHHON  MH(pOpPMAIIMOHHO-00pa3oBaTeNbHOM  cpene  yHHMBepcurera. s opraHu3anuu
CaMOCTOSITEIbHON pabOThI 00yUaIOIIMXCS UCTIOTB3YIOTCS:

KOMIIBIOTEPHBIE KJIaCChl YHUBEPCUTETA;

OoubnroTeka (Meanas3ai), UMEIoIas MecTa i 00yJaronIuXcs, OCHAIICHHBIE KOMITBIOTEPAMH C
JIOCTYTIOM K 0a3aM JJaHHBIX U ceTH MHTepHeT.

DJleKTPOHHAs1 HWH(OPMALMOHHO-00pa3oBaTejibHasi cpeaa yHuBepcutera (IUOC).
Kaxnplii oOydaromuiics B TedeHHE BCEro Iepuoja oO0ydeHuss oOecreueH WHIUBUAYaTIbHBIM
HEOTPaHUYEHHBIM JIOCTYIIOM K AJIEKTPOHHOM MH(OPMalMOHHO-00pa30BaTeNIbHOM Cpejie YHUBEPCUTETA
(OUOC) http://sdo.tolgas.ru/ u3 m000H TOUKH, B KOTOPOH HMMeEETCs IOCTYHN K HH()OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn "MHTepHeT", Kak Ha TEpPUTOPUN YHUBEPCUTETA, TAK U BHE €€.

OUOC yHuBepcurera 00eCreurnBaeT:
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JTOCTYIl K Y4YeOHBIM IUIaHaM, paboyuM TMporpaMmaM JTUCHUILIMH (MOJyJiel), MporpaMmMamM
MPAKTUK, ODJIGKTPOHHBIM y4YeOHBIM W3JIaHUSM U OSJIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam,
yYKa3aHHBIM B pa0o4MX MporpamMmax JUCIHUILUIMH (MOIYJIEH ), TporpaMMax MPaKTHK;

(hopMUpOBaHHE AIEKTPOHHOTO MOPTQOINO 00yUAIOMIETOCs, B TOM YHCJIE COXPAaHEHHE €ro padoT
U OLIGHOK 32 3TH pabOTHI.

B ciydae peanu3zanuu o0pa3oBaTenbHON MPOTPAMMBI C IPUMEHEHHEM 3JIEKTPOHHOTO O0YYCHHSI,
JTMCTAaHIIMOHHBIX 00pa3oBareNbHbIX TexHONOrui SMOC noMOTHUTENBHO 00eCTIeunBacT:

¢dukcanuio xoma o0pa3oBATEIBLHOTO MPOIECCa, PE3yIbTATOB MPOMEKYTOYHOW AaTTeCTallud U
pe3yJIbTaTOB OCBOCHUSI 00pa30BaTEIbHON POrPaMMBbIL;

MIPOBEJICHUE YUEOHBIX 3aHATHH, MPOLIEYp OLIEHKH Pe3ylIbTaToB 00yUeHHs, peau3alns KOTOPhIX
PEeIyCMOTPEHAa C TMPUMEHEHHEM OJJIEKTPOHHOrOo OOydYeHHs, IUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHI;

B3aMMOJICHCTBUE MEKy YUaCTHUKAMU 00pa30BaTEIILHOTO MIPOIECCa, B TOM YMCIIE CHHXPOHHOE U
(WJIM) acCHHXPOHHOE B3aMMO/ICHCTBHSI TOCPEACTBOM ceTH "MHTepHeT".

6. OCOBEHHOCTH OPI'AHU3ALIUU OBYYEHUA  JJIA JIMI C
OI'PAHUYEHHBIMU BO3MOKHOCTAMMU 3IO0POBbs U UHBAJINIOB

[Ipu HeoOxomammocTH paboyas MporpaMma AWUCHHMIUIMHBI MOXET OBITh aJanTHUpOBaHA JUIs
oOecrieyeHus O6pa3OBaTCJII>HOFO mnmponecca MHBAJIUWAOB U JIUL C OrpaHUYCHHBIMHU BO3MOKHOCTAMH
3JI0POBBSI, B TOM YHCIIE JJISl AUCTAaHIIMOHHOTO oO0y4eHus. [y aToro tpedyercsi 3asBIEHHE CTYACHTA
(ero 3aKOHHOTO TPEACTAaBUTENS) W 3AKIIOUYEHHE IICHUXOJIOTO-MEIUKO-TIEarorniyecKol KOMHCCUHU
(IIMIIK).

B ciydae HeoOXxomuMOCTH, 00YyJAIOMIMMCST M3 YMCIIA JIUL C OTPAaHUYCHHBIMA BO3MOYKHOCTSIMH
310poBbsl (1O 3asBICHHIO OOydaromerocs) a /Uil WHBAJIUIOB TakKKe B COOTBETCTBUH C
WH/IMBUIYaJIbHOW MTPOrpaMMOil peaObuiInTalui HHBAIHIA, MOTYT TPEAJIaraThCsl CIeIYIOIUE BapUAHTHI
BOCHpUATHA y4eOHOH MH(OPMALIMHU C YUETOM MX MHIMBUIYAJIbHBIX ICUXO(PHU3NUECKHX OCOOCHHOCTEH,
B TOM YHUCJIC C TPUMCHCHUCM JJICKTPOHHOI'O 06yquI/1$[ 1 JUCTAaHIIMOHHBIX TEXHOJIOTHH:

- JUId JIML C HapyLIEHUsMU 3pEHMs: B MeYaTHOM (GopMe yBelIMYeHHbIM pudToM; B dopme
AJIEKTPOHHOIO IOKYMEHTa; B (popme aynuodaiina (mepeBosi ydeOHbIX MaTepualioB B ayinuopopMmar); B
neyaTHOH Qopme Ha s3blke bpaing; HWHIMBUAYalbHbIE KOHCYJIBTALlMM C  TPHUBJICYECHUEM
Tn@nocypﬂonepeBozmnKa; WHAWBHUIYAJIbHBIC 3aaHW U KOHCYJIbTallhuU.

- JJI JUI] C HapyLIEHUsIMM Cllyxa: B Me4yaTHOl ¢opme; B ¢opMe 3IIEKTPOHHOTO JIOKYMEHTa,
BUJACOMATCpHAIIbI C CY6TI/ITpaMI/I; HHIUWBUIYAJIbHBIC KOHCYJIbTalun C MMPUBJICYCHUCM
CYpJIOTIepEBOUNKA; UHANBUYAIbHBIE 3aJJaHNUS U KOHCYJIbTALIUH.

- JUId JIMIl C HapyUIEHUsIMH ONOPHO-JBUTATEIbHOIO ammapara: B IeyaTHoH ¢opme; B (popme
AIIEKTPOHHOI'0 IOKYMEHTa; B (hopMe ayanodaiina; HHIUBUAYaATbHBIE 3a/1aHUS U KOHCYJIbTAIMH.
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7. ONEHOYHBIE MATEPHAJIBI (®POH/JI OHEHOYHbIX CPEJACTB) AJIsA TEKYIIET'O
KOHTPO.ISI YCIEBAEMOCTH U IPOMEXXYTOYHOM ATTECTAIIUA

7.1. TunoBble KOHTPOJIbHBIE 32IaHUSI WJIH HHbIE MAaTepHaJibl, He00X0IMMBbIE JIJIsl OLEHKHU
3HAHMi, yMEHUI1, HABBIKOB U (MJIH) ONBITA B X0/1€ TEKYLEr0o KOHTPOJISl YCIIeBaeMOCTH

7.1.1. TunoBblie 3aJaHMs ISl IPAKTHYECKUX U JIAOOPATOPHBIX padoT
Tewma 1. Benenue B undopmatuky
3ananmue 1

3anoiaHuTe TabIuIy
Tabmuna 1 - CpaBHUTEIbHAS XapaKTEPUCTUKA Pa3HBIX TUIIOB OOLIECTB

Tun oOmecTBa JouHycTpuanbHbIA NupycrpuanbHblil [TocTuHAyCTpUATIbHBIN
Crpansl,

B HauOOJIbILIEH
CTENeHU
npUOIU3UBIINECS K
9TOMY THILYy OOIIECTBA

1 2 3 4

XapakTepHble
IIPEJICTaBUTENIN

Banossiii
HaITMOHAJILHBIN
OPOAYKT Ha JAyuly
HaceJeHus (B JOJLT.)

OcHoBHOM (dhakTop
MIPOU3BOJICTBA

OcHoBHast ~ oTpacib
IIPOU3BOJICTBA

XapakTepHble 4YepThl
IIPOU3BOJICTBA

Xapakrep Tpyaa

3aHATOCTh HACEJIEHUS

OcHoBHOH BU
IKCITOpTA

ITonutuka B oOiractu
o0pa3oBaHUs

[TpoaoKUTENBHOCTh
JKU3HU

Bo3znetictBue
YeJIOBEeKa Ha MPUPOIY

B3aumoneiictBue c
JPYTUMU CTpaHaAMH

3axanue 2

N3yunte copepxkanume  nokymeHta: «Yka3 IIpesumenta Poccuiickoin ~ ®Denepanuu
o1 09.05.2017 1. Ne 203 O Crparterun pa3BuTHs WHPOPMANMOHHOTO obmectBa B Poccuiickoit
Oeneparun Ha 2017 — 2030 roap». BEIMOTHUTE 3a1aHUs:

3.1. laTe onpeaieneHus MOHITUSAM:

1. Ge3omacHbIe TPOrPAMMHOE 0OECTICYCHUE U CEPBUC
2. MHIYCTpUAIbHBIN UHTEPHET
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WHTEPHET Bellen

nH(OPMALIMOHHOE 00IIECTBO

nH(OPMAaLIMOHHOE TPOCTPAHCTBO

HHDPACTPYKTypa SICKTPOHHOTO IMPABUTEIILCTBA

Kputnueckas wuHpopManuoHHas wuHppacTpykrypa Poccuiickoit denepanun
HammonaneHast 2ekTpoHHas OuOnIHOTEKa

. 00JavHbIC BHIYUCIICHUS

10. 06paboTKa 60JBIINX 0O0BEMOB JTAHHBIX

11. 00bEKTHI KpUTHYECKOW HHGOPMAIIMOHHOW HHPPACTPYKTYPHI

12. cetu CBSA3M HOBOTO IOKOJICHUS

13. TeXHONOTHYECKN HE3aBUCUMBIC IMPOTPAMMHOE OOECIICUCHUE U CEPBUC
14. rymaHHBIC BBIYUCICHUS

15. mudpoBasi SKOHOMHKA

16. sxocucrema nuPppoBOi IKOHOMHKHU

©CooN kW

3.2. Ha3Barp crpareruyeckre HallMOHAJIbHbIC NPHOPHUTETHl PD mnpu pa3BUTHH HHPOPMAIIMOHHOTO
oOrrecTBa.

3.3. IlepeuncianTh MEPOINPUATHS IIJIAHA PeATU3AIUU CTPATETUH.

34. HGDGIII/ICJII/ITB Ha3BaHUA IoCyaapCTBCHHBIX OpraHoB, OpraHoB MCCTHOI'O CaMOYIIPaBJICHUSA U
OpFaHI/ISaHHﬁ, 06CCH6‘II/IBaIOH_[I/IX peaiu3alnuro CTpaTerI/II/I.

