[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0

Mrdopmauns MKMHIMETEPCTBO HAVKH M BBICILIET'O OBPA3OBAHMS POCCUMCKOU ®EJIEPALINN
(®K1O: BoibopHoBa JltoboBb AnekceesHa
[onxrocrs: REASPATBHOE TOCYAAPCTBEHHOE OFO/DKETHOE 00pa30BATEIIBHOE YUPEKICHUE BBICLIETO 00pa3oBaHus
[lata nogmcanms: 30.0%dd0BOIOKCKHMI rocynapcTBeHHbIN yHUBepcHuTeT ceppucay (PI'BOY BO «IIBI'YCy)
YHUKanbHbI MPOrpaMMHbIA KIKOY:
c3b3b9c625f6c113afa2a2c42baff9e05a38b76e

Kosnemx kpeaTuBHBIX UHAYCTPUHM U IIPEAIIPUHUMATEILCTBA

PABOYAS ITPOTPAMMA JJUCITATIJIMHBI

EH.02 «udpopmaTuxa»

CrnenuaibHOCTh
40.02.01 «ITpaBo u opraHu3anusi CONMAJIbHOTO o0ecredeHns»

Tonpsittu 2023 1.



2

Pabouas nmporpamma nuctuuiuinebl  «Angopmamuray pa3paboTaHa B cOOTBeTCTBUU ¢ DenepaabHbIM
rOCy/IapCTBEHHBIM 00pa30BaTEeNbHBIM CTaHAAPTOM CPEIHEro MpodecCHOHATEHOTO 00pa30BaHUS IO
crenanbHocT 40.02.01 «llpaso u opeanuzayus coyuanvho2o obecneuenusny, YTBEPKIAEHHBIM
nprka3oM MunuctepcTBa oOpa3oBanus u Hayku PO ot 12 mast 2014 1. Ne 508.

Pa3paboruux PII/I:
K.3.H., JOIICHT JI. A. AGpamoBa
(ydueHas cTeneHb, yueHOe (®UO)
3BaHUC)
MIPENo/1aBaTellb 10.C. CurnukoBa
(yueHast CTeneHb, y4eHOE (®HO)
3BaHUE)

PaccMmoTpena Ha 3acelaHMM [TPEIMETHO-IIMKIOBOI KOMUCCHM IKOHOMHYECKOT0 npoduiis
[Tporokonm or« 20 » 10 2023 r,Ne 2
[Ipencenarens TTIK HNuoszemitesa E.1O.

(®UO, 1omKHOCTD, yYCHAS CTEIICHB, YUCHOE 3BAHUE)




1. IEPEYEHb IINTAHUPYEMBbIX PE3YJIbTATOB OBYYEHUA Ino
AACHUIIJIMHE, COOTHECEHHBIX C IITAHUPYEMBIMHU  PE3YJIbTATAMHA
OCBOEHMHSA OBPA3OBATEJIbBHOMU ITPOI'PAMMBbI

1.1. leab ocBoeHMsT AUCHUIIJIUHDBI

[lenpf0 OCBOEHUSI AMCHMIUIUHBI SBISETCS (OPMUPOBAHHE Yy OOYYAIONMIUXCS CICIYIOIINX
KOMIIETECHIINH .

Kon HaumeHoBaHHe KOMIIETEeHIIUN
KOMIIeTeHIH
U

OK-1 [ToHuMaTh CyIIHOCTh M COIMAIBHYIO 3HAYMMOCTh CBOEH Oymyiiei mnpodeccum,
IIPOSIBJISITh K HEM YCTOMYUBBIN MHTEPEC

OK-2 OpraHu3oBbIBaTh COOCTBEHHYIO JESTEIbHOCTb, BbIOMPATh THUIIOBBIE METOABI U
CHOCOOBI BBITIOJTHEHHUS MTPO(ECCHOHATBHBIX 3a7ad, OLIEHUBATh UX d(P(HEKTUBHOCTH U
Ka4yeCTBO.

OK-3 [TpyHMMAaTh penieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYALUsX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK-4 OcymiecTBIATh TOWUCK H HCIOJNb30BaHWE WHPOpPMALUK, HEOOXOAMMOH st

3¢ ()eKTUBHOTO BBIMOTHEHHUS MNPOPECCHOHANBHBIX 3a/1ad, MPOPECCHOHAIBHOTO U
JUYHOCTHOT'O Pa3BUTHSI.

OK-5 Hcnonbs3oBath MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
npo¢eCCHOHATILHOM 1€ TeIbHOCTH.

OK-6 PaGoratp B KoiUleKTHBE M KOMaHnue, S((eKTUBHO OOIMATHCS C KOJUIETaMH,
PYKOBOJICTBOM, IOTPEOUTEIISIMHU.

OK-7 bpats Ha cebsi OTBETCTBEHHOCTh 3a padOTy YJIEHOB KOMaHJbl (TOJYMHEHHBIX),
pE3yJIbTAT BBIIIOJIHEHHUS 3aIaHUM.

OK-8 CaMoCTOSATeTbHO ~ OMpEeNeNsATh 3aJadyu  MpPOoGECCHOHANIBHOTO U JIMYHOCTHOTO
pa3BUTHS, 3aHUMAThCSI CaMOOOpPa30BaHMEM, OCO3HAHHO IUIAHUPOBATh MOBBIICHHUE
KBaJIM(DUKAILIUH.

OK-9 OpuHeHTHPOBATHCS B YCIOBHUIX NOCTOSHHOTO U3MEHEHHs PaBOBOM 6a3bl.

OK 10 Co01r01aTh OCHOBBI 3JI0POBOTO 00pa3a >KM3HU, TPEOOBAHUS OXPaHbI TPYA.

OK 11 Cobmronath JeMOBOM ATHUKET, KYJAbTYPY M ICHXOJOTHYECKHE OCHOBBI OOILICHMS,
HOPMBI U ITpaBUJIa MOBE/ICHUSI.

OK 12 IIposIBIATE HETEPIUMOCTH K KOPPYHNIMOHHOMY ITOBEJEHUIO.

IIK 1.5 OcymiecTBiATh (pOpMUPOBAHUE M XpaHEHHUE JeJ ModydaTesied meHcuid, mocoOuit u
JPYTUX COLIMAJIbHBIX BBIIJIAT.

IIK 2.1 [TonnepkuBaTh 0a3zbl JaHHBIX TONy4yaTelleld MEHCHUU, MOCOOWN, KOMIIEHCAIMi U
JPYTUX COLMATIBHBIX BBIILIAT, @ TAK)KE YCIYT U JIbFOT B aKTYaJIbHOM COCTOSIHHH.

IIK 2.2 BbIABIATE JIML, HYXAAIOMKXCSA B COLUAIBHON 3alIUTE U OCYIIECTBIATH MX YYET,

HCITOJIBb3Yys I/IH(i)OpMaHI/IOHHO-KOMHI)IOTepHBIC TEXHOJIOTHH.

1.2. Ilnanupyembie pe3yJabTaThl 0CBOCHUS AU CHUIINHBI
B pe3ynpTaTe ocBOCHHS AUCIUIUIMHBI 00YJArOTITUICS JOJIKEH:

yMeThb: UCIIONB30BaTh 0a30BbIE CHCTEMHBIE MPOTPAMMHBIE MPOAYKTHI; HCIIOIB30BATh MPHUKIATHOE
porpaMMHoOe obecrieueHre o0IIero Ha3HayeHus i 00pabOTKH TEKCTOBOM, rpaMuecKoi, YNCI0BOM
uH(popMalun

3HATh: OCHOBHBIC TIOHSATHS AaBTOMAaTU3UPOBAHHOW 00paOoTku wuHGpoOpManuu, OOmMHA CcOCTaB U
CTPYKTYpPY HEPCOHANBHBIX 3JEKTPOHHO-BBIUNCIUTENIBHBIX MallIuH (fanee - OBM) u BbIYMCIUTENBHBIX
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cucteM; 0a30BbIE CHCTEMHBIE NPOTPAaMMHBIE NPOAYKTHl M TAKETHl NPHKJIAJHBIX TPOrPaMM IS
00pabOTKH TEKCTOBOM, TpapuecKoi, YNCIOBON U TAOJINYHON HH(OPMAIIHH.

1.3. MecTo AMCUMIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

HI/ICHI/IHHI/IHa «HH(l)OpMaTI/IKa» OTHOCHUTCA K

MAaTEMAaTHYCCKOMY U 061ueMy

€CTECTBEHHOHAYYHOMY ITMKITYy OCHOBHOM MpO(hecCHOHaIbHOW 00pa30BaTeIbHON IPOTPaMMBI.

2. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHBI

2.1. O0béM yueOHOI IMCUMIVIMHBI M BUABI Y4eOHO0#l padoThI

O6mas Tpyao&MKOCTh AUCHUIIINHBI cocTaBiseT 90 yacoB, X pacnpeaeneHue mo Bujgam pador

H cEMECTpaM MPEACTABIICHO B TadmIe.