3ananue 3

3anonnute Tabnuny (He menee 10 aBTOpPOB).

Tabnuna - OCHOBHBIE JOCTH)KEHUS B Pa3BUTUU MHPOPMATUKU

ABTOpBI Joctrxenust
1 2
I1. Otne (1868-1944)
C. bpeadopna

(1878-1948)

Tewma 2. TeopeTHKO-METOI0IOTHIECKHE OCHOBBI PA3BUTHS KOHIETITUN WH()OPMAITMOHHOTO O0IIIECTBa

3ananue 1

CocTaBUTh CXEMY OTPAXKAIOLIYI0 CTPYKTYpPY MH(OPMATUKH, pa3TUUHbIE MOAXOAbl K MOHSATHIO
uHpopmatuku (He MmeHee 7 ompenenenuit). ChopmynupoBaTh COOCTBEHHOE OIpE/ICICHHE MOHATHUS
«uHPOPMATHKAY.

HO,Z[60p MaTcpuajia Uil BbIIIOJIHCHUSA 3alaHUA HaliauTe B I/IHTepHCTC.

Tab6muma - [Toaxos! K ONpeAeIeHUIO TTOHSITHS «HH(POPMATHKAY)

ABTOD OnpeneneHne NOHATHS «MH(OPMaTHKa

1 2
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3aganue 2

[lonGepute  Martepwanm  jais  BBINOMHEHHs  TaOiwmbl/cxembl  «McTopust  pa3BUTHS
uH(popManmoHHoro obmiecTBay Mimocrpanuu nondepure B iaTepHETE.

3ananue 3
OTBeThTE Ha CIIEIYIONINE BOIPOCHI
1. Yro takoe unpopmaruka?
2. Cuyem cBsi3aHHA cpepa YEIIOBEUECKOM eI TeTbHOCTH HH(POPMATUKH?
3. Uro m3yuaer unpopmaruka?
4.  Yto Takoe KoMmbIoTEp?
5. Yro Takoe coobuienne?

3aganue 4

B UnTepHere HaiiauTe U MPOCMOTPUTE, KaK BBITIISAIAT:

O CoBpemeHHBIH oduc
[TynbT ynpaBieHust SJIEKTPOCTaHIIHEH
[IpomblieHHbINH pOOOT
KuawmxHbIN ckaHep B OMOIHOTEeKe
Komrmsrotepnsiii ToMorpad
udposoit MuUKpockoI
[Tanens GOPTOBOTO KOMITBIOTEPA CAMOJIETa
KnaBuatypa nms crensix

OOooogood

Onucarb Ha3HAUEHUE, IPEACTABICHHBIX BBIIIE MPUOOPOB. U mpeacTaBuTh KAPTUHKY (PUCYHOK).

Tewma 3. Undopmanus kak cTpaTerHuecKuil pecypc COBpEMEHHOT0 00IIecTBa

3ananue 1

CpaBHUTH Takue MOHATHUS KaK JaHHbIE, 3HAHUS, UHpopmanus. B uem mexxny HuMu pasHuna?

3aganue 2

WM3yuuts copepxanue nokymeHrta: dexepanbHblii 3akoH oT 27.07.2006 Ne 149-03 «0O6
uHpopMaluu, UHHOPMAIIMOHHBIX TEXHOJOTHX U O 3aluTe nHopManuny». BHINOIHUTE 3a0aHus:

2.1. latb onpeaeneHus HOHITHSIM:
uHpopmManus

JOCTYH K HH(pOpMaIUH
oOnanarens HHGOpMaUu
KOH(HIEHIIMATLHOCTh HH(OpMALIUU
MpeA0CTaBICHNEe HHPOPMAITUH
pacrpocTpaHeHre HHpopMaluu
JOKYMEHTUpOBaHHasi HHGopManus
3JIEKTPOHHOE COOOIIeHNE
MH(OPMAaLIMOHHBIE TEXHOJIOTUN
10 uH(pOpPMaIMOHHAs CHCTEMa

CoNR N L

2.2. HazBarp HampaBlieHHs TOCYJapCTBEHHOIO peryJupoBaHust B cdepe uHDoOpMaIuH,
MH(POPMALMOHHBIX TEXHOJIOTUAX U 3aIUTHl HHPOPMALIUH.
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2.3. TlepeuncnuTh BHABI OTBETCTBEHHOCTH 3a TpaBoHapymieHuss B chepe uHbopmaruu,
UH(POPMALIMOHHBIX TEXHOJIOTUH.

3amanue 3
3anoaHUTe TaOIUILy.

Tabnuna - Knaccudukarus nadopmanuu

[Tpu3nak napopmanuu Buasr nuadopmarum

Tewma 4. UndpopManimoHHbIE OCHOBBI CHCTEM OPraHU3alIMOHHO-D)KOHOMHYECKOTO YIPaBICHUS
3ananmue 1

CoctaBuTh cxeMy (pPHUCYHOK), OTPaXKAIOUIyI0 KIACCU(UKALUIO COBPEMEHHBIX CPEICTB
OpPTTEXHUKH.
[TonGop maTepuana /it BHIONHEHUS 3aaHus HaliquTe B IHTEepHETE.

3aganue 2

OTBeThTE HA BOIPOCHI:
1. Yro mpencrasiser cob0i aBTOMaTH3HpOBaHHOE pabouee MecTo (1anee APM)?
2. Ha3zoBuTe 1 oXapakTepu3yiTe NpUHLUIEI co3nanust APM.
3. Tlepeuncnure ocHOBHBIE TpeOoBaHUSI K APM.
4. Hapucyiite cxemy APM.
5. CocTaBuUTh IUTaH OCHAIIEHUS CBOETO OYyIyIIero pabo4yero Mecra.

3ananue 3
3anoJiHUTE TaOHILY.

Tabmuua - Kiaccuduxanus nHPOPMALMOHHBIX CHUCTEM B cdepe OpraHU3alMOHHO-?KOHOMHYECKOIO
yIpaBJIeHUs

ITpu3Hak kiaccuduxanum Bupl H”HPOPMAITMOHHBIX CUCTEM

1 2

ITo cTenenu aBTomMaTu3anuu GyHKIUN

ITo cmoco0y aBTOMaTH3aIIUU OPTaHOB
YIPaBJICHUS

Ilo BuaM aBTOMAaTU3UPYEMBIX
yrpaBieH4YeCcKuX (PyHKUINN

ITo ypoBHIO cienuanu3anumn

ITo xapakTepy B3auMOCBSI3HU C
BHEUIHEeW nH(pOpMallMOHHOH cpenoit

Tema 5. Ha3znaueHue, cocTaB M OCHOBHBIE DJIEMEHTHI HHTEpQeiica MPUKIaIHOTO MPOTPAMMHOTO
obecrieueHus 1711 00pabOTKHU AI0OBOM MH(MOPMAITIH
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3ananmue 1

CornacHo mpencTaBlIeHHON KiIacCU(UKAIMH PACCMOTPETh CYIIHOCTh 3JIEMEHTOB CHCTEMHOTO,

MNPUKIATHOTO M HMHCTPYMEHTAJIbHOTO MPOTPAMMHOIO OOecreyeHUsl.
BBITIOJIHEHHUS 3aJ]aHUs1 — TAOJIUYHAs.

KITACCUDOUKAIIMA ITPOTPAMMHOI'O

Pexomenayemas ¢dopma

OBECIIEYEHN A
A v A
CHUCTEMHOE IMPUKJIAJTHOE NHCTPYMEHTAJIBHOEIIP
ITPOI'PAMMHOE ITPOI'PAMMHOE OI'PAMMHOE
OBECIIEUEHHE OBECIIEUEHHE OBECIIEUEHUE

A 4

A 4

A 4

—  OnepanvoHHbIE CHCTEMBbI
—  CuyxeOHbIe MPOrpaMMBI
(yTHIUTEI)

— IIporpamMmMHbIe 000JI0YKH
—  OnepaunoHHble
000JTI0UKH

— CucTeMBl TEXHHYECKOTO
00CITVKUBaHHSA

— IIpuxyagaslie IpOrpaMMbl
— IlakeTsl npUKIagHBIX
IIporpamMm

IIPOrpaMMUPOBAHUS

MMPOCKTUPOBAHUA

TpanuuuoHHBIE CpeacTBa

BusyanbHble cpencrsa

3aganune 2

W3yunuts kommonentsl Microsoft Office: Microsoft Office WORD /Microsoft Office EXCEL
IMicrosoft Office ACCESS / Microsoft Office POWERPOINT / Microsoft Office OUTLOOK /
Microsoft Office ONENOTE / Microsoft Office FRONTPAGE / Microsoft Office INFOPATH /
Microsoft Office PUBLISHER / Microsoft Office VISIO / Microsoft Office PROJECT / Microsoft
Office GROOVE / Microsoft Office SHAREPOINT /Microsoft Office COMMUNICATOR.

PaCCMOTpCTBI HAa3HAYCHUC, UKOHKY ITPOTrpaMMbI U PACIIUPCHUEC JOKYMCHTA.