Bujbl y4eOHBIX 3aHATHH U Pa00THI 00y4aI0IMXCS Tpynoemkoctb, yac
OO0masi Tpy10eMKOCTh M CUUIINHBI 90
O0bem padoThl 00YYAKOIIMXCS BO B3aMMO/IeliCTBHH € 66
npenojaBaresieM M0 BUAAM Y4eOHbIX 3aHATHH (Bcero), B
T.4.:
JIEKIIUU 28
nabopaTtopHbIe pabOTHI 12
MPAKTUYECKHE 3aHATHS 24
KYpPCOBO€ MPOEKTUPOBAHUE (KOHCYIIBTAIUHN) -
CamocrosiTejibHas padoTa 24
KoHTpoJib (4ackl Ha IK3aMeH, 324eT, KOHTPOJIbHYI0 padoTy) 2
KoHcyabTanus nepea 3Kk3aMeHOM -
IIpomeskyTOYHAS aTTEeCTALMSA JAnddepeHupoBaHHbIN 3a4eT




2.2. Conep:kaHne JUCHHILITHHBI, CTPYKTYPHPOBaHHOE 110 TeMaM, s cryrenTos OUHON ®OPMbI OBYYEHUSI

Koambt Buabl yueOHoii padoThI
KOMIIeTeHIUI, KonrakTHas =
dopMupoBanuio aGora % o
KOTOPBIX S Ex 5 5 3 DopMBbI TEKYIIET0 KOHTPOJIS
CrocoocTByeT HaumeHoBaHue pa3iesioB, TeM -~ g- ﬁ 5] E ; < (HAMMEHOBAHHE OIEHOUHO0 CPEICTBA)
3JIeMEHT = 58 JE B o S 3 o pea
IPOrpaMMbl = |2 S 5 § 3 2%
s 8e B, |27
S Ff FEE | O
O0630pHas JIEKIUA-KOHCYJITAIUS TI0 U3YyUYEHUIO 2 Jlexuusi-Bu3yanu3anus
y4eOHOro Kypca
OK1-12 Tema 1. BBenenue B nundopmatuky 2 Jlexnus-Buzyanusanus (B T.4. B OUOC)
IIK 1.5, 11K 2.1, | Ilpaktuueckas pabora Ne 1. Beenenue B 4 Brinosninenue JKCIIEPUMEHTAJIBHO-
IK 2.2 WH()OPMATHKY IPAKTUYECKUX 3aJaHUM
CamocrosTenpHas padbora 2
CaMocTosTenbHOE U3yUeHNE YUEOHBIX
MaTepuasoB
OK1-12 TEMA 2. TeopeTnuecko-MeTO10JI0TUYECKUE 2 Jlexums-suzyanu3zanus (B T.4. B UOC)
K 1.5, 1K 2.1, OCHOBBI Pa3BUTHS KOHIENINH HH(POPMAIIHOHHOTO
IK 2.2 oOniecTa
ITpakTruyeckas padora Ne 2. Teoperuuecko- 4 Brinonnenue 9KCHEPUMEHTAIBHO-
METO0JIOTHYECKHE OCHOBBI PA3BUTHS KOHIICTIIIH MPAKTHYECKHX 3a/TaHUH
MH(OPMAIIMOHHOTO 0OIIECTBA
CamocrosiTenpHas pabora 2
CamocrosTenbHOE U3yYeHNEe YUeOHBIX
MaTepHaJloB
[ToaroroBka qoKiIa0B/ COOOIIEHUH K
CEMHUHAPCKHUM 3aHSTHIM
OK1-12 TEMA 3. Nndopmariust Kak cTpaTernyecKuii 4 Jlexuusa-suzyanusanus (B T.4. B OUOC)
[K 1.5, 11K 2.1, | pecypc COBpEMEHHOTO 00IIeCTBa
IIK 2.2 [Tpaktrueckas padota Ne 3. Mudopmarus kak 4 Brinonnenue JKCIEPUMEHTAIBHO-
CTpaTETHYECKUI pecypc COBPEMEHHOTO O0IIECTBa MIPAKTUYECKUX 3aJaHUI
CamocrositenpHas padbora 2
CamocTosTeNnbHOE U3YYeHUE YIeOHBIX




Konapl Buabl yueOHo# padboTbl
KOMIIeTEHIU, KonrakTHas =
¢dopmupoBanuio adora % o
KOTOPBIX S 2 s Eg |3 3 ®opMBI TEKYIEr0 KOHTPOJIsI
cnocodcTByeT HaumeHoBaHue pa3jesioB, TeM > &2 |8 = =)
> IeMEHT s ESEEdJ 8% (HaMMeHOBaHMe OLIEHOYHOTI'0 CPeCTBA)
S 28 SEE9 8¢
NPOrpaMMblI = o 8fzs A 8¢
EEg B, |27
= R AR E = &)
MaTepHualloB
OK1-12 TEMA 4. UadopmanimoHHbBIE OCHOBBI CHUCTEM 2 Jlexuus-suzyanu3zanus (B T.4. B UOC)
[IK 1.5,11K 2.1, | opraHu3aliMOHHO-3KOHOMUYECKOT'0 YIPaBJICHHUs
K 2.2 [IpakTuyeckas padora Ne 4. MapopmannoHHbIe 6 Boinonnenue 9KCIIEPUMEHTAIILHO-
OCHOBBI CUCTEM OpPIaHU3aLUOHHO- NPaKTUYECKUX 3a/laHUH
HKOHOMHYECKOTO YIIPABIICHUS
CamocrositenpHas padbora 2
CamocrosTenbHOE U3yYeHHEe YUeOHBIX
MaTepHAaJIOB
OK1-12 TEMA 5. Ha3nauenuwe, cocTaB W OCHOBHBIC | 2 Jlexnus-Buzyanuzanus (B T.4. B OUOC)
K 1.5, TIK 2.1, | anemMeHTHI uHTepdeiica MPUKIATHOTO
[IK 2.2 IIPOrPaMMHOTO
obecrieueHus 1151 00pabOTKU JETOBOM
uHbopMauu
[IpakTuueckast pabora Ne 5. Ha3nauenue, cocras 6 BoinonHenue 3kcnepuMeHTalIbHO-
Y OCHOBHBIE 3JIEMEHTHI HHTep(elica MPUKIaIHOTO MPAKTUYECKHX 3a1aHUI
MIPOTPaAaMMHOTO
obecrieyeHus A1t 00pabOTKHU €TI0BOI
nHpopManuu
CamocrosrenbHas pabora 2
CaMocTosTenbHOE U3yueHHEe yUeOHbIX
MaTepHaJloB
OK1-12 TEMA 6. TexcToBble pe1akKTOPbI U MPOLIECCOPHI. 2 Jlexuus-Buzyanuzanus (B T.4. B OUOC)
MK 1.5, 1IK 2.1, | IlpuknaaHas cpeia TEKCTOBOTO MpoIieccopa
IIK 2.2 WORD




Konapl Buabl yueOHo# padboTbl
KOMIIeTEHIU, KonrakTHas =
¢popmupoBanuio adora % o
KOTOPBIX S 2 s Eg |3 3 ®opMBI TEKYIEr0 KOHTPOJIsI
crnoco0cTByer HanmeHoBaHMe pa3jeiioB, TeM > &2 |8 = =
> IeMEHT s ESEEdJ 8% (HaMMeHOBaHMe OLIEHOYHOTI'0 CPeCTBA)
SeIEEq 5SS
nporpamMMbl S 5882355 2
EBe B |57
= RR EE O
JlaboparopHnas padota Ne 6. TekcToBbIe 2 Boinonnenue AKCIIEPUMEHTAIBHO-
penakTopsl u mpoueccopsl. [Ipuknagnas cpena NPaKTUYECKUX 3a/IaHUH
TekcToBoro npoueccopa WORD
CamocrosiTenbHas padora 4
CaMocTosTenbHOE U3yUeHHEe YUEOHbBIX
MaTEepHaJIOB
OK1-12 TEMA 7. Tabimunbie niporieccopbl. Cozanue u 4 Jlexnus-Busyanuzanus (B T.4. B OUOC)
IIK 1.5, IIK 2.1, obpaboTtka gokymenToB B MS OFFICE ¢
IIK 2.2 nomorisio npunoxkenuss MS EXCEL
JlaboparopHas pabota Ne 7. TabnuunbIe 4 Brinonnenue AKCIEPUMEHTAIBHO-
nporieccopsl. Co3ganue u 00paboTka TOKYMEHTOB MPAKTUYECKUX 3aTaHUI
B MS OFFICE ¢ nomombto npusioxeHuss MS
EXCEL
CamocrosrenbHas pabora 4
CaMocTosiTenbHOE U3yUYeHNE YUEOHbIX
MaTepHasoB
OK1-12 TEMA 8. Cuctemsl ynpaBieHus: 6a3aMu JaHHBIX 4 Jlexums-susyanu3zanus (B T.4. B OMIOC)
IIK 1.5,1IK 2.1, | JJabopatophast padota Ne 8. A Tema 8. Cuctembl 4 BrlnonHeHne 3KCIIepUMEHTaIbHO-
[K 2.2 yrpaBieHus: 6a3amMu TaHHBIX MPaKTUYECKUX 3aJJaHUI
CamocrosrenbHas pabora 2
CaMocTosTenbHOE U3yUYeHNEe YUEeOHbBIX
MaTepHasoB
OK1-12 TEMA 9. IIporpaMmMa noJAroToBKH Mpe3eHTaIMi 4 Jlexuus-Buzyanuzanus (B T.4. B OUOC)
K 1.5, 11K 2.1, | MS POWERPOINT
[IK 2.2 JlabopaTtopHas padota Ne 9. [Tporpamma 2 Brinonnenue JKCHEPUMEHTAIBHO-
noaroroBku npezeHranuiit MS POWERPOINT MPAKTUYECKUX 3aJaHUI
CamocrosTenbHas pabora 4




Konapl
KOMIIeTEHIINIA,
¢dopmupoBanuio
KOTOPBIX
crocoocTByeT
3JIeMEHT
NMPOrpaMMbl

Buabl yueOHo# padboTbl

@DopMbI TEKYIIET0 KOHTPOJISI
(HauMeHOBaHUE OLIEHOYHOI0 CPe/ICTBA)

KonraktHas =
abora S o
wa
]
HaumeHoBaHue pa3jesioB, TeM > &2 |8 = =)
« |= o B E S =
E s Y= R Y 2o
5 e JEE Y o€
5 o a8 s
R R = =&
@ S =2 S <
= R AR E = @)
CamocrosTenbHOE U3yYeHue YUeOHbIX
MaTepUajoB
HUTOI'O 3a 1 cemecTp | 28 12 24 24

(I)OprI U KPUTCPUHU TCKYLIECT0 KOHTPOJIA YCIIEBACMOCTH (TeXHOHOFI/I‘IeCKaﬂ KaprTa AJid CTyJI€HTOB OYHOM (l)OpMI)I 00 ‘leHI/lﬂ)

®opMbI TeKYLIEr0 KOHTPOJISA YcaoBus gomycka KommgectBo KommuectBo 6anmos Makc. BO3M.
KOHTPOJIbHBIX 3a | KOHTp. TOUKY KOJI-BO 0OaJlioB
TOYEK
ITocenenne JEKIMOHHOTO 3aHATHS JIOMYCKAIOTCS BCE CTYACHTHI 9 2 18
BrinonHenue s3kcnepuMeHTalbHO-IPAKTUYECKUX JIOTIYCKAIOTCS BCE CTYJEHTBI 9 8 72
3aJlaHuU
TBopueckuil pedTUHT (yyacTHe B KOH(EepeHIHIX, JOMYCKATCS BCE CTYAECHTBI 1 10 10
OJIUMIMAJAX U T.11.)
HToro no nucuuiiinge 100 6an10B
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®opma npoBeieHUs

YciaoBus A0IMyCKa

Ika/jbl OlleHKH YPOBHSA

NPOMEKYTOYHOM aTTeCTAlNU copmMupoBaHHOCTH IIIkajia OlleHKH YPOBHSI OCBOCHHS TUCIHUTLTUHBI
pe3yJibTaTOB 00y4eHHs
YpoBHeBas 100 6anpHas | 100 6anbHas 5-OayubHas 1IKana, nenuddepen
LIKaJIa OLICHKH mkana, % mkana, % muddepeHImpoBaHHAas LUPOBaHHAas
KOMITCTSHITHIA oleHKa/0an OIICHKA
HuddepennmpoBanHbIii 3a4eT JIOITYCKarOTCsI JIOTTOPOTOBBIN Huxke 61 Huxke 61 «HEYJOBJICTBOPUTEIHLHOY / HE 3a4TEHO
(10 HAKOTIUTETTLHOMY PEUTHHTY CTYJCHTBI 2
WJIM KOMIIBIOTEPHOE ITOPOTOBBIH 61-85,9 61-69,9 «yIOBJIETBOPUTEIHLHO» / 3 3a4TEHO
TECTUPOBAHUE) 70-85,9 «xopomoy / 4 3a4TE€HO
MTOBBIIICHHBIN 86-100 86-100 COTIUYHOY / 5 3a4TEHO
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3. METOAWYECKHE VKA3AHUS JISI OBYYAIOINUXCSA MO OCBOEHHWIO
TACIHATITAHBI

3.1. O0mue MeToANYECKHE PEKOMEHIALMHU 110 OCBOEHHMIO TUCIUILUIUHBI, 00pa3oBaTe/ibHbIE
TEXHOJIOTHH

JlucuumiuHa peanu3yeTcsl IOCPEACTBOM IMPOBEIEHUSI KOHTAKTHON paboThl ¢ 00yYaroIIMMHCS
(BKJIIOUAs TIPOBEJICHUE TEKYILEr0 KOHTPOJISl YCIIEBAEMOCTH ), CAMOCTOSITETILHON PabOThl 00yJatOLIHXCs
Y IIPOMEKYTOUHOM aTTECTAIUH.

KonraktHas paGora MOXeT OBITh ayAMTOPHOW, BHEAYIHUTOPHOH, a TaKKe MPOBOIUTHCS B
3JIEKTPOHHOM HMH(pOPMAIIMOHHO-00pazoBarenbHOl cpene yHuBepcurera (nmanee - DMOC). B cimydae
NPOBEICHUS YaCTH KOHTAKTHOH paboTel mo aucuuiuimHe B DMMOC (B COOTBETCTBUM C PACHUCAHUEM
y4eOHBIX 3aHATHH ), TPYAOEMKOCTh KOHTaKTHOU padoTta B DMMOC sKkBUBaJICHTHA ayIUTOPHOM padoTe.

[Ipn mnpoBeneHuu ydeOHBIX 3aHATUN 1O JUCUUIUIMHE OOECIEUMBAETCA pa3BUTHE Yy
00y4aromuXxcsi HaBIKOB KOMaHIHOW pabOThl, MEXIUYHOCTHOW KOMMYHUKAIUH, IPUHATHS PELICHUIA,
JUIEPCKUX KAayecTB (BKJIIOYasl IPOBEJCHUE UHTEPAKTUBHBIX JIEKIUH, TPYNIIOBBIX JUCKYCCUN, POIEBBIX
UTp, TPEHUHI'OB, aHAJIW3 CUTYAllui U UMHUTALIMOHHBIX MOJIEJIeH, MperojaBaHue IUCHUIUINHBI B (hopMe
Kypca, COCTaBJIEHHOTO Ha OCHOBE pE3yJbTaTOB HAay4YHBIX HCCIIEJOBAaHHUM, MPOBOJUMBIX
VHUBEPCUTETOM, B TOM UYHCJIE€ C YYE€TOM pPErHOHAIBHBIX OCOOCHHOCTEH MpodeccuoHanbHON
JIeSATEITLHOCTH BBIITYCKHUKOB U MOTPEOHOCTEN paboToIaTesneil).

[IpenogaBanue AUCHMILIMHBI BEACTCA C MPUMEHEHHEM CIIEAYIOIIMX BHUIIOB 00pa30BaTEIbHBIX
TEXHOJIOT U

-OaLIbHO-PEUMUH208a51 MEXHOI02US OYEHUBAHUSL,

- 97IeKMpoHHoe 00yyeHue;

- npobemHoe odbyuenue;

- pazbop KOHKPEMHbIX CUMYAYULL,

Jlns OLleHKM 3HaHWM, yMEHUI, HAaBBIKOB M YPOBHA C(HOPMHUPOBAHHOCTH KOMIIETEHIMU IO
JTUCLUIUINHE TPHUMEHSETCS OalJIbHO-PEHTHHIOBas CHUCTEMa KOHTPOJS M OLIEHKH YCIIEBa€MOCTH
CTYAECHTOB. B OCHOBY OaJlJIbHO-PEHTHHIOBON CHCTEMbI MOJIOKEHBI MPHUHLUIBI, B COOTBETCTBUH C
KOTOPBIMH (OpPMUPOBAHME PEUTHHIA CTYJIEHTa OCYLIECTBISIETCS B XOA€ TEKYLIEro KOHTPOJIS
ycreBaeMoCTH. MakcuMalibHOe KonndecTBo 6amioB B cemecTpe — 100.

[lo wroram Tekyuieil ycrneBaeMOCTH CTYAEHTY MOKET ObITh BBICTaBJIE€HA OIEHKA II0
IPOMEXYTOUYHOW aTTecTallud B COOTBETCTBMM 3a HaOpaHHBIMU 3a ceMecTp Oamnamu. CTyneHTam,
HaOpaBIIMM B XOJ€ TEKYIIEro KOHTPOJs ycneBaeMocTd mo aucuuiuinae ot 61 no 100 GamnoB u
BBIIMOJIHUBIIMM BCE 00s3aTelbHbIC BUIBl 3aIUIAHUPOBAHHBIX YYEOHBIX 3aHATHHA, IO PpEIICHUI0
npenogaBarenss 0e3 MPOXOXACHHS MPOMEXKYTOUHOM aTTecTallid BBICTABISETCS OLEHKAa B
COOTBETCTBUH CO IIKAJION OLEHKH PE3YJIbTATOB OCBOCHUS JUCLIUIUINHEI.

Pesyabrar 00ydyeHuss cuuTaercss CHOPMHUPOBAHHBLIM (MOBBILICHHbIH YPOBEHb), €CIU
TEOPETUYECKOEe COJIEp’KaHHE Kypca OCBOEHO MOJHOCTBbIO; MpPH YCTHBIX COOECEOBAHUSAX CTYACHT
HCYEPIBIBAIOIE, TOCIEI0BAaTENbHO, YETKO M JIOTUYECKH CTPOMHO H3jaraeT y4eOHbIM Marepual;
CBOOOJHO CHpaBJsIeTCs C 3ajJayaMd, BONpPOCAMHU M JPYTMMH BHJAMH 3aJaHUM, TpeOyrommx
NPUMEHEHUs 3HAHUI, UCIOJb3YeT B OTBETE MOMOJHHUTEIbHBIM MaTepual; BCe MPEeAyCMOTpPEHHbIE
paboueil yueOHONH mporpaMMoil 3aJaHHs BBIIOJIHEHBI B COOTBETCTBUM C YCTaHOBJIEHHBIMHU
TpeOOBaHUSIMU, CTYJEHT CHOCOOEH aHaJU3UpOBATh IOJIYYEHHBIE PE3yJIbTaThl; IPOSIBISIET
CaMOCTOSITENIbHOCTh TIPU BBIMOJIHEHUH 33/1aHUM, KAUeCTBO UX BBITIOJHEHUS OLIEHEHO YHCIIOM OaylioB
or 86 g0 100, 9TO COOTBETCTBYET TOBBIIIEHHOMY YPOBHIO C(HOPMUPOBAHHOCTH PE3YyIbTaTOB
o0yueHusl.

Pesyabrar o0OyueHuss cuuraercsi cGOpMHPOBAHHBIM (IIOPOrOBBINi YPOBEHb), €CIHU
TEOPETUYECKOEe COJIep’KaHHe Kypca OCBOEHO IOJHOCTBbIO; MPH YCTHBIX COOECEOBAHUSAX CTYACHT
MOCJIeI0BATENbHO, YETKO W JIOTUYECKHM CTPOMHO H3/IaraeT ydeOHBbIH MaTepHuall; CHpaBisieTcss ¢
3aJayaMy, BONPOCAaMH U JPYIMMHU BHJAMH 3aJaHMi, TpeOyloluX NpPUMEHEHUs 3HaHUH; Bce
MpeIyCMOTPEHHbIE pabodeil y4eOHOW mporpaMmol 3adaHusl BBHITIOJHEHBI B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpPEOOBAHUSIMH, CTYIEHT CHOCOOEH aHaJIM3UPOBATh IIOJIyYEHHBIE pEe3yNbTaThl,
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HPOSIBIISIET CAMOCTOSITEIbHOCTD MPH BBHIIOJHEHUN — 33JaHUH, KAa4eCTBO WX BBIIOJIHEHHUS OICHEHO
yuciaoM OamioB or 61 1o 85,9, 4TO COOTBETCTBYET MOPOTOBOMY YPOBHIO C(HOPMHPOBAHHOCTH
pe3yJIbTaToB 00y4YEeHHSI.