3amanmne 3

BAPHAHT 1. Co3nate nokyment B WORD. PaccMoTpeTs 1 onucath Bce peXKMMbI IPOCMOTpa

JIOKYMEHTA.

BAPUAHT 2. Co3nate nokymenT B EXCEL. PaccmoTpeTs 1 onmcath Bce pesKUMBbl IPOCMOTpa

JIOKYMEHTA.

BAPUAHT 3. Co3nats nokymeHT B POWERPOINT. PaccmoTtpeTs u onucath Bce pesKuMbl

IPOCMOTpPa JTOKYMEHTA.

Temamuka doxymenma.: Camvle 6ocmpebosannvie npogeccuu ¢ 2020-2025 200y.

Tema 6. TekctoBble penakTopsl U npoueccopsl. [Ipukiagnas cpega rekcrosoro npoueccopa WORD

3aganue 1
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B TexcToBOoM penakrope Microsoft Word HaOpath mmdp 1 Ha3BaHNE HANPaBJICHUS IOATOTOBKH /
CIIENUATILHOCTH, Ha KOTOpoi Brl 00yuaeTech. CKOMUPYHTE TEKCT HECKOJIBKO pa3, 0THOpMaTUPOBAThH B
COOTBETCTBUHU C 3a/laHUEM:

1. Ipudt Times New Roman, pasmep 10, HauepTaHue — MONYKUPHBIH, [IBET TEKCTa -
YEpHBIN

2. Ipudt Times New Roman, pasmep 14, HauepTanue — KypCcHB, I[BET TEKCTA — 3CIICHBIH,
NOTYEPKUBAHKE, [IBET MTOTYCPKUBAHUS - KPACHBIN

3. Ipudt Times New Roman, pasmep 12, HauepTanue — MOTYEPKHYTHIM, IBET TEKCTA —
KpacHbIN, BUOU3MEHEHUE — 3aU€PKHYThII

4. HlpudT Times New Roman, pasmep 12, uBer Tekcra — YepHbBIH, BUIOU3MEHEHUE — C
TEHBIO, BCE IPOIUCHBIC

5. Hlpudpt Arial, pasmep 12, 1mBer TekcTa — YEpHBIA, BUJIOM3MEHEHHE - JBOWHOE

MoAYEepPKUBAHUE, KOHTYP
3aganme 2

C nomoupsto cetu Internet HaliTh MHPOPMALIMIO O HAIPABICHUU MOATOTOBKH / CHIELIUATIBHOCTH,
Ha KoTopoil Bwr oOyuaerech. OO0bem umHpOpManuu — He Oosnee 1500 3makoB (6e3 mpobenos). B
TEKCTOBBIN pemnakTop Microsoft Word BcTaButh Haiinennyto uapopmanuio. [pudt Texkcra Times
New Roman, pasmep 12, mBer Tekcra — depHbId, MacmTad — 100%, wHTEpBan — OOBIYHBIH,
HayepTaHue, NOAYCPKUBAHME, BUAOM3MEHEHHE — HE NPUMEHATh. TekcT ordopmarupoBats B
COOTBETCTBUH C 33JaHUEM:
1. mepBbIii ab3all: BRIpaBHUBAHKE — M0 IIUPUHE TepBast cTpoka — orcTyn — 0,63cM. MexaycTpouHbIit
MHTEpBAI — OIMHApHBINA. VIHTEpBan Mex 1y ab3amamu — nepea/mocie — 0 mr.
2. BTOpO#l a03am: mepBas crpoka — BbicTyn — 0,63cM; BhIpaBHUBaHHE — IO JICBOMY Kpalo.
MexaycTpounsrii uHTEpBal — 1,5 crpoku. MHTEpBan Mmexny ad3anamu — nepen/nocie — 3/0 oT.
3. Tpermii a03am: mepBas CTpPOKa — HET; BBIpaBHMBaHHE — II0 NPAaBOMY Kparo. MexXIyCTpOYHbIH
MHTEpBaJl — IBOMHON. MIHTepBan Mexay ab3anamu — nepej/nocie — aBro/6 mr.
4. 4eTBepThI ab3al] TekcTa: TMepBas CTPOKa —OTCTYH Ha 2,5 cM; BbIpaBHHUBaHHME — IO LIEHTPY.
MexnycTpounblii uHTEpBa — MUHUMYM — 10 niT. IHTEepBan Mexay ad3anamu — nepen/nocie — 0/0 or.
5. maThIM ab3all: mepBasi CTpOKa — BBICTYI Ha 1,5 cM; BbIpaBHHBaHUE — M0 MUPHUHE. MeXTyCTpOUHBII
MHTEpPBaJl — MHOKUTENb — 3 NT. IHTepBan Mexay ab3amamu — nepezn/nocie — 6/12 mr.

3ananue 3

C nomoreto cetu Internet Haiitu nHpoOpMaluio 0 TpeOOBAHUSAX, IPEABABIAEMBIX K
CHelHaIuCTy (JIMUHbIE XapaKTepPUCTUKH, HABBIKK), [10 HAIIPABJIEHUIO OrOTOBKH/CIIEIIUATIbHOCTH, Ha
kotopoi Bel 006ygaetecs. O6bem undpopmanuu — He 6osee 1000 3HakoB (6e3 mpobenoB). B TekcToBbII
penaktop Microsoft Word BcraButh HaiinenHyro nndopmaruto. [lpudpt texcra Times New Roman,
pasmep 12, iBeT TekcTa — yepHbIi, MacmTad — 100%, naTepBa — OOBIYHBIN, HAUEPTAHUE,
NOUYEepKUBAHKE, BUIOM3MEHEHUE — HE TPUMEHATh. TeKCT 0T(OpMaTUPOBATh B COOTBETCTBUH C
3aJJaHUEM:

— TEpBbIA ab3all: THI JIMHUM — OObIYHAS JIMHMS; LBET — aBTO; MmMpuHa — 0,5 NT.; TPUMEHHUTH — K
ab3aity; TUI OOpaMIIEHUS — PaMKa.

— BTOpOM a03all: 3aJIMBKa — CBETJIO-KENITHIHN 11BeT; y30p — 10%; mpumeHuTs — K ad3arry.

— TpeTuid ab3all: TUT JIMHUU — OOBIYHAsS JIMHUS; I[BET — CHHUMN; MUpHHA — 2,25 NT.; TPUMEHUTH — K
ab3aiy; TN oOpamiIeHHs —IMHUY CJIeBa U CHU3Y.

— YeTBepThIi ab3all: 3aJIuBKa — CBETJIO-TONy0O0il LIBET; y30p — HET; IPUMEHUTH — K TEKCTY

— MATHIM a03all: TUM JIMHUU — IYHKTUPHAs JIUHUS;, LBET — KPacHBIH, mupuHa — 1,5 0T.;

— TMPUMEHUTH — K ab3a1ly; TUI oOpaMiIeHUs — IMHUU CJIeBa U CIIpaBa.

— 1ecToi ab3all: 3aJuBKa — CHPEHEBBIN IIBET; Y30p — CBETJIbIN 110 JUArOHAIM BHHU3; MPUMEHUTH — K
ab3airy
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3ananue 4

Ha ocHoBanuu npenpiaymero 3aaanus (Ne 3), nadopmanus o TpeOOBaHUSIX, TPEABSIBISIEMBIX K
CHEUUATHUCTY (JIMYHBIE XapaKTEPUCTUKH, HABBIKHU ), CO3/1aTh CIIUCKU:

- O/IHOYpPOBHEBBIE MapKUpPOBaHHbIE (2-3 mpumepa),

- OJIHOYpPOBHEBBIE HyMepOBaHHbIE (2-3 mpumepa),

- MHOTOYpOBHEBbIC MapKupoBaHHbIe (1-2 mpumepa),

- MHOTOYpOBHEBBIE HyMepoBaHHbIE (1-2 mpumepa).

3aganue 5

B tekcToBom penakrope Microsoft Word co3nars Tabmuiry 2 X 7.
1. YcranoBure gopmar ab3amna: nepsasi crpoka — orery 0,5, MeKCTpOUHBIH HHTEPBAI — IOJIYTOPHBIH.
2. VI3MeHuTe mupuHy KOJOHOK 10 00pa3ity TaOauIs 1.
Tabmuna 1
3arpatsl Ha 00y4yeHue B BY3e 3a mecs, pyoO.

HaumenoBanme Cymma

Croumoctbh 00yueHus (3a Mecsiiy)

[Ipoesn

Ilutanue

KaniroBapsl

IIpoune pacxopsl

Hroro

3. BeigenuTe nepByro CTpoKy TaOnuLbl (IIANKY) U 33aiiTe TUI BIpaBHUBaHUS ab3ana — 1o
LEHTPY.

4. Beiienure BTOpoit cronben Tabauibl U 3aaiiTe TUIl BBIpaBHUBAHUS a03ala — o LEHTPY.

5. 3anoaHuTe TabIHILYy, TIEpEMENIasich 1Mo Hel ¢ moMolnbto kinasui [Tab] (Bmepen), [Shift]-[Tab]
(Hazan).

6. Jlo6aBbTe B TaO/INIlY HOBYIO CTPOKY.

7. loacuutaiite UToro ¢ momouiso Gopmyiisl. s 3TOro ycTaHoBUTE Kypcop B SUEHKY s
nojicuera, Ha Jiente MakeT padoThl ¢ Tabiuiiamu BeiOeputTe komanay dopmyna, BBenure Gpopmyiny
=SUM(ABOVE).

8. Beigenure BCro TabNIUILy, IS YETO MISIKHUTE JICBOM KHOIKON MBIIIIH MO KPECTOOOPA3HOMY
yKa3aTeJIlo MBIIIX B JIEBOM BEPXHEM YTy TaOIMIIbI 32 €€ KOHTYPOM.

9. Cnenaiite paMKy 11 TaOJIULBI 110 00pa3iy Tabauis 1.

10. [IpoBeauTe COPTUPOBKY (110 BO3pACTAHHIO) JAHHBIX BTOPOM KOJOHKU TaOJIHIIBI.