Pe3ysabTaTr 00yuyeHusi cuurtaercss Hec)OPMHUPOBAHHBIM, €CIM CTYACHT IPU BBITOJHEHUU
3aJaHUil He IEMOHCTPUPYET 3HaHMH y4eOHOTrO Marepuana, JOMYCKaeT OIIMOKH, HEYBEPEHHO, C
OONBIIMMH 3aTPYAHEHUSIMH BBINIOJHIET 3aJaHus, HE JEeMOHCTPHUPYET HEOOXOIMMBIX YMEHHUH,
Ka4eCTBO BBIMIOJIHCHHBIX 3aJaHUil HE COOTBETCTBYET YCTAaHOBJIIEHHBIM TPEOOBAaHMSAM, Ka4eCTBO HX
BBITOJIHEHHSI OIICHEHO YHCIIOM 0ayioB HUXKE 61, 4TO COOTBETCTBYET IOTIOPOTOBOMY YPOBHIO.

3.2. MeToanueckne yKa3aHus 10 CaMOCTOSTeJIbHOI padoTe o0y4aromuxcs

CamocrodrenbHas paboTa ob6ecreunBaeT MOAroTOBKY 00y4aromerocs K ay JMTOPHBIM 3aHITUAM
U MEpONPUATUSAM TEKYLIEro KOHTPOJII M MPOMEKYTOYHOW aTTECTALlMU MO M3y4aeMOM TUCLUIUIMHE.
Pe3ynbpTarhl 3TOI NOArOTOBKU MPOSBIISAIOTCS B aKTUBHOCTH 00YYarOIErocsl Ha 3aHATHAX U B Ka4eCTBE
BBINOJIHEHHBIX MTPAKTUYECKUX 3aIaHUH U APYTHX (POPM TEKYIIETO KOHTPOJIS.

[Ipy BbIMONIHEHUM 3aJaHUM Ui CaMOCTOSITENILHOW pPabOThl PEKOMEHAyeTCs NpopadboTKa
MaTEpHAJIOB JEKIHUN 10 KaXKJI0M IPONMJIECHHON TeME, a TAKXKE U3y4YEHHE PEKOMEHIYEMOM JIMTEPATYypHI,
npeacrabiieHHO B Pa3nerne 4.

B mpouecce camocToATENbHOW pPAOOTHI MNpPU HM3YYEHUM JUCUUIUIMHBI CTYJIEHThl MOTYT
UCIMOJIb30BaTh B CIELUAIN3UPOBAHHBIX AYIUTOPHIX A CAMOCTOSTENBHOW DPabOThl KOMIIBIOTEPHI,
o0ecreynBamIEeMy JOCTYI K MPOrpaMMHOMY OOECIIEYCHHIO, HEOOXOAMMOMY JUISl H3YYeHUS
JUCLHUIUIMHBL, a TaKKe J0CTYN 4Yepe3 UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHYIO ceTh «HTepHeT» K
AIIEKTPOHHON HH(pOpPMAIIMOHHO-00pazoBatenbHOl cpene yHuBepcurera (DMOC) u 3yeKTpoHHOMH
oubmuoreynoit cucreme (OBC), rme B 3IEKTPOHHOM BHUAE pacloiaraloTcs y4deOHble M ydeOHO-
METOJMYECKHE MAaTEepHaJIbl, KOTOPbIE MOT'YT ObITh MCIOJb30BaHbI /Il CAaMOCTOSTENbHON pabOThI HpU
U3YyYEHHUH JUCLUIUINHBL.

Jis  oOywaromuxcss 1O 3a04HOM (opMe OOy4YeHHS CaMOCTOSITCNIbHAs padoTa SBISICTCS
OCHOBHBIM BHJIOM Y4€OHOH e TeTbHOCTH.

4. YYEBHO-METOJIMYECKOE W WH®OPMAIMOHHOE OBECNEYEHWE
T CHUTIIMHBI

4.1. IlepevyeHb OCHOBHON W JONMOJHUTEJIBHON y4eOHOI JMTEepaTypbl, HEOOXOAUMOM 1A
OCBOCHMS IMCIUIIHHBI

OcHoBHas JInTepaTypa

1. bespyuko, B. T. Undopmaruka (Kypc nekmuii) [DIeKTpOHHBIN pecypc] : yued. mocodue 1o
mucrumiviae "MupopMatrka" 171 By30B 10 TYMaHUTap. M 9KOH. HAMPABICHUSM U CIIEIHUATBHOCTIM /
B. T. be3pyuxo. - JlokymenT read. - Mocksa : @®OPYM [u ap.], 2020. - 432 c. : un. - bubauorp.: c.
422. - (Beiciiee obOpasoBanue - bakamaBpuat). - URL: https://znanium.com/read?1d=344072 (nara
obpamenus: 22.03.2021). - Pexxum noctymna: mis aBropu3. [lonb3oBaTeneit

2. Kanwmsikosa, C. B. Pabota ¢ Tabnunamu B Microsoft Excel [DnexTponnslii pecypce] : ydeOHo-
meroa. mocoome / C. B. KammpikoBa, E. 0. fpomesckas, . A. NBanoBa. - U3n. 2-e, crep. -
Hokyment Reader. - Caunkr-IlerepOypr [u ap.] : Jlans, 2021. - 134 c. - bubauorp.: c. 131. - URL:
https://e.lanbook.com/reader/book/159478/#1 (nara obpamenus: 03.02.2021). - Pexxum nmoctyma: ais
aBropus. [lonb3oBareneit

3. Jlomatun, B. M. IlpakTudeckue 3aHATHS MO WHPOpPMATHKE [DIEKTPOHHBIA pecypc]| : yuel.
nocobue / B. M. Jlonmarun. - [lokyment Reader. - Cankr-IlerepOypr [u ap.] : Jlans, 2019. - 137 c. -
(YueOuukm JUISt BY30B. CnennanbHas JTUTEPATYPA). - URL:
https://e.lanbook.com/reader/book/122178/#1 (mara obpamenus: 15.10.2020). - Pexxum gocryma: nis
aBropus. [lonb3oBareneit

4. Cepreesa, U. 1. MadopmaTuka [DneKTpoHHBIN pecypce] : yued. mis cpea. mpod. obpazoBanus /
. U. Cepreea, A. A. My3anesckas, H. B. Tapacosa. - 2-e u3z., nepepa0. u gomn. - JlokymenT read. -
MockBa : ®OPYM [u np.], 2020. - 384 c. : wi - bubmmorp.: c. 339-340. - Ilpun.. -
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(ITpodeccuonansuoe obpazoBanme). - URL: https://znanium.com/read?1d=357118 (mara
obpamienus: 10.12.2020). - Pexxum nocrymna: ans aropus. [lons3oBareneit

JonosiHUTeILHAS JUTEpPaTypa

1. XKypasneB, A. E. Uudopmaruka. [Ipaktukym B cpeae Microsoft Office 2016 [DnekTpoHHBIH
pecypc] : yue6. mocodue / A. E. XKypasnes. - 2-¢ u3., crep. - Jokyment read. - Cankr-IlerepOypr
[u nmp.] : Jlamp, 2020. - 96 c. - bubmuorp.: c. 90. - (YueObnuku mis By30B. CrenuanbHas
muteparypa). - URL: https://e.lanbook.com/reader/book/129228/#1  (mata  oOparmieHus:
12.11.2020). - Pesxum moctyna: mis aBropus. [lons3oBaTencii

2. Kynunos, 0. U. [IpakTukym mo oCHOBaM COBPEMEHHON MH(POPMATUKHU [ DIEKTPOHHBIN pecypc] :
yue0. mocooue / FO. U. Kynunos, ®@. ®. [lamenko, A. 10. Kenuna. - Jlokyment Reader. - Cankr-
[TeTepOypr [u ap.] : Jlawb, 2021. - 350 c. - bubmmorp.: c. 344. - Ilpun.. - (Y4eOHUKH TSI BY30B.
CnemmanpHas juteparypa). - URL: https://e.lanbook.com/reader/book/167922/#1 (mara
oOpatuenusi: 22.04.2020). - Pexxum noctyna: u1s aBtopus. [lons3oBateneit

3.JlorynoBa, O. C. Undopmatuka. Kypc nexuuit [Dnektponnsiii pecype] : yuebnuk / O. C.
Jlorynoga. - U3n. 2-e, ucnp. u gom. - Jlokyment Reader. - Caukr-IletepOypr [u np.] : Jlans, 2021.
- 148 c. - bubnuorp.: c. 143. - I'noccapuii. - (YueOuuku i By3oB. CrenpaibHas JUTepaTypa). -
URL: https://e.lanbook.com/reader/book/169309/#1 (mata oOpamenus: 07.04.2021). - Pexum
nocryna: st apropus. [lonb3oBarerneit

4 ITnotaukosa, H. I'. MadopmaTtuka n nadhopmanmoHHO-KoMMyHHKannoHHbIe TexHojoruu (MKT)
[DnexTponHbIit pecypce] : yue6. mocobue ans CIIO / H. I'. IlnotaukoBa. - Jlokyment Bookread2. -
Mocksa : PUOP [u np.], 2019. - 124 c. - buGmumorp.: c. 123. - (Cpennee mpodeccruoHaabHOe
oOpazoBanue). - URL: https://znanium.com/read?id=330336 (mata oOpamenusi: 15.10.2020). -
Pexxum nocrtyna: nis aBropus. Ilonb3oBareneit

5.IIpaktukym mo mHpopmaTuke [DIeKTpoHHBIA pecypc] : yueb. mocobue / H. M. Aunapeesa [u
ap.]. - U3a. 2-e, crep. - Hokyment Reader. - Canxt-IletepOypr [u np.] : Jlans, 2019. - 245 c. -
bubmuorp.: c¢. 244. - (Yuebnuxkum ans By3oB. CnenmanbHas auteparypa). - URL:
https://e.lanbook.com/reader/book/111203/#1 (nara obparuenus: 15.10.2020). - Pexxum mocrymna:
JUTSL aBTOPU3. TTOJIb30BaTeNeit

4.2. TIlpodeccuonanbHble 0a3bl JaHHBIX, HHGOPMALMOHHO-CIIPABOYHbIEC CHCTEMBI,
HHTEePHET-Pecypcehl

1. BOOK. RU [3OnekrponHsIii pecypc] : 371eKTpoH. 0-ka. - Pexxum mgocryma: http://www.book.ru/.
- 3ary. ¢ sKpaHa.

2. 3a  maproit. PY  [Dnekrponsmiii  pecypc]. -  Pexum  jmocryma:  http://za-
partoj.ru/d/econ/econ285.htm. - 3ar. ¢ 9kpaHa.