3amanmue 6

B texcroBoM pemakTope Microsoft Word co3maiite prcyHok o oOpasiry.
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. HapucoBate npsimoyrosnbauk ABB1A1;

. [IpoBecTu 01HY U3 HAKJIOHHBIX JTMHUUI, Hanpumep, A1DI;

. CxonnpoBatb A1D1 u BctaButh Tpu paza BC, BIC1 u AD;

. [Iposectun iunuu CC1, DD1, DC u D1Cl;

. BBIIeTISI COOTBETCTBYIOIIME OTPE3KH, BRIOpATh THIT mITpHUXa — MyHKTHP KHONKOH KoHTyp hurypsi ;
. lopucoBath KOOpJUHATHBIE OCH, BBIOpaB MHCTpYMEHT CTpelka.

. Camblif Tpy1OEMKHI TIPOLIECC B 3TOM YIIPAXKHEHUU — 0003HAYCHHUE BEPIIIHH.

. Jlsist TOro 4TOOBI PACTONOKUTH OYKBY B HY’)KHOM MeCTe, He00X0IuMO BbIOpaTh KHOMKY Hanmuce B
crnucke (GUTyp U pacTSIHYTh paMKy 10 TpeOyemMoro pasMepa.

9. HaxxaB kHomnky KoHTyp Gurypsl (pamka A0KHA OBITH BbIIEJICHA), BRIOEPHUTE B MIpeIaraeMoi
nanutpe Her JIuauu, ananornuno LBer 3anuBku — Her 3anuBku, Bama pamka crana npo3paunoii. B
HEell MOYKHO MOMEIaTh TEKCT (HaM Hy»)KHa BCETO JIUIIb 0jHa OyKBa - 0003HAUCHUE BEPIUINHBI).

10. BeigenuTe CBOIO paMKy, CKOUPYHTE U 3aTeM BcTaBbTe 10 pa3 (mepeax BCTaBKOW CHUMUTE
BBIJIETICHUE C UCXOHOU PAMKH).

11. HoBas pamka MOKET, IOCJIE€ BCTAaBKH, IOMECTUTHCS TIOBEPX Mpeabiaymiei. B aTom ciydae
Ka)KeTCs, YTO BCTABKH HE MPOU30LLIO, @ HA CAMOM JIeJI€ IOCTaTOUYHO IEPEMECTUTh BEPXHIOIO PAMKY B
CTOpOHY.

12. HuwxHuil MHIEKC MOTyYaeTcs Py OMOIIIM COOTBETCTBYIONIEH KHOMKH Ha naHenu Llpudr.

13. Yeprex roroB. O0s3aTeIBLHO MPEACTABETE €r0 B BUAC eUHOT0 rpaduaeckoro oobekTa. s aToro,
HEOOXOIUMO BCE DJIEMEHTHI CTPYIITUPOBATh.

001N UL B~ Wi —

Tema 7. Tabnmuunsie iporieccopsl. Co3znanue u 00padoTka nokymenToB B MS OFFICE ¢ momorsro
npunoxenuss MS EXCEL

3aganue 1

1. BBeaure 3arojiloBKM KOJIOHOK
Tabnuipl: B siueiky Al —
TOBAPBI
B Aueiiky Bl — KOJIMUECTBO
B sueliky C1 — COPT
B sueiiky D1 — OTITYIIEH
B sueiiky E1 - MAT'A3WH

2. OTpemakTUpPYyITE 3aroJIOBKH KOJOHOK:

TOBAPBI wusmennte uwa TOBAP
KOJIMYECTBO wn3menute nHa KOJI-
BO

3. B siueiiku A2-E2 BBeIuTE COOTBETCTBEHHO CIICAYIONIYIO HH(POPMAITHIO:
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10.

11.
12.

13.

14.

15.
16.

17.

18.

19.
20.

22

Koctrom 30 2 10.02.08 ®perar
Ckomnmpyiite HanmeHoBaHue ToBapa (Koctiom) us stueiiku A2 B stueiiku A3-AS5.
Beenure B 0110k stueek Tabauisl B3-E5 nanusie:

25 | 1| 12.02.08 | SuTtaps
18 | 2 | 12.02.08 | DOnerant
40 | 1| 14.02.08 | dperat

[Tepemectute konouky KOJI-BO, pazmectus ee nocine konouku MAI'A3VH B
cronoue F.

VY nanure mycTyIo KOJIOHKY, MTOSIBUBLIYIOCS B cTOJOIE B.

Co3zpaiite cripaBa ot koioHKd KOJI-BO kononky LIEHA u 3anonnute ee
JTAHHBIMU:

720
700
714
720
[Tpumenss [U1st BBOAA MOBTOPSIOLIMXCS JAHHBIX OMEpaIMi0 KOMUPOBaHUS,

noroHATe Tabmuiy (670K siaeek A6-F8) crenyroriei mHGopMaIuei:
[TansTO 2 10.02.08 ®perar 52 1500

[TansTO 2 12.02.08 ®perar 40 1300
[TansTO 1 12.02.08 SHrtaps 35 1500

PasmecTure Mexxay crpokamu ¢ HH(pOpMaIei 0 KOCTIOMax M MalbTO MyCTYIO
CTPOKY U BBEIIUTE B HEC JAHHBIC!

[lanka 1 12.02.08 JJeraut 50 1000

Ounctute ot naHHbIX KoJaoHKy COPT.
Pa3mecture B neBoit yactu Tabauisl (B cronluax A u B) aBe mycTbie KOJIOHKH U
BBeauTe ux 3arojioBku: NeNe ri/m u APTUKVIL.
Hcnons3ys onepaiinio aBTOMaTHIECKOTO 3aMOTHEHUS OJI0Ka sTueeK TaOIUIIbI
qHCcIaMH, IPOHyMepYiiTe CTPOKH Tabuibl udpamu oT 1 10 8 B kononke NeNe ri/m.
Beenurte nannsie B kooHKy APTUKVYJI:

50214

50214

50214

50214

61112

14020

14020

14020
VY nanute u3 Tabauis kononky COPT.

VY nanute u3 TaOIHIBI CTPOKY MO HOMEpOM 6 B KosoHKe NeNe 11/, COOTBETCTBEHHO

HUCIIPaBbTC HYMCPALIUIO CTPOK B JaHHOM KOJIOHKE.

[Ipumenss komannay [IpaBka, 3ameHuTh, HCIpaBbTE 3HaUeHUs apTukyna 50214 Ha

75000.

Pa3mMecTrTe BBIIIE 3arojIOBKOB KOJIOHOK TPpU IIYCTBIC CTPOKU U BBECAWUTC HA3BAHHC

TaOJIULIBL:
B sueliky D1 - BEJIOMOCTb
B Aueiiky A2 - pacnpezesieHuss TOBapoOB CO CKJIaJa IO Mara3uHaM
bupmbl «OaumMI»
Coxpanute co3gannyto Bamu Tabnuiy B Buze daiina.
3akpoiiTe TabauIy.
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3aganue 2

1. 3arpysute co3mannyro Bamu tabnuiy B 3amanuu 1.
2. Ilepeiinure Ha JINCT2 3IEKTPOHHBIX TAOIHII.
3. 3anosHuTh TabnMIy 1o crpoke 3HadeHusMu oT 0 mo 0,5 ¢ marom 0,05, ucrmonas3ys

OIIEPALIMIO aBTO3AIIOJIHEHHE.
4.

| 0 [005/01[015]02]025[03[035]04|045]05 |
5. 3amonHuTH TAOIUITY IO CTPOKE 3HaUeHUsIMU OT -1 10 0 ¢ marom 0,1, ucnons3ys
komannay IIpaBka, 3anonuuts, [Iporpeccus.

| -1 ] -09|-08]-07]-06|-05][-04][-03]-02]|-01][ 0

6. 3anoxHUTH TabNMIy IO CTONOIY 3HAUCHUSAMH, UCTIONB3Ya KoMaHny [IpaBka,
3anonuuts, [Iporpeccus.

| A~ N| -

16
32
64
128

7. 3amoyiHUTH TAaOJIUITY TIO CTOJIOAM 3HAYCHUSIMHU, UCTIONIB3YsI ONIEPALIUTO
ABTO3AIOJIHEHHE.

SuBapb 01.s18.08 TlonenenbHUK
deBpaib 01.map.08 Bropuuk
Mapt 01.mai1.08 Cpena
Armpenb 01.mr071.08 Yersepr
Maii 01.cen.08 IIaTanna
1%0%0):13 01.105.08 Cy606oTta
Hrone Bockpecenbe
ABrycr
CeHTs0pb
OxTa0pb
Hos16pn
Hexabpb

8. TpaHcnoHUpPOBATH MaTtpully. Beinenure nuamnazoH JaHHBIX, KOTOpbIM Tpebyercs
nepeynopsAA0YUTh, BKIIOYAsi 3aT0JIOBKM CTPOK MJIM CTOJOIOB, a 3aT€M Ha)KMUTE KIJIABUIIN
CTRL+C.

BriOepure HOBOE pacrosioKeHHe Ha JIHMCTe, KyJa Bbl XOTUTE BCTaBUTh TaONUIy, U
yOenuTech B TOM, 4TO JUIsl BCTaBKM JAHHBIX JIOCTaTOYHO MecTa. HoBas BcraBieHHas
Tabnuma OyleT IMOJHOCThIO Tepe3amuchiBaTh BCE YK€ HMEIOIIUECs JaHHbIE H
dbopMmaTupoBaHueE.

[IlenkHUTE TpaBOM KHONKOM MBIIIM BEPXHIOK JIEBYIO SYEHKYy B TOM MecCTe, Kyna
HY)XKHO BCTaBHTh TaOiuiry, a 3areM Bbioepute komanny CIIELIMAJIBHASI BCTABKA —
TPAHCIIOHMPOBATHD.
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Al w| N
Al w N
Al w| N
Al w| N
Al w| N

9. Coxpanute TabauILy.
10. 3aBepmute padoty ¢ MS Excel.

3aganue 3

1. Cdopmupyiite 3aroyioBKu, CTPYKTYpy M 3allOJIHUTE JAHHBIMU TaOJIMIly, aHAJIOTMYHYIO
Tabm. 1.

2. Beemute B nepByto suediky kosoHku 11O, nH dopmyny s pacuera
IIPOJIOJKUTEIIBHOCTH OTITYCKA IIEPBOIO COTPYIHUKA.

3. s pacuera npoJOJDKUTENIBHOCTH OTIIYCKa BCEX COTPYJHHKOB CKOIUPYHTE BBEICHHYIO
dbopMmyity Bo Bee sueiiku kononku [10, mH.