3. Wznmarenbckuit  mom I'pebeHHMKOBAa  [DNEeKTpoHHBIH  pecypc]. - Pexum  mocryma:
www.grebennikon.ru. - 3ari. ¢ skpana.

4. OenepanbHas ciayxk0a ToCyAapCTBEHHOM CTAaTUCTHKU [DnekTpoHHBIH pecypc]. — Pexum

nocryma: http://www.gks.ru/. — 3ari. ¢ skpana.

5. DnexktpoHHas OubnuoreyHass cuctema I[lOBOKCKOrO TrOCyAapCTBEHHOTO YHHUBEPCHUTETA
cepBuca [ DnekTpoHHbIH pecypc]. - Pexxum nocryma: http://elib.tolgas.ru/. - 3arn. ¢ skpana.

6. DnekTpoHHO-OMONMOTEYHAss cucTeMa Znanium.com [DJeKTpOHHBIH pecypc]. - Pexum
nocryma: http://znanium.com/. - 3aru. ¢ skpaHna.



http://www.book.ru/
http://za-partoj.ru/d/econ/econ285.htm
http://za-partoj.ru/d/econ/econ285.htm
http://www.gks.ru/
http://elib.tolgas.ru/
http://znanium.com/
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4.3. [IporpaMmmMHoe obecnevyeHue

HNudopmannonHoe obecrieueHne y4eOHOro mpolecca MO AMCHUIUIMHE OCYHIECTBISETCS C
UCIIOJIb30BAHUEM  CIICYIOIIEr0 IMPOrpaMMHOr0  oOecredeHusl  (JHMUEH3MOHHOTO H  CBOOOIHO
PacIpoCTpaHsIeMOro), B TOM YHCJIE OTEYECTBEHHOTO POM3BOCTBA!

Ne HaumenoBanue YcaoBus gocryna

n/n

1 Microsoft Windows 13 BHYTPEHHEH CETH YHUBEPCHUTETA (JIMIIEH3HMOHHBIH
JIOTOBOD)

2 Microsoft Office 13 BHYTPEHHEH CETH YHUBEPCUTETA (JIUIICH3HOHHBIN
JIOTOBOD)

3 Koncynbrantlnroc U3 BHYTPEHHEH CETH YHUBEpCUTETA (JIULIEH3MOHHBII
JIOTOBOD)

4 C10 MOODLE U3 110001 TOYKH, B KOTOPOH MMEETCS IOCTYII K CETH

HHTepHeT (JIMIIEH3MOHHBIN TOTOBOD)

5. OMUCAHUE MATEPHUAJIBHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM JIJIs
OCYHECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA 110 JUCHUIIJIMHE

[TomemieHusi mpeACTaBIAIOT cO00M yuyeOHbIE ayAUTOPUU AJIs MPOBEACHUS Y4eOHBIX 3aHATHUH,
IPEyCMOTPEHHbIX y4Y€OHBIM IUIAHOM U paboyeil MporpaMMoi JUCUUIUIMHBI, OCHAILECHHbIE
000py/I0BaHNEM U TEXHUYECKHUMH CPEACTBAMU OOYUEHUS.

3aHATHSA JIEKIIMOHHOIO THNA. Y4eOHble ayAUTOPUM JUISl 3aHATUN JIEKIMOHHOIO THUIA
YKOMILIEKTOBaHbI MEOENIbIO M TEXHUUYECKUMHU CPEICTBAMU O0YUEHUs, CIIY KAIUMU JJIs1 TPECTaBICHUS
yueOHoI nHpopManmu (CTanMOHAPHBIE WIIM IEPEHOCHBIC HAOOPHI IEMOHCTPAIMOHHOTO 000PYA0BAHUS
(IpOEKTOp, IKpaH, KOMIBIOTEP/HOYTOYK), y4eOHO-HArJsIHbIe MOocoOus (Mpe3eHTAlMy M0 TeMaM
JeK1ui), o0ecreunBaoIie TeMaTHYeCKHe WILTIOCTpAllMM, COOTBETCTBYIOLUE JaHHOW Iporpamme
JUCITUTIAHBI.

3aHATHA CeMHMHAPCKOro Tuma. Y4eOHble ayAUTOPUM JUISl 3aHATUN CEMHHApCKOrO THUIA
YKOMIUIEKTOBaHbI MeOENIbIO U TEXHUYECKUMU CPEICTBAMH 00yUEHHUsI, CITY KALIUMHU IS IPEACTaBICHUS
yaeOHOM nH(popMaluu (CTallmoOHapHBIC WU TIEPEHOCHBIE HAOOPHI IEMOHCTPAITMOHHOTO 000pYAOBaHUS
(IpoeKTOop, 3KpaH, KOMIbIOTEP/HOYTOYK).

IIpome:xxyToyHast arrecraums. J[ng mnpoBeneHUs DNPOMEKYTOUYHOM AaTTeCTallMM IO
JUCLUIUINHE HCIOJIB3YIOTCS KOMIIBIOTEPHBIE KJIACChl, OCHAILEHHBIE KOMIIBIOTEPHON TEXHUKOH C
BO3MOXXHOCTBIO TOJKIIOYEHHUs] K ceTu VHTepHeT M oOecriedeHHeM JO0CTyna B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYI0  CpeAy  YHHUBEpCHTETa  W/MIM  y4deOHble  ayJIUTOPHH,
YKOMILIEKTOBaHHbIE MEOEIIbI0 U TEXHUYECKUMU CPEICTBAMH O0yUESHHUSI.

CamocrosiTeibHasi pabora. IloMemeHuss Uil CaMOCTOATENBHOM pPabOThl  OCHAIIEHBI
KOMIIBIOTEPHON TEXHMKOW C BO3MOYKHOCTBIO MOJKIIIOUEHUs K ceTh «VIHTepeHeT» U JOCTyloM K
AIIEKTPOHHOM  HMH(OPMAIMOHHO-00pa3oBaTeNbHOM  cpene  yHHBepcuTera. s opraHuszanuu
CaMOCTOSITEIbHON pabOThI 00yUYarOIIMXCS UCTIOTB3YIOTCS:

KOMIIBIOTEPHBIE KJIACChl YHUBEPCUTETA;

OoubnroTeka (Meamnas3ai), UMEroIas MecTa il 00yJaroIiuXcsi, OCHAIIICHHBIE KOMITBIOTEPAMH C
JIOCTYTIOM K 0a3aM JJaHHbIX U ceTH MHTepHeT.

DJIeKTPOHHAs1T HWH(OPMALMOHHO-00pa3oBaTeibHasi cpeana yHuBepcutera (DUOC).
Kaxnplii oOydaromuiics B TedeHHE BCero Inepuoja oOydeHHs oOecneueH WHAWBUIYaIbHBIM
HEOTPaHUYEHHBIM JIOCTYIIOM K 3JIEKTPOHHON MH(OPMallMOHHO-00pa30BaTEIbHOM Cpejle YHUBEpCUTETa
(OUOC) http://sdo.tolgas.ru/ u3 m000i TOYKH, B KOTOPOH HMMEETCS JOCTYN K HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn "MHTepHeT", Kak Ha TeppUTOPUN YHUBEPCUTETA, TAK U BHE €€.

OUOC ynuBepcurera 00eCrneunBaeT:

JOCTYyNl K Y4eOHbIM IUIaHaM, paboO4YMM MporpaMMaM JUCHUIUIMH (MOAYyJeH), MmporpaMmam
MPAKTUK, OJJIGKTPOHHBIM Yy4YeOHBIM H3JIaHUSM U JJIEKTPOHHBIM 00pa30BaTENbHBIM peCcypcam,
yKa3aHHBIM B pabouux MporpamMmax JUCIHILIHNH (MOZYJEH), porpaMMax MpakTHK;
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(dhopMHUpOBaHHUE DJIEKTPOHHOTO MOPTGHOINO O0O0YyYaIomerocs, B TOM YHCIIE COXPaHEHHE €ro
paboT U OLIEHOK 32 ATU PAOOTHI.

B cnyuae peanuzanuu o6pazoBaTenbHON MPOrpaMMbl ¢ IPUMEHEHUEM 3JIEKTPOHHOTO 00Yy4eHHUs,
JTUCTAHIIMOHHBIX 00pa3oBaTenbHBIX TexHoIoruit JMOC nomnonHuTEIsHO 00eCeYnBaCT:

¢bukcanuio xoxa oOpa3oBaTEIBLHOrO MpOIECcca, Pe3yIbTaTOB MPOMEKYTOYHOW aTrTecTalud U
pe3yJIbTaTOB OCBOCHHS 00pa30BaTEIBHON IPOTPAMMBIL;

MIPOBEJICHUE YUEOHBIX 3aHATHH, MPOLIEYp OLIEHKH Pe3ylbTaTOB 00yUEHHUs, peau3alns KOTOPhIX
NPEeyCMOTPEHA C TNPUMEHEHHEM JJICKTPOHHOTO OOYYCeHHs, IUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHI;

B3aMMOJICHCTBUE MEKy YUaCTHUKAMU 00pa30BaTEIILHOTO MIPOIECCa, B TOM YHCIIE CHHXPOHHOE U
(WIIM) acCHHXPOHHOE B3aMMO/ICHCTBHS TOCPEACTBOM ceTH "MHTepHeT".

6. OCOBEHHOCTH  OPIAHM3AIIMM  OBYYEHUA I  JIMIL C
OI'PAHUYEHHBIMHU BO3MOKHOCTAMMHU 3JOPOBbSA U UHBAJINIOB

[lpu HeoOxomuMocTH pabouasi MporpaMma JIUCIHMILIAHBI MOXET OBbITh aJanTUpOBaHa s
obecrnieueHrss 00pa30BaTEIILHOTO MPOIECCa MHBAIHUIOB M JIMII C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0POBbSI, B TOM YHUCIIC Ui JUCTaHIIMOHHOTO 0OyueHwms. i 3TOoro Tpedyercsi 3asBlICHHE CTYICHTA
(ero 3aKOHHOTO TMPEACTABUTENSI) W 3AKIIOYCHUE IICHUXOJIOTO-MEIMKO-TISIarorndecKo KOMHCCUU
(TIMIIK).

B cnyuae HEOOXOAMMOCTH, O0YJIAOIIMMCS U3 YMCIIA JIUI C OTPAaHUICHHBIMU BO3MOYKHOCTSIMH
310pOBbs (IO 3asiBIICHHIO OOydaromierocs) a JUisli WHBAIKMIOB TaKXKe B COOTBETCTBUU C
WHAWBUIYAILHON TIPOTpaMMOii peabMiTUTaIlii HHBATKA, MOTYT MIPEJIaraThCs CICIYIONINE BApUAHTHI
BOCIIPHATHS YUeOHOH HH(DOPMAIUK C YIETOM WX HHIUBUIYATIbHBIX IICUXOPU3NICCKUX OCOOCHHOCTEH,
B TOM YHCJIC C IIPUMEHEHUEM 3JICKTPOHHOTO O0YUYCHUS ¥ TUCTAHIIMOHHBIX TEXHOJIOTHIA:

- JUIS JIAIl C HapyIICHWSMH 3PCHHS: B NEUaTHOH (Gopme yBeiaumueHHbIM mpudToM; B dopme
3IEKTPOHHOTO JOKYMEHTa; B popme aynuodaiina (mepeBo ydeOHbIX MaTepuaoB B aynnodopMmar); B
neyatHoi Qopme Ha sA3bIke  bpaiinsd; WHIMBHIyadbHBICE KOHCYJIBTAlMH C TPUBICYCHUEM
TU(DIOCYpIOTIEPEBOIUNKA; MHANBUAYAIbHbIE 331aHUS U KOHCYJIbTAIINH.

- JUIS JIMI] C HApYIICHUSMH CIyXa: B Me4aTHOH (opme; B (opMe 3JIEKTPOHHOTO JTIOKYMEHTA;
BUJEOMATepHanbl €  CyOTHTpaMH;  HMHAWBHUIYyaldbHbIE  KOHCYJIbTAllMM C  TPUBICYCHHUEM
CYpAOTIEPEBOTIHMKA; MHIUBHUIYAIbHBIC 33/IaHUST U KOHCYJTbTAIIHH.

- JUIS JIUIl C HAapyUICHUsIMH OMOPHO-JBUTATEIBLHOTO ammapara: B meyaTHou ¢opme; B hopme
AJIEKTPOHHOTO JOKYMEHTA; B popMe ayauodaiisia; MHIUBHIYATbHBIC 3aJIaHUS U KOHCYJIBTAIINH.

7. OHEHOYHBIE MATEPHAJIBI (®POH/I OHEHOYHbIX CPEJACTB) AJIS1 TEKYIIEIT'O
KOHTPO.ISI YCIEBAEMOCTH U TIPOMEXYTOYHOM ATTECTAIIUA

7.1. TunoBble KOHTPOJIbHBbIE 32/IaHNUS UJIH UHbIE MATEPHAJIbI, He00X0UMBbIE JIJIS OLEHKHU
3HAHUM, YMEHHH, HABBIKOB U (MJIM) ONbITA B X0/I€¢ TEKYIIEr0 KOHTPOJIsl YCIIeBAeMOCTH

7.1.1. TunoBsble 3aJaHUA A1 NPAKTHYECKHX U JIA0OPATOPHBIX padoT
Tema 1. BBenenue B uHpopMaTHKy
3aganue 1

3anoiaHuTe TabIuIy
Tabmuna 1 - CpaBHUTEIbHAS XapaKTEPUCTUKA Pa3HbIX TUIIOB OOLIECTB

Tun obmectBa JlonHaycTpuanbHbIA WNunycTpuanbHbIi [TocTuHayCcTpHanbHBII
Crpansl,
B HauOoJbIIEH
CTENIEHU
PUOJIM3UBIITHECS K
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STOMY THITY O0IIIECTBa

1 2 3

4

XapakTepHbIe
IIPEJICTaBUTENIN

Banosrriit
HalMOHAJILHBIN
OPOAYKT HA  JyIIy
HaceseHus (B 10J11.)

OcHoBHOI (baxTop
IPOM3BOJICTBA

OcHoBHast ~ oTpacib
POM3BOJICTBA

XapakTepHbIE YEPThI
IIPOU3BOJICTBA

Xapakrep Tpyna

3aHATOCTh HACEJIEHUS

OcHoBHOU BU
IKCIIOPTa

[Tonutuka B oOnactu
00pazoBaHus

HpOI[OJ'I)KI/ITeJ'IBHOCTB
KHN3HHU

Bo3zneiictBue
YEeJI0BEKa Ha MPUPOAY

BzaumoaerictBue c
JPYrUMU CTpaHaMU

3aganue 2

W3yunts comepkanue  JokymeHta: «Yka3 Ilpesunmenta
o1 09.05.2017 1. Ne 203 O Crpaterun pa3BuTHs HHGOPMAIMOHHOTO
Oenepanun Ha 2017 — 2030 roap». BeIMOTHUTE 3a1aHus:

3.1. JlaTb onpeneneHus MOHATUSIM:

Oe30macHbIe MPOrpaMMHOE 00ECIICUEHUE U CEPBUC
WHIYCTPHATILHBIN HHTEPHET

WHTEPHET BELLEU

nH(}OpMaLIMOHHOE O0IIECTBO

MHGOPMAIMOHHOE ITPOCTPAHCTBO
UH(QpaCTPyKTypa 3JIEKTPOHHOTO IMPaBUTENILCTBA

HammonaneHas osnekTpoHHas OubIHOTEKA

00JIaYHbIe BHIYMCIICHUS

0. 06paboTka OONBIINX 0OHEMOB JTAHHBIX

1. 0OBbeKThl KpUTHUECKOW WHGOPMAMOHHON HHGPACTPYKTYpHI
. CETH CBSI3M HOBOTO ITOKOJICHHS

RRpooo~NoOR~wWNE

[EY
N

Poccuiickoii  Denepanun
obmectBa B Poccuiickoii

KpuTHdeckass uHpopManmoHHass uHbpacTpykrypa Poccuiickoit @enepamnuu

13. TeXHOIOTNYECKH HE3aBUCHMbBIC IIporpaMMHOC obecneucHue " CCPBUC

14. TymaHHbIE BHIYMCIICHUS
15. nmudposast SkKOHOMHKA
16. sxocucrema UPPOBOH IKOHOMHUKH
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3.2. HaszBaTh cTparernyeckve HalMOHAIbHBIE MPUOPUTETHI PO npu
UH(POPMALIMOHHOTO 00IIEeCTBA.

3.3. IlepeuncanTh MEPOINPUATHS IIJIaHA PeAIU3a[UU CTPATETUH.

pa3BUTUU

34, HepeLII/ICJII/ITB Ha3BaHUs T'OCYyAApCTBCHHBIX OpraHoB, OpraHoB MCCTHOI'O CaMOYIIpPaBJICHUA U

opranusaiuii, obecrneunBaronux peanuzanuio CTpaTeruu.

3aganue 3

3anonHute Tabnuiy (He meHee 10 aBTOpOB).

Tabnuna - OCHOBHBIE JOCTH)KEHUS B Pa3BUTUU MH(POPMATUKU

ABTOpBI Joctrxenus
1 2
I1. Otne (1868-1944)
C. bpendopn

(1878-1948)

Tema 2. TeopeTHKO-METOA0IOTHYECKIE OCHOBBI Pa3BUTHSI KOHLICIIIMH HH(POPMALIMOHHOTO 00IIeCTBa

3aganue 1

CocTaBUTh CXEMY OTPAXKAIOILIYIO CTPYKTYPY MH(DOPMATUKH, pa3IUUHbIE TOJXO/bl K MOHATHIO
uHpopmatuku (He mMeHee 7 ompeneneHuit). ChopMmynupoBaTb COOCTBEHHOE ONpeAeTeHHUE MOHATUS

«HH(pOpMaTHKa.
ITon6op MaTepuana Juist BHIIOJIHEHUS 3a1aHus HalauTe B IHTEepHeTe.

Tab6numa - [Toaxoas! K ONpeAeIeHUIO OHITHS «MH(POPMATHUKAY)

ABTOp Omnpenenenne NOHATHs «HHGOPMATHKA»
1 2
1.......
n.
3axnanue 2

[Togbepute wmaTepmanm s BbIMoOJHEHUs  Tabimunbl/cxembl  «McTopus
uH(popManmoHHoro obmiectBay Mnmoctpanuu nondepure B lHTepHETE.

3aganue 3
OTBETHTE HA CIIETYIOIINE BOIIPOCHI
1.  Yro takoe nuHpopmaruka?
2 C gem cBsi3aHHa cepa YeToBeUeCKON AeSITeTbHOCTU HH(OPMAaTUKU?
3. Uro uzyvaer uHpopmaTuka?
4.  Yto Takoe KoMmbIOTEp?
5. Uro Takoe coobuienne?

pa3BUTHSL
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3aganue 4
B HnTepuere HaliiuTe U IPOCMOTPUTE, KAK BBITJIAIAT:
CoBpeMeHHbIH oduc
[IynbT ynpaBieHUsl 31€KTPOCTaHIIMEN
[TpombInIeHHBIH POOOT
KunxHbIi ckanep B OuOnmuoTexe
KommbrorepHsriit Tomorpad
[udpoBoit MUKpOCKOTT
[Tanens GOPTOBOrO KOMITBIOTEPA CAMOJIETA
KnaBuarypa s cnensix

OooOooooogog

Omnwucats Ha3HAYCHUE, IPEJICTABICHHBIX BhIIIE MPUOOPOB. Y peAcTaBuTh KApTUHKY (PUCYHOK).