4. Beemute B mnepByro sdeiiky koigonku OTPB, % dopmyny s pacuera JaHHOMN
XapaKTEPUCTUKU U CKOIIUPYWUTE €€ B IPyrue STYEHKHU KOJIOHKH.

5. BBemuTe B COOTBETCTBYIOIIMX sSUEHKax IyCTOM CTPOKH, PACHOJOXKEHHOM HuUXKe
TaOIUIIBI, (POPMYIIBI, TO3BOJISIONINE BEIYUCIUTE JJIS1 BCEH (PUPMBI CyMMapHbBIE 3HAYCHUS
konnuectBa nHe B kononkax KO/, nn; I1O, mgu; BJI, nu; KBIIO, nn u cpennee
3HaueHue xapakrtepuctuku OTPB, %. B mnepByio KOJOHKY JaHHONW CTPOKM BBEIUTE
nosicHsrontyro Haanucb UTOTO.

Tabmuua 1 - Otyer o 3aTpaTax BpeMeHU coTpyaHukamu pupmsl «uBecT» 3a 2019 1.

0)5(0) KO/, nun JATHO JATBP I10, bJI, nu KBII OTPB,
JTH O %
Weun O.I1. 203 14.02.08 17.03.0 14 117
Mot J1.H. 158 21.03.08 ?4.04.0 8 105
Ammn B.A. 205 14.04.08 20.05.0 0 124
Hees JI.1. 192 11.05.08 83.06.0 22 114
Adun I' A. 211 14.06.08 189.07.0 0 119
JIu C.M. 212 14.06.08 ?2.07.0 10 115
Coes O.b. 218 29.09.08 8é.ll.O 0 114
Ilpumeuanue :

®OUO - dpamunms, UMs1, OTYECTBO COTPYIHHKA;
KO/ - xonmu4ecTBO pabouux IHEH, OTpaOOTaHHBIX 3a TOJI;
JATHO - nata Hayana OTIycKa;

JTBP - nata Bexosia Ha paboTy U3 OTITYCKa;
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I1O - mpoaoMKUTEIBLHOCTH OTITYCKA, BKJIFOYAsl BRIXOAHBIC U MTPA3IHUYHBIC THU B TAHHBIN TIEPHOJ]
(ITO=ATBP-ATHO);

BJI - konmuuecTBO AHEH, MPOMYIIEHHBIX 11O OOJIC3HH;

KBIIO - xoam4ecTBO BBIXOAHBIX U MPA3AHUYHBIX THEN 3a roj1 (MCKIII0Yast epruo/ OTIIyCKa),
OTTYJIOB;

KOJ
OTPB = *100 .
KO/ + ITO +BJI + KBITIO
1. Pa3smecture HMXe TaONUIBI (GOPMYIBI ISl ONPEACTICHUS MHHUMAIBHOTO KOJIUYECTBA IHEH,
0oTpabOTaHHBIX 3a TOJ, U MAaKCUMAJIbHOTO KOJMYECTBA JHEW, MPOIYIICHHBIX MO OOJEe3HHU.
BBenure B cocemHUX sSUEHKax TEKCTOBYHO HMH(OpMAIHMIO, TOSCHSIONIYI TIOJTYYCHHBIC
XapaKTePUCTHKH.
2. 3asepmute padoty ¢ MS Excel.

3ananue 4

1. Co3zpaiite Tabauily, aHaJOTUYHYIO TabJ. 2, U 3allOJIHUTE €€ UCXOJHBIMU JAHHBIMU
JUTSl pacyeTOB.

MHara:
Tab6yuma 2 - Pacder peHTa0CIBHOCTH MHBECTHIITMOHHOTO MPOCSKTA

T'onul Hoxonsl | Pacxosbl Yucteie FD PD PR CPD
JIOXObI
1 2 3 4 5 6 7 8
1 505 1706 0,909
2 612 217 0,826
3 720 220 0,751
4 814 200 0,683
5 920 195 0,621
Ilpumeuanue:

FD — ¢axTop AMCKOHTHPOBAHUS;

PD — npuBeneHHBIE JOXOIBL;

PR — mpuBeeHHbIE PacXO/Ibl;

CPD — gncteie TpUBEICHHBIC TOXO/IBI.

2. BbIpoBHSIITE 3ar0JIOBKH BCEX KOJOHOK IO BEPTUKAIU O TOPHU3OHTAIIH.
3. BwImonHATE pacdeTsl I KaXJI0H CTPOKH TaOJIHUIBI B COOTBETCTBUU CO CIICIYIOIICH cXeMOoH (B
CKOOKaX yKa3aHbI MOPSIKOBBIE HOMEPA KOJIOHOK:
(4)=(2)-(3)
(6)=(2)*(5)
(7)=(3)*(5)
(8)=(6)-(7)
4. BplunciauTe CyMMapHBIE 32 BCE TOJbI 3HAYEHUS TMPUBEICHHBIX JIOXOJOB U PACXOJIOB, YUCTHIX
MIPUBEICHHBIX JIOXOJIOB U Pa3MECTUTE UX B IyCTOW CTpOKe HIke Tabiuibl. B mepBoil komoHke
JTAHHOM cTpoku BBeauTe nosicHstoimii rekct UTOT'O.
B sueiiky npaBee Haanucu Jlata BBeauTe JaTy BBINOJHEHUS pacdera, Hanpumep, 10.04.2020.
6. YcranoBute oToOpaskeHHe yrcen (BKIo4as cyMMbl) B Kosonkax PD, PR, CPD c ognum 3HaK0oM
OCJIE€ NECATUYHOUN TOUKH.

o
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7. Pa3zmecTuTe MO LIEHTPY CTOJIOIOB HOMEpa KOJIOHOK TaOIHIIBI.

8. Pa3MmecTuTe Mo mEHTPY CTOJIOIIOB YUCIIOBBIE NaHHBIC B KonoHKax ['oxabl, [loxonmbl, Pacxomsl,
YucTele TOXOOEL.

9. 3axiounTe 3aroJ0BKH KOJIOHOK TaOJIMIIbI U JAHHBIC B HEH B paMKY U3 JTBOWHBIX JIMHHA.

10. Pacuepture manky TabauIbl (3arojIOBKM KOJIOHOK M MX MOPSAIKOBBIE HOMEpA) U OTAEIUTE UX OT
TAHHBIX B TAOJIUIE TOHKUMHU JIMHUSMH.

11. HayepTuTe BepTUKAIbHBIE IPAHULIBI KOIOHOK TOHKUMU JIMHUSMHU.

12. 3menute ¢opmat JaThl BEIIOJIHEHHUS pacdyeTa — OHa JI0JDKHA oToOpakaThes B Buze: 10 amp 20.

13. Crpsiubte k00HKY FD (akrop nuckontupoBanus). MisMeHnTe HyMepaiuoo KOJIOHOK.

14. YcranoBuTe 0TOOpakeHne UTOTOBBIX CyMM B KosioHKax PD, PR, CPD na cepom ¢one.

15. Beeaurte 3HaYeHUs mapamMeTpoB mipudTa 3arosioBka Tabmuiel: tTun — Times New Roman Cyr,
pa3mep — 12 myHKTOB, IIBET — YEPHBII, HAYEPTaHUE — MTOTY>KUPHBIA KYPCHB.

16. Pa3mecTrTe 3arojioBOK TaOJHIIBI TIO €€ IIEHTPY.

17. V3menute A0 18 IyHKTOB BBICOTY CTPOK B IIanke TaOMUIBI (3aroJIOBKM KOJOHOK U HX
MOPSIIKOBBIE HOMEPA).

18. B crpoke Hmke pamku Tabmunsl B koinonke CPD Beaute Qopmyny ans pacuera
PEHTA0ETBPHOCTH TPOEKTa, KOTOpas OMpEeAeseTcs Kak OTHOIICHHE CYMMAapHOTO YHCTOTO
MIPUBEACHHOTO 0X0/1a K CyMMAapHBIM IIPUBEIEHHBIM pacxojaM; B KojoHke PR — nmosicusromuit
TekcT — RP:.

19. Pasmectute Hagnuchk RP: o neHTpy KOJOHKH.

20. Ucnonw3ys m3MeHeHue (opmaTta, YCTAHOBUTE OTOOpaXCHHE 3HAYCHHsI pPEHTaOeIbHOCTH
MIPOEKTa B MPOLEHTaX (YKUCI0 JOHKHO BBIBOJUTHCS C OJTHUM 3HAKOM B JPOOHOMN 4acTH).

21. VYcraHoBute otoOpaxenue Haanucu RP: u 3HadeHus peHTaOenbHOCTH Ha YepHOM (oHe (s
3TOTrO MOTPeOyeTCss U3MEHUTH IBET MpU(Ta HA OCIbIiN).

22. 3asepuute pabory ¢ MS Excel.

3aganue 5
1. Cozpaiite Tabnuily, aHajJoTHUYHyr0 Tabja. 3, W BBEAUTE B Hee UCXOJHbIE naHHble. [lpu
HE00XO0AMMOCTH ONTUMU3UPYHTE N300pakeHUe TaOIUIIbI.
Tabnuua 3 - CBeieHUs 0 MOCTaBKax TeJIEBU30POB
XabapoBCcK Maranan Haxonka | BumaguBocTok Yccypuiick
1-i1 xBapTan 140 50 30 25 25
2-11 KBapTa 60 30 80 100 50
3-ii KkBapTan 120 75 50 150 40
4-ii xBapTan 180 100 100 200 100

2. Hwxke Tabnumbl moctpoiTe auarpammy Tuma ['paduk (BuA - TepeceKaroIuecs: JHHUU C
MapKepamM), Ha KOTOPOH KakJasi JMHUS 0TOOpakaeT 00beM MOCTABOK IS JaHHOTO KBapTaia,
a 10 OCH KaTeropuid yKa3bIBAIOTCSI HA3BaHUS TOPOJIOB.