Tewma 3. UHdopManus kak cTpaTerHuecKuil pecypc COBpEMEHHOT0 00IIecTBa

3aganue 1

CpaBHUTH Takue MOHATHUS KaK JaHHbIE, 3HAHUS, MHQopMaus. B uem mexay HuMu pasHuna?

3aganue 2

W3yunuts copepxkanue nokymenrta: DexepanbHblii 3akoH oT 27.07.2006 Ne 149-03 «0O6
uH(popMaIi, HHPOPMAIIMOHHBIX TEXHOJIOTHUSIX ¥ O 3aIIUTe HHPOPMAITUN. BBITOIHUTE 3aaHUS:

2.1. JlaTp onpeneneHus MOHSATHSIM:
nHpopmanus

JOCTYM K HHPOpMAIUU
obnanarenb HH(pOpMAIU
KOH(PHUACHITMAITBHOCTh HHPOPMALTUH
npeocTaBieHrne nHGopMaIuu
pacrmpocTpaneHnue napopmanuu
JOKYMEHTUpOBaHHasi HHGoOpMaIus
3JIEKTPOHHOE COOOIIEHNE
nH(OPMAaIIMOHHBIE TEXHOIOTUU
10 nH(pOpMalMOHHAs cucTeMa

CoNO~WN T

2.2. HaszBaTh HampaBi€HUS TOCYJapCTBEHHOI'O pEryaupoBaHus B cdepe uHpopMauuy,
MH(POPMALIMOHHBIX TEXHOJIOTUAX U 3aIIUTHl HHPOPMALIUH.

2.3. TlepeuncnuTh BHUABI OTBETCTBEHHOCTH 3a IIpaBOHapylleHHs B cdepe HHDOpMAIHH,
MH(OPMALIMOHHBIX TEXHOJIOTHH.

3amanue 3
3anonHuTe TAOIUILy.

Tabmuma - Knaccudukanus napopmanun

[Tpusnak uHpopmanuu Buner nundopmanuu
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Tewma 4. UndopManmioHHbIE OCHOBEI CHCTEM OPTaHU3AI[MOHHO-YKOHOMUYECKOTO YITPABICHHUS
3aganue 1

CoctaBuTth cxemy (PHCYHOK), OTPaKAIOUIYyI KIACCU(PUKAIUIO COBPEMEHHBIX CPEIICTB
OpPITEXHUKHU.
[Ton6op maTepuana jJist BRIMOTHEHU 3a1aHus Hailiute B IHTEpHeTe.
3aganue 2

OTBeThTE Ha BOIPOCHI:
1. Yro mpexncrapiser co00il aBTOMaTH3UPOBaHHOE pabodee MecTo (namee APM)?
2. HazoBute u oxapakTepu3yruTe NPUHIHUIBI co3aanus APM.
3. Ilepeuncnure ocHoBHBIE TpeOoBanus k APM.
4. Hapucyiite cxemy APM.
5. CocraBuTh TUTaH OCHAIIEHUS CBOETO Oy IyIIero pabodero Mecra.

3ananme 3
3anoJIHUTE TaOIHILy.

Tabmuna - Knaccudukanuss nHQOPMAIIMOHHBIX CUCTEM B cepe OpraHM3aliOHHO-?PKOHOMUYECKOTO
YIPaBJICHUS

[Tpu3nak kiaccupuKamm Buipl ”HGOPMAIOHHBIX CHCTEM
1 2
[To crenenn aBToMaTH3aLUU
byHKIUH

ITo cnocoOy aBTOMaTH3aLMH
OpPraHOB YIIPABIICHUS

[To BuaM aBTOMAaTU3UPYEMBIX
yIpaBJIeHYECKUX QYHKIUI

IIo YPOBHIO CTICTIMAJIM3allUN

ITo xapakTepy B3aMMOCBSI3H C
BHeIlIHEeH HH(OpMAIIMOHHON
cpenoit

Tema 5. Ha3znaueHue, cocTaB ¥ OCHOBHBIE JIEMEHTHI HHTEp(eiica MPUKIaIHOTO MPOrPpaMMHOIO
obecrieueHus 111 00pabOTKHU A€TI0BOM HH(pOpMaUu

3aganme 1
CormacHo mpeACTaBICHHOW KIacCU(UKAIIMU PACCMOTPETh CYIIHOCTh DJIEMEHTOB CHCTEMHOTO,
OPUKIATHOTO W WHCTPYMEHTAJIbHOTO MPOTrpaMMHOro obecreueHus. Pekomenayemas Qopma
BBITIOJTHCHUSA 3aJaHUS — Ta6J'II/I‘—IHa${.

KITACCUDOUKAIIMA ITPOTPAMMHOI'O

OBECIIEYEHU A
y \ 4 A
CUCTEMHOE MMPUKJIATHOE NHCTPYMEHTAJIBHOEIIP
[MPOI'PAMMHOE IMPOI'PAMMHOE OI'PAMMHOE
OBECIIEYEHUE OBECIIEUEHHE OBECIIEUEHHUE

v ! v
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—  OnepannoHHBIE CHCTEMBI — Tlpuxitagabie TporpaMMbl — TpamumnuoHHBIE CpeICcTBa
—  CuyeOHbIC IPOTPaMMEI — TlakeTs! npuKIaTHBIX MPOTPaMMHUPOBAHHUS
(YyTUIHTBI) MIpOrpaMMm — Busyansnsle cpeacTsa
— IIporpammubie 000J109KH MIPOEKTHPOBAHUS
—  OnepauuoHHble
000JI0UKHU
—  CucreMbl TEXHHYECKOTO
00CITYKUBaHHS

3aganue 2

Wzyuuts kommonentsl Microsoft Office: Microsoft Office WORD /Microsoft Office EXCEL
IMicrosoft Office ACCESS / Microsoft Office POWERPOINT / Microsoft Office OUTLOOK /
Microsoft Office ONENOTE / Microsoft Office FRONTPAGE / Microsoft Office INFOPATH /
Microsoft Office PUBLISHER / Microsoft Office VISIO / Microsoft Office PROJECT / Microsoft
Office GROOVE / Microsoft Office SHAREPOINT /Microsoft Office COMMUNICATOR.

PaccmoTpeTs: Ha3Ha4YE€HHE, MKOHKY ITPOTPaMMBbI M paCIIMPEHUE TOKYMEHTA.

3amanue 3

BAPUAHT 1. Coznare nokyment B8 WORD. PaccmotpeTs u onmcath Bce peKUMBI TPOCMOTpPa
JIOKYMEHTA.

BAPUAHT 2. Co3nare nokyment B EXCEL. PaccMoTpeTs U onmcaTh BCe peKHMBI IIPOCMOTPA
JIOKYMEHTA.

BAPUAHT 3. Co3nare nokymentT B POWERPOINT. PaccmotpeTs 1 onucaTh BCe peKUMBI
IPOCMOTpA TIOKYMEHTA.

Temamuxa ookymenma.: Camwvie 6ocmpebosannvie npogheccuu 6 2020-2025 200y.

Tema 6. TekcToBble penakTopsl U npouieccopsl. [Ipukiagnas cpeaa trekcrosoro npoueccopa WORD
3ananme 1
B rexcroBom pepaktope Microsoft Word nabpats mudp u Ha3BaHue HApaBJICHHs TOJTOTOBKH /

CHEINaIbHOCTH, Ha KOTOpoi Bl o0yuaerech. CkonupyiTe TEKCT HECKOJBKO pa3, OTPOopMaTHPOBATh B
COOTBETCTBUH C 3a/laHUEM:

1. IpudpT Times New Roman, pazmep 10, HauepraHHe — MOMYKUPHBI, I[BET TEKCTA -
YEpHBIN

2. HIpudT Times New Roman, pasmep 14, HauepTaHue — KypCHB, I[BET TEKCTa — 3€JICHBIH,
NOIYEPKUBAHUE, IBET IOUEPKUBAHMSI - KPACHBIN

3. HIpudT Times New Roman, pasmep 12, HauepTaHue — MOAYCPKHYTHIH, I[BET TEKCTa —
KpacHbI!, BUJOU3MEHEHNE — 3aUE€PKHYTHIN

4. HIpudT Times New Roman, pasmep 12, mBeT TeKcTa — YepHBIN, BHIOU3MEHEHUE — C
TEHBIO, BCE IIPONIUCHBIE

5. Hlpudt Arial, pasmep 12, 1Ber TekcTa — YEpHBIA, BUIOM3MECHEHHE - JIBOWHOE

MoJAYEepKUBaHUE, KOHTYP
3aganue 2

C nomouipsio cetu Internet HaliTH UHPOPMALIUIO O HANPABJICHUHU MOATOTOBKH / CIIEIIMATIBHOCTH,
Ha KoTOopoil Bbl oOyuaerech. O0beM mHpopMmanuu — He Oonee 1500 3HakoB (6e3 mpobenos). B
TEKCTOBBIN penakTop Microsoft Word BctaButh Haiinennyro mHdopmanuio. [lpudr tekcra Times
New Roman, pasmep 12, nBer Tekcra — uepHbId, Macmtadb — 100%, uHTEpBan — OOBIYHBIH,
HayepTaHue, NOAYCPKUBAHWE, BHUIOM3MEHEHHE — HE NPUMEHATh. TeKcT oTgopMaTupoBaTh B
COOTBETCTBUH C 33JaHUEM:
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1. mepBbIli ab3aIl: BeIpaBHUBaHWE — MO IIMPUHE TepBas  cTpoka — orctym —  0,63cm.
MexaycTpouHblii HHTEpBAJl — OMHAPHBINA. MIHTEepBan Mexay ad3anamu — nepen/mocie — 0 mr.
2. BrOpoW ab3ar: mepBas crpoka — BbICTynm — 0,63cM; BBIpaBHHUBaHHE — IO JICBOMY Kpalo.
MexaycTpounslii uHTEpBal — 1,5 crpoku. MHTepBan Mexny ad3anamu — nepen/nocie — 3/0 or.
3. Tperuil ab3all: mepBas CTpPOKa — HET; BbIpABHUBAHUE — [0 MPaBOMY Kparo. MeXIyCcTpOUYHBIN
UHTEpBaJI — BOWHON. IHTEepBan Mexay ad3anamu — nepej/mocie — aBTo/6 0T.
4. yeTBepThlil ab3all TeKcTa: IMepBas CTpPOKa —OTCTYN Ha 2,5 cM; BbIpaBHMBAaHHME — IO LIEHTPY.
MexaycTpounslii uHTepBasl — MUHUMYM — 10 nit. MHTepBan Mexny ad3anamu — nepen/nocie — 0/0 oT.
5. mATHINA ab3a1r; mepBasi CTpOKa — BBICTYIT Ha 1,5 ¢cM; BIpaBHUBaHUE — 10 MUPUHE. MEXTyCTPOUHBII
UHTEPBAJl — MHOXKUTENb — 3 NT. MHTEpBan Mmexay adzanamu — nepen/mociue — 6/12 mr.