2.1. TIpn HEOOXOMUMOCTH (MUl OTOOpaKeHUsI HA AMarpaMMe BCeX HAANUCEH MOIHOCTHIO U
0e3 NCKaXCHN) I3MEHUTE Pa3Mephl IUarpaMMBbl.
2.2. YcraHoBuUTe LIBeTa JTUHUNA rpaduka:
— 1-i1 kBapTan — YepHHbIii;
— 2-ii KBapTaJ — KpacHbIH;
— 3-ii KBapTaJ — CUHUH;
— 4-i1 KkBapTaJ — 3eJCHBIN.
2.3. YcranoBute Ha ocu 3HaueHwi (Y) Havano orcuera, paBHOoe 20, a IIEHY OCHOBHBIX
neneHui, pasuyo 50.
3. He wusMeHsss XapaKTepUCTHKH IOCTPOCHHOW JUarpaMMbl, IOCJIEI0BAaTEIbHO MPOCMOTPUTE
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JMarpaMMbl CIICAYIOIINX THITOB:
— THCTOTPaMMa;
— ¢ o0macTsaMmu;
— 00BbeMHas THCTOrpaMMa;
— TOYeuHas;

— o0ObeMHas TMHeHJaTasl.
4. BpluncianuTe HEMOCPEACTBEHHO B TAa0NHUIE OOIIME TOJIOBBIE CYMMBI IIOCTABOK TEJIEBU30POB IS

Kaxoro ropoja. [losicHuTe naHHbIe XapaKTEPUCTUKU COOTBETCTBYIOIIEH HAIIUChIO B TaOIUIIE.

5. Ha otnmenpHOM nHcTe MOCTpOiTE 00BEMHYIO AMAarpaMmy KpyroBOTO THIIA, OTOOpaXKaroIIyIO

CyMMapHbl€ T'OJIOBbIE€ 3HAYEHHUS IMOCTABOK TEJIEBU30POB Ui Ka)kKJOro ropoja, BHJ KOTOpPOH

IpeaycCMaTpUBaeT OTOOPaKEHUE y KaKIOr0 CEKTOopa AUarpaMMbl Ha3BaHUs TOPOJia U MPOICHTA

IIOCTaBOK JUIsl HEr0 OT OOLIEro roJJOBOr0 KOJIMUYECTBA Ul BCETO MPeIpUATHUS.

5.1. 3axirounTe CO3JaHHYIO JUarpamMmy B paMKy U3 CIUIOIIHBIX JMHHUM YEPHOTO LIBETA,
CpeAHEel TONIIUHBI, C TEHBIO.
5.2. YcraHoBuTe L[BETa CEKTOPOB JTHUATPAMMBI:
—  XabapoBCK — OeJIblif;
— Maranan — KpacHbI;
— Haxopnka — cunnii;
—  BnaauBoCTOK — XKenThIH;
—  YccypHiCK — 3€TI€HBIN.

5.3. C momomp0 MaHeTd WHCTPYMEHTOB PucoBaHWe coO3maliTe B JIEBOM BEpPXHEM YTy
auarpaMMbl  (HMXKE €€ Ha3BaHMs) NPSAMOYTOJIbHYIO paMKy UM pa3MecTHTe B Hel
MOSICHSIIOIIYI0 HaANKUCh: TpelOyercs yBeIMUUTh MOCTaBKU. PaMKy COEAMHHUTE CTPENIKOM C
CEeKTOPOM JiuarpamMmsl Juist Y ccypuiicka.

6. 3aBepmute pabory ¢ MS Excel.

Tewma 8. Cuctemsbl ympaBiaeHus: 6a3aMu JTaHHBIX
3ananue 1

Coznaiite 6a3y NaHHBIX, COCTOSIIYIO M3 TpeX TaOJIMIl - CBEAEHHUS O CTyACHTaxX BaIlei
IPYMIIBI U UX YCIIEBAEMOCTH.

1) Coszpaiite TaOmuIly A BHECEHHS [aHHBIX O CTYACHTAaX BalIero IMOTOKAa, TaOJHIy O
BHECEHUHU PE3yJbTATOB CIa4M CECCUU, M TAOIUIly O HAYMCISIeMOM CTUIIEHANN CTYJICHTaM I10
pe3yabTaTaM CeCCHH.

2) BBeauTe B KaXKIYIO TaOIHUILY 3aIHCH.

3) VYcraHOBUTE CBSI3H MEXKIY TaOJIHIIAMH.

4) Co3zpnaiiTe MHOTOTaOIMYHYO (HOPMY Il BBIBOIA HH(DOPMAIIMY U3 CO3AaHHBIX TaOJIHII.

5) CdopmupyiiTe 3ampoc a1 CO3JaHHON MHOTOTaO0IUYHOM Oa3bl JaHHBIX

6) CdopmupyiiTe OTUET IS BBIBOJA JAHHBIX CO3JIAHHOTO 3alpoca.

TexHomnorus paboTel
1. 3amyctute Access. I[Ipu 3amycke MosiBUTbCS OKHO, B KOTOPOM Hajo BbIOpaTh Ilycras Oaza

JTAHHBIX pabouero crona. B oTkpeiBiieMcs okHe BBeauTe uMms (aitna — Ha3Banue Bamieit
rpynmnsl. Beibepure pacmnonoxenue 6azbl Pabounii cron. Haxxmure Co3aars.
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[lycTtaa Ga3a AaHHbIX paboyero

CTONAa

Mran draiina

MB-11]

ChUsers\nzom 79 Desktop',

]

Cosaate

x

2. B nosBuBmeMcst okue baza danuvix Ha BKkIaake Taoauust. Co3naiiTe a0y, coaepKaIlyro

CJICAYIOLIUC I10JIA:

Nwms mosst | Tun gannbix [Pazmep nmoJist
Howmep Kpatkwuii Texct 5

®Gamunus | Kparkuii Texer (15

Nwmst Kpatkuii Teker (15

OtuectBo | Kpatkuii Tekcr (15

Ilon Kpatkuii Tekct

I'pynna Kpatkwuii Texct 5

3. 3anecute B TabIMILy 6 3amKCel.

j TaBnuual
Homep ~

£ 1

*

Damunua
HeaHoB

- KMma -
HukwuTa

OTuecteo -
Anexceesua

Mon
MY

-

Fpynna

ME-11

»  WeakHume dna doboeneHus -

4. 3axpbITh 3anonHeHHYto Tabnuiy. Coxpanuts ee noj umeHem [ PYTIIIA.

o

B okne baza oannwvix Bo Bkiangke Tabauybl MOSIBUIOCH UMSI COXPAaHEHHOM TaOJIUIIBI.

6. 3aiimute Ha Bkuanky CO3/IAHUME, naxmure kHonky Tabaumma. Co3paiite Tabmuily
CECCHA, ucnonb3ys Ty e TEXHOJIOTHI0, 4To U npu co3nanuu tadbmuusl I'PYIIIIA. Cocras
nonieit anst Tabmuiel CECCUS cnenyrommmii:

Hmst moass | Tun nauubix | Pasmep / popmar nosst
Howmep Kpatkwuii Tekct | 5

Onenkal UncaoBoii OcHOBHOI

Omenka2 UrcaoBoit OcHOBHOI

Ornenka3 UncaoBoii OcHOBHOI

Onenka4 UrcaoBoit OcHOBHOI

Pesynbrar  |[Kpatkuii Texcr | 4

ATpubyts! nosnst Homep tabnuuet CECCUS nomxen ObITh TaKUM K€, KaK aTprOyThI OIS

Homep

Tabimnel [PVYIITIA.

7. 3anomuute Tadimiy CECCUS nanubimu (6 3amuceit):
e nannblie nois Homep B Tabnune CECCUS nomxkHbI coBnanatek ¢ JaHHBIME 1oyt Homep

B Tabaune I'PVYIIIIA;

® OICHKU B 3allUCH BBECTH HAa CBOE YCMOTPEHHE TakK, YTOOBI B 3aMUCAX MPUCYTCTBOBAIU
pa3Hble KOMOMHAIMH OL[EHOK.
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e B mose Pe3ynbrar gaHHBIE 3aHOCHTE B COOTBETCTBHUHU CO CISAYIOIIMMH TapaMeTPaMU:
€CJIM €CTh B OILICHKaxX XOTs Obl OJHa JBOMKA WJIM TPOiiKa, TO B mojie Pe3ynbrar BHECTH
«HEY/», eCIM B OIIEHKaX OOJIbIIIe YeTBEPOK, TO BHECTH B moye Pe3ynbrar «xop», eciu B

OILICHKax Ooublre IIATEPOK, TO BHECTHU B I10JIC <(P63}IJ'II)TaT» «OTJI».

£ Ta6nuual
Homep *| OueHrkal -~ | OuweHka? ~ | OueHkad ~| OueHrad -~ | Peaynbrart - Len
1 4 5 4 4 xop
2 3 4 4 5 Heyn
3 ] > 4 3 OTA
* 0 0 0 0

8. 3akpoiite Tabnuiy, coxpanute moa nmenem CECCHUSL.
9. Cospnaiire tabmuity CTUIIEHAWSA, ucnonb3ys Ty K€ TEXHOJOTHIO, YTO M IIPH CO3AaHUH

npenpiaymux Tadaun. Cocras nosneit s tabnuusl CTUTTEHAWA cnenyromuid:
Mms moast | Tun panneix [Pasmep moasi | @opmar noJis
Pesynbrar | Kpartkwii Texcr 4
IIpoueHT Yucnoson [IponieHTHBINM

ATpubytsl nonst Pesyrvsmam tabnuiel CTUTIEHMSA nomkeH ObITh TaKUM K€, Kak aTpUOyThI
0TSt

Pezynomam tabmust CECCUS. Cnenaiite none Pezyromam B Tabnune CTUIIEH/ WS kitoueBbIM.
10. Brecure B Tabmuity CECCUS cnenyromue 3anvcu:

= Tatnuual
Pesynbtat = MNpouent - |LeakHume dia doboenerus -
Heyn 0,00%
Xop 100,00%
oTn 200,00%
* 0,00%

11. 3akpoiite Tabauiy, coxpanure nox umenem CTUITEHIM L.
12. B okne ba3za oannsix nomxHo 061t nMeHa Tpex Tabmui: [PYIIIIA, CTUIIEHWA, CECCHUSL.

Bce obbekTbl A... @ «
MIOUC K Je.
Tabnmugs #
T reynna

B2 cecowA
B cmMneHams

13. Inst  ycTaHOBJICHHS CBsI3eH Mex Ty Tabmuiiamu 3aiiaute Ha Bkiaaky PABOTA C
BA3AMU JJAHHBIX u Haxxmute kHOKy Cxema OanHbix.

14. B nosiBuBmIeMcst okHe Cxema 0anHplX BHITIOTHUTE T00aBICHUE BCEX TPEX TAOJHII B CXEMY, C
MIOMOIIIbIO KHOTIKU /[obasums.

15. 3akpotite okHO Jlo6aBieHne TAOIUIBI.

16. Ycranosure cBsazu mexay tabmuuamu [PYIIIIA u CECCUS. [Qng 3Toro mporamute
yKazarenab MbIK oT nodist Homep tabmuisl I'PVYIIIIA k nomto Homep tabmusr CECCUA
IIPU HAXKAaTOW KJIABUIIIE MBIIIH.

17. B nosiBuBmemcst okae Céa3u akTUBU3UPYUTE 3HaUOK OQfecneueHue yeaiocCmHocmu OaHHbIX,
aKTUBU3UPOBATh 3HAaUOK Kackaonoe oonoeenue ceazannvix nonein u Kackaonoe yoanenue
C6A3aHHBIX 3anuceni. Tun OTHOWIEHUH noJkeH ObITh «OauH K onHOMY». Haxare KHOIKY
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19.
20.

21.

22.

30

Cozoamyp.

YcranoBure cBsi3b Mexay tadbnunamu CTUITEHAMA u CECCUS. [lns 3Toro meperanurh
yKkazaTenb MbIm# oT monst Pezyromam tabmuuel CTUIIEHAWSA x momo Pezynsmam
tabuiel CECCUSL. 3nech oTtHomeHHE «OUH KO MHOTHM)).

=5 OCxema gaHHBIX

PYTIMNA CECCIMA CTWMEHOMA
¥ Homep L = 7 Homep L % PesyneTar
Damuana OuyeHkal MpousHT
Mra CyeHkal
OTyecTED CyeHkas
Man CueHkad
lpynna PesyneTaT

3akpoiiTe okHO Cxema OaHHbIX, TIPU BBIXO/I€ COXPAHUTE CBSI3U.

Cozpaiite Gpopmy st oToOpaskeHus Bcex mojeit Tadnuusl [ pynna. [{ns storo B okHe baza
nauubix aktuBusupyiite Bkiagky CO3JAHUE. Haxmure kHonky Macrtep ¢popm. B oxne
Co3oanue ¢hopm B KauecTBE HMCTOYHMKA NaHHBIX BbeiOepure ums Tabnumsl [PVYIIIIA,
BbIOEpUTE BCE MMEIOIIMeEcs Toiisi, kpome noisi Homep. [lanbHeiimme neicTBUS BBHIOIHUTE
camocrostensHo. Coxpanute ¢popmy nox umenem CTYIEHT.

Co3pmaiite ¢opmy Ha ocHoBe Tabmmubl CECCHUS ¢ ucmomb3oBanmem Mactepa ¢opm,
BKIIIOUMB B (hopmy Bce mos. Coxpanure popmy noa umenem CECCHUS.

Otkpoiite popmy CECCUS B pexxume koHcTpykTopa Ha Biagke [JIABHASL. Ilepenecure
npu HakaToi kimasuine Meimu nukrorpammy Gopmsel CTYIEHT u3 okHa ba3zst dannvix B
HWKHIOO 9acTh noiist popmer CECCUSA
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¥ MpumedaHne popmel

3akpoiiTe GopMy U COXpaHUTE €e.

Co3paiiTe 3ampoc, MO3BOJIIONINM BBIBOAUTH (DAMHIIMIO, UMs, OTYECTBO U HOMEp TPYIIIIBI
CTYJEHTOB, KOTOPBIM Obljla Ha3HAU€HAa CTUIIEHIUSI.

B okne ba3za nannbix aktuusupyiite Bkiaaky CO3JAHUE BeiGepute kHOmky Macrtep
3anpocoB. B nosBusmiemcs: nuanorosom okHe HoBwlii 3anpoc BriOepute IlpocToii 3anpoc.
N3 tabnuusr ['PYIIIIA BwiGepute nons: @amunus, HMmsa, Omuecmeo, I pynna; u3 TabIUIBI
CTUIIEHAWA — none Ilpoyenm.

Janee BbiOepuTe noAapoOHbIN BuA. 3anaiite ums 3ampoca Ipuka3.

Ortxkpoiite 3ampoc [Ipuka3 B pexxume KOHCTpyKTOpa ¢ momouisio Bkiiagku [JTABHAS.

DA [TTABHASR CO30AHWE BHEWHWE 4,

t‘.{\ 'xu Beipesate Y 'ﬁl

BE) Konuposate Al

Pexum Ecrasirs ®unetp

PopmaTt no obpasy

4a M
Pexwnm rabanuybt I —
i . “H Npwxas

™ «
‘ Qamuiva  ~
SQL Pexxum SQL j:)
. - Nerpod
' b.( ~ Konapyxrop KOHKUHA
¥

54 CTMNEHAWA

>»>

3anpocu
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28. B ctpoke Ycnosue omoopa ycranopute 1o noto [IporieHT BeipakeHue >0, T.e. BBIBOJI TEX
CTYJIEHTOB, Y KOTOPBIX CECCHUsl CHaHa Ha IMOJOKUTEJbHbIE OLEHKH. 3aKpoWTe 3ampoc,
COXPaHUTE U3MEHEHHUSI.

Mone: |damuana ma OTYecTED pynna MpoueHT
WMma Tadawvuer | TPYINA TEYMNA TEYMNA TPYTIMNA CTUNEHAMA
CopTHpOEBKS:
EelBO] Ha 3KpaH:
Yonoewe oTEopa: >CI|

MK

29. Coznaiite oT4eT /Il BBIBO/IA JaHHBIX 3anpoca Ilpuka3z. Beinenute 3anpoc Ipuka3z. 3aiinurte
Ha Bkiuaaky CO3JIAHUE, Bwibepure xkHonky Otuer. CoxpaHute mnoj umeHeMm [lpuxas.
3aKkpouTe OTYET.

30. OTkpoiiTe OTYET B peKUME KOHCTPYKTOpa. BeTaBbTe Aary, ¢ momonipio KHOonky JlaTta u Bpems.

v PopMaT gatel

[l Aekabpa 2013 r,
" 06-gek-2013

—|_¢InpmaT§pEMEHH
€ 170938

€ 609

€ damg

— OBpazew;
06.12.2013

| oK I OTtmeHa

31. 3akpoiiTe OTYeT, COXpaHUB H3MEHEHUSI.
32. OTKpO#iTe OTYET C MOMOIIBIO MPOCMOTPA U IIPOCMOTPHUTE €T0. 3aKpOHTE OTYET.
33. TlokakuTe MpenoaBaTeio CO3AaHHY0 0a3y JaHHBIX.

Tewma 9. IIporpamma moarotoBku npezentanuit MS POWERPOINT

3aganue 1
1. Co3paiiTe mpe3eHTALHIO HA OJIHY U3 HIDKENEPEUUCIICHHBIX TEM, COCTOSIIYIO U3 MSTHAIIATH
CJIAalJIOB.
Hcnonb3yiiTe U1 ClnailoB pa3jdnyHbIE MAKETHI:
1. 3aroa0BOK U IMOA3aroJI0BOK.
2. 3aroJoBOK U TEKCT B JIBYX KOJIOHKAX.
3. 3aros0BoOK 1 TadIUIA.
4. 3arojIoBOK U JIB€ JUArpaMMbl Pa3JIuyHOro BUAA.
5. 3aronoBok u J1Ba 00bEKTa — KapTHHKA U PUCYHOK.
6. 3aroJ0BOK M OpPraHU3alMOHHAs JUarpaMma.
JlobGaBbTE 3aMETKH K CIaiaM.
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3. Bribepure mrabmon odopmiieHHs s Bcex claiaoB. J[ms mepBoro cnaiga Ha3zHAYbTe
I[BETOBYIO CXEMY, OTJIMYAIOLIYIOCS OT OHOM Ha Mpoymx ciaiiiax. Mizmenure ¢poH BTOporo ciaijaa.
4. HaznaubTte paznuyHbie 3QPeKThl aHUMAIUU JUTsT TFOOBIX TPEX CIIaliI0B.
5. B pexume cOpTHpPOBIIMKA CIAI0B MPOyOIMpyiiTe MOCIeIHUE 1B Cllaiiia U BCTaBbTE
UTOTOBBIN Cl1aii]] HA OCHOBE BCEX CJIANI0B IPE3EHTALUH.
HaznaubTe paznuunbie 3pQeKTs mepexoia st BCeX ClIai/oB.
Jlns epBBIX TPEX ClIAliIoB YCTAHOBUTE BPEMsI aBTOMAaTUUECKOM CMEHBI — 5 CEeKyH/.
8. Ilpu mpocMoTpe BHECUTE MOMETKH B MOCIECIHUI CITali]] yKa3zaTelleM TUma «piomMmacTepy.

No

Tembl 10KIa10B/CO00IIIEHH I

1. CymectByromuye KOHLEHNUUKM O TMOHATHH «UH(OpPMAMOHHOE OO0IIEeCTBO», IUHAMHUKA
W3MEHEHUH, U3BECTHBIE UCCIIEIOBATEH, XaPAKTEPUCTUKU U CPAaBHEHUE UX B3IJIS10B

2. OcHoBHble 3Tanbl (GOPMUPOBAHUS TII0OATHLHOTO MH(OPMALMOHHOTO OOIIECTBA U TOJUTUKH
rOCy/IapCTB B 3TOH 00J1acTH

3. OcCHOBHBIE XapakTEepUCTUKH M JMHAMUKAa pPa3BUTUSA [JIOOANBbHOM HMH(OPMAIIMOHHOM

MHPPACTPYKTYPHI 00IIECTBA

Oco0OeHHOCTH pa3BUTHS 3aMaAHON €BPOIEHCKOM Moaenu NHPOPMAITMOHHOTO O0IIeCcTBa

OcoOeHHOCTH Pa3BUTHUS 3aIaTHON aMEPUKAaHCKOW MOJIeNTn HH(POPMAIIMOHHOTO 00IIecTBa

OcoOeHHOCTH Pa3BUTHUSI BOCTOYHOM MOJIeH HH(DOPMAIIMOHHOTO 00IIeCTBa

OcoOenHoCTH pa3BUTUS HHPOPMAITMOHHOTO o01iecTBa B Poccum.

Hanpapnenuss OneHKM M TMOKa3aTeld CTENEHH HUCIOJb30BaHUS  HMH(DOPMAIIMOHHBIX

KOMIBIOTEpHBIX TexHonoruid B chepe HUOKP, pexomeHayemble WHCTHTYTOM CTAaTHCTHKH

IOHECKO

9. OcHOBHBIE XapaKTEPUCTUKH JAWHAMHKH U3MEHEHHs MHIEKCa MH(POPMALMOHHOTO OOIIEeCTBAa B
ctpanax mupa 3a nepuog 2000-2010 rr. (pe3ynbTarbl, TPYONbl CTaH, MUPOBBIE JHAEPHl U
ayTcaiepsl)

10. OcobeHHOCT U CTpYyKTypa HHIAEKca HWH(GOPMAIMOHHOTO OOIIecTBa, OCHOBAaHHOTO Ha
I"apBapickoii METOIMKE TOTOBHOCTH K CETEBOMY MUPY (MH(POpPMALIMOHHOMY OOIIECTBY)

11. CoBpemenHble (puIOCOPCKHE KOHIENLUU YEIOBEUECKOro KaluTalla, UX XapaKTePUCTHKH U
CpaBHEHHUE B3IJIS/10B

12. OcobGeHHOCTH U CTPYKTypa MHJEKca WH(POPMAIMOHHOTO OOIIECTBa, OCHOBAHHOTO Ha CUCTEME
unaukatopo K4D (Knowledge for Development) nist u3mMepeHust 5SKOHOMMKY 3HAHUI

13. Onucanue 1 MeXaHU3M pacueTa MHTErpajibHbIX MMOKa3aTelNel YeIoBeUeCKOro pa3BUTHS

14. 3akoHO1aTENIbCTBO, PETYIMPYIOIIEe OTHOIIEHUS B chepe MHHOBALlMOHHON S3KOHOMUKHU

15. CraHoBneHMe U pa3BUTHE CHEIM(PUUECKUX UHCTUTYTOB HHHOBAIIMOHHONW SKOHOMUKH.

16. Peanm3anusi KOHIIENIIMH AJIEKTPOHHOTO TIPaBUTENLCTBA B Poccuu u mupe

17. OcobGeHHOCTH Pa3BUTHS IUIATEKHBIX CUCTEM JUIs DJIEKTPOHHBIX JCHET

18. Tlponecc pasButus u 3PPEKTUBHOCTH MHPOPMAIIMOHHOTO 3aKOHOJATeNbcTBA B Poccwm u B
MHUDE.

N GaA

7.2. TunoBble KOHTPOJIbHBIE 32JaHUS WM MHbIe MaTepUaJbl, HE0OX0AUMBIE 115 OLeHKH
3HAHMH, YMEHH, HABBIKOB H (MJIM) ONIBITA B X0/€¢ MPOMEKYTOYHOM ATTECTALUM 0 M CUMILIHHE

dopma mpoBeneHHs NPOMEXKYTOUHOW aTTecTallMy 1O JUCHUIUIMHE: Oughepenyuposanmblii
3auem (no pe3yrbmamam HAKONUMeEIbHO20 pelmuned Uil 8 hopme KOMILIOMEPHO2O MECMUPOBAHUSL).

Yemuo-nucomennas ¢opma no ounemam npeononazaemcs, KAk npasuno, O0as  coavu
akademuyecKkol 3a001HCeHHOCIU.

KoHTposb 1 olleHKa pe3yIbTaTOB OCBOCHHS JUCIUILTUHBI B 4aCTH C(HOPMUPOBAHHOCTH OOIINX
komneTeHIM 1 ux yacredt (OK 1 - 12) ocymecTBisieTcs npenoiaBaTesieM B X0/1€ TEKYIIEro KOHTPOJIs
yCIIEBaeMOCTH (B TIPOIIECCE MPOBEICHHS MTPAKTHYCCKUX 3aHSATHIA, TECTUPOBAHHUS, OITPOCOB).

B xome mpoBenenust nuddepeHIMpoBaHHOTO 3a4eTa OCYIIECTBISIETCS KOHTPOJIb M OICHKA
pe3yJIbTaTOB OCBOCHUS MPO(ECCHOHAIBHBIX KOMIIETCHIIUN M UX YacTeH.
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Bomnpoce! 111 NOATOTOBKM K MPOMEKYTOYHOM aTTecTAlul

IIK 1.5 OcymecTBiasTh popMUpPOBAHME U XPAHEHHUE J1eJ1 NOJIydaTeseid NeHCHil, mocoouii u
APYTHX COUMATbHBIX BBIILJIAT

Uro Takoe nHMOpMAIIUS B TPATUITUOHHOM TIOHSTUU?
UYro Takoe nHpopmanusa B KHOEpHETUUECKOM Moaxoae?
Kakyto nadpopmaiuio Ha3pIBaIOT aKTyaIbHOMN?

Kakyro nndopmarnio Ha3zbIBalOT JOCTOBEPHOM?
Haiite onpenenenue nHGOPMAITMOHHOTO OOIIECTBA.
Uro Takoe MS PowerPoint?

Yro Takoe maker ciaga B MS PowerPoint?

Uro Takoe cnaiin B MS PowerPoint?

J1y1st 4ero MOXHO CKpBITH ciaii B MS PowerPoint?
10 Kak ynanuts cnaiing 8 MS PowerPoint?

11. Yem otnmuarorcs popmatsel PPTX u PPT?

12. Kak BBICTUTH HECKOJIBKO claiioB B MS PowerPoint?
13. Yto Takoe nonumopdHbIii BUpyc?

14. Yro Takoe curnarypa Bupyca?

15. OnumuTte MexanusM paboThl BUpYyca TposiHa?

CoNorwWNE

IIK 2.1 TloaaepxuBath 6a3bl JAHHBIX MOJIy4YaTe/ieil NeHCHii, TOCOOUIi, KOMIeHCAUNH 1
APYIrHX COUMAJIbHBIX BBIILIAT, 4 TAKAKE YCJIYT M JbIOT B AKTYaJIbHOM COCTOSIHUH

Kakoit noctyn k nHpOopMaLuy Ha3bIBAlOT CAHKLIMOHUPOBAHHBIM?

Kakoii noctyn k nH(bopManuy Ha3bIBAlOT HECAHKIIMOHUPOBAHHBIM?

[TepeBenure 2K06akiTa B OailThI.

Uro Takoe ynpaieHHe B MHPOPMAIIMOHHON cucTeme?

Kakue cucreMsl ynpaBieHUsl Ha3bIBalOT 3aMKHYTBIMA?

Yro takoe Microsoft Excel?

Ha uyTo yka3bIBaeT KpacHbI! TPEYTOJIbHUK B IPABOM BEpXHEM yriy siueriku B Microsoft Excel?

Kakyro ¢pyHKIIMI0 MOKHO MCIIOJIB30BaTh, YTOOBI Y3HATh, KaK Mpe3eHTalusl Oy/1eT CMOTPEThCS B
Hare4yaTaHHOM BHe?

9. Yto Takoe mporpamma?

10. B geM cocTOAT nperMyIiecTBa KOHUENIIMA OTKPBITOH apXUTEKTYphI?

11. Yro npexncrasnser co00i KaI-NaMSTh?

12. Kakue paxTopsl BIUSAIOT HA IPOMYCKHYIO CIOCOOHOCTh CUCTEMHOMN IIMHBI?

13. Yo NOHMUMAIOT MO/ IPOTPAMMHBIM OOECTIeYeHHEM ?

14. Ha kakue Tpu KaTeropuu MOXKHO YCJIOBHO pa3leiMTh BCE NMPOrpaMMbl, paboTarolue Ha

KoMIbroTEpE?
15. Yto Takoe onepannoHHas cUCTeMa KOMIIbloTepa?

NN E

K 2.2 BbISBJATSH JHI, HYKIAWIIMUXCHA B COI[HATLHOMN 3alIIMTE U OCYIIECTBJISITH UX YYeT,
HCNO0Jb3Yysl HHPOPMAIHOHHO-KOMNbIOTEPHbIE TEXHOJIOTHHU

Kakwue Bunpl uHopmanuu o cnocoOy Bocnpusitus Bol 3HaeTe?
Kakue Buibl nH(OpMaIK 1O CTENeHU 3HauuMOoCcTH Brl 3Haete?
[Tepeuncnure nHGOPMAITMOHHBIE TPOIIECCHI.

Yro Takoe 0O6paboTka nHbOopMaIuu?

Matite onpenenenne nHGOPMAITMOHHON PEBOJTIOIUH.

Kakue ¢puibTpbl naHHbIX gocTynHbI B Excel?

Urto Takoe nopt?

Yro takoe Mmakpoc B MS Word?

NN E
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11.
12.
13.
14.
15.

35

[TpuBeaute 3 mpumepa CYB/I.

Y
st 9ero Hy»)eH AToT nmoin3yHok B MS Word?

UTo 1o3BOJIIET YBU/IETh BKIIOYCHHAS] KHOTIKA?

YTto Takoe KOJOHTHUTYJ B TEKCTOBOM penakTope MS Word?
Uro takoe ycnoBHoe popmarupoBanue B Microsoft Excel?
Yro Takoe cronbyaras nuarpamma B Microsoft Excel?
Kakux cnucku ecth B TeKCTOBOM pemakTope MS Word?