3amanue 3

C nomornsto cetu Internet naiitu nHbOpMaNKIO O TPEOOBAHUAX, TPEABIBISIEMbIX K
CHEHUAINCTY (JIMYHBIE XapaKTePUCTUKHU, HABBIKU), 10 HAMPABICHUIO MOArOTOBKHU/CIIEUAIILHOCTH, Ha
Kotopoi Bel 00ydaetecs. O6bem undpopmannn — He 6osee 1000 3HakoB (6e3 mpodenoB). B TexcToBbII
penaktop Microsoft Word BcraBuTh Haiiaennyto urdopmanuto. [lpudr texcra Times New Roman,
pasmep 12, uBer Tekcra — 4epHbIi, Mactad — 100%, uHTepBa — OOBIYHBIN, HAYCPTAHHE,
MoI4YepKUBaHKUE, BUIOU3MEHEHHE — HE MPUMEHSATh. TeKCT 0T(hopMaTupoBaTh B COOTBETCTBUU C
3aJaHAEM:

— TMEepBBIA ab3all! THUIl JIUHUU — OObIYHASA JIMHUS, IBET — aBTO; mupuHa — 0,5 NT.; NPUMEHUTH — K
ab63airy; TUI OOpaMIICHUS — paMKa.

— BTOpOM ab3all: 3aJIUBKa — CBETJIO-KEINIThIN 11BET; y30p — 10%; mpumeHuTts — K ad3airy.

— TpeTwid ab3aIl. TUII JIMHUU — OOBIYHAS JIMHUS; IBET — CHHUH; mMUpHHA — 2,25 NT.; MPUMEHUTH — K
ab3aily; THN oOpamJICHHS! —JIMHUM CJIEBA U CHU3Y.

— 4YeTBEPTHIH a03all: 3aJIMBKa — CBETIIO-TONy0O0il LIBET; y30p — HET; IPUMEHUTH — K TEKCTY

— MATHIM a03all: TUM JIMHUU — IyHKTUPHAs JIUHUS, LBET — KPAaCHBIH, mupuHa — 1,5 0T.;

— TMPUMEHUTH — K ab3ally; TUIl 0OpaMJIeHUs — JIMHUHU CJIeBa U CIIpaBa.

— mIecTod ab3aIrl 3aJMBKa — CUPEHEBBIN LBET; Y30p — CBETIBIN IO AUArOHAM BHU3; TPUMEHHUTH — K
ab3airy

3aganue 4

Ha ocnoBanuu npenpiayuiero 3aganus (Ne 3), undopmanust o TpedOBaHUSX, NPEAbSIBISIEMbIX K
CHEeLHANTNUCTY (JIMUHbIE XapaKTEePUCTUKH, HABBIKH ), CO3/1aTh CIIUCKU:

- O/IHOYpPOBHEBBIE MAapKUpPOBaHHbIE (2-3 nmpumepa),

- OJJHOYpOBHEBbIE HyMepOBaHHBbIE (2-3 mpumepa),

- MHOTOYpOBHEBbIE MapKkupoBaHHbIE (1-2 mpumepa),

- MHOTOYpOBHEBBIE HyMepoBaHHbIe (1-2 mpumepa).

3ananmue 5
B tekcToBom penaktope Microsoft Word co3nars Tabmuiry 2 x 7.

1. YcranoBure gopmar ab3ana: nepasi crpoka — oretyi 0,5, MeXCTPOUHBIN HHTEPBAN — ITOJIYTOPHBIH.
2. 3menuTe mupuHy KOJOHOK MO 00pa3iy Tabnuisl 1.

Ta6mmma 1
3arpatsl Ha oOyueHnue B BY3e 3a mecsi, pyo.
HaumenoBanue Cymma
CroumocTth 00yueHus (3a Mecsiin)
ITpoesn
[Tutanue
Kanurosapsl
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IIpoune pacxosl
Hroro

3. BeinenuTte nepByo CTpOKy TaOJULIbI (IIANKY) U 3ajaiiTe TUI BRIpaBHUBaHUS ab3ala — o
LEHTPY.

4. Boigenure BTOPOi cToNIOEI] TaOIHIIBI U 3a/1aliTe TUIT BhIpABHUBAHMS a03alia — 10 LEHTPY.

5. 3anoaHuTe TaOIHUILYy, TIEpEMENIAsCh 10 Hel ¢ moMoIibto kiasui [Tab] (Brepen), [Shift]-[Tab]
(Hazan).

6. JloGaBbTE B TaOIHILy HOBYIO CTPOKY.

7. lloacuuraiite UToro ¢ momombio ¢hopmysbl. st 3TOro yCTAaHOBUTE KYpCOp B STYCHKY IS
noJicyeTa, Ha JieHTe MakeT paboTsl ¢ Tabnuiamu BeiOepuTe kKomanay @opmyina, BBenure Gopmyny
=SUM(ABOVE).

8. Beimenure BCIo TaOIHUILYy, TS YETO IMIETKHUTE JIGBOM KHOTIKOW MBIIIN IO KPECTOOOpasHOMY
YKa3aTeI0 MBILIN B JIEBOM BEPXHEM YIIIy TaOIHIIbI 32 €€ KOHTYPOM.

9. Cnenaiite paMKy 11 TaOJIULbI 110 00pa3iy Tabauusl 1.

10. IIpoBeauTe COPTUPOBKY (110 BO3PACTAHHUIO) JAHHBIX BTOPON KOJOHKHU TaOIHIIBL.

3apanue 6

B tekcroBom penaktope Microsoft Word co3naiite pucyHok o obpasiy.

T Dy Ci

Ay B,

podfea

1. HapucoBats npssmoyronsHuk ABB1A1;

2. IIpoBectu 0/1HY U3 HAKJIIOHHBIX JIMHUH, Haripumep, A1D1;

3. CxonmpoBars A1D1 u BcTaButs Tpu paza BC, BICI u AD;

4. Tlposectn muauu CC1, DD1, DC u D1C1;

5. Boigensisi COOTBETCTBYIOIINE OTPE3KHU, BBIOpaTh THN IITpuXa — MyHKTUP KHONIKOM KoHTYp durypsr ;
6. JlopricoBaTh KOOpAMHATHBIE OCH, BBIOpaB HHCTpYMEHT CTperka.

7. Camblil TPYJOEMKHUH MPOLIECC B 3TOM YIPAKHEHUH — 0003HAYEHHE BEPIIHH.

8. J171st TOoro 4TOOBI PacIIONOKUTE OYKBY B HY)KHOM MecTe, He0OXO0MMO BHIOpaTh KHONKY Hasmwce B
crnucke (GUryp U pacTSHYTh paMKy 710 TpeOyeMoro pasMepa.

9. Haxag xHomniky KoHTYp duryps! (pamka 1oykHa OBITh BBIICTICHA), BEIOEPHUTE B TpeIaracMoi
nanutpe Her JIunuu, ananornyno LiBer 3anuBku — Hert 3anuBky, Bama paMka crana npospadnoi. B
Hell MOYHO MOMeIaTh TEKCT (HaM Hy»KHa BCEro JMIIb 0JHa OyKBa - 0003HaUE€HUE BEPUINHBI).

10. Beiienute cBOIO paMKy, CKOUPYHTE U 3aTeM BcTaBbTe 10 pa3 (mepes BCTaBKOM CHUMUTE
BbIJIEJICHUE C UCXOJHOU PaMKH).

11. HoBast paMKa MOeT, OCJIe BCTaBKHU, [IOMECTUTHCS MOBEPX Mpeblaymiei. B atom cinydae
Ka)KeTCsl, YTO BCTAaBKH HE MTPOU30LILIO, a HA CAMOM JIeJie IOCTaTOYHO NEPEMECTUTh BEPXHIOIO PAMKY B
CTOPOHY.
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12. HuxHMI MHACKC TOJTydaeTcs MPY MTOMOIIN COOTBETCTBYIOIICH KHONKH Ha rmanenu Llpudr.
13. Yeprex rotoB. O0s3aTenbHO MPEACTaBbTE €r0 B BUJIE €AUHOT0 rpaduyeckoro oobekra. Jis storo,
HEO00XOIUMO BCE AJIEMEHTHI CTPYIITUPOBATh.

Tema 7. Tabnmuunsie mporieccopsl. Coznanue u 06padborka qokymentoB B MS OFFICE ¢ momorisio

&

~

10.

11.
12.

13.

npunoxenus MS EXCEL

3ananmue 1

BBenure 3aronoBKM  KOJIOHOK
TaOauIBl: B sYeiiky Al —
TOBAPEI
B siueiiky Bl — KOJIMUECTBO
B aueiiky C1 — COPT
B aueiiky D1 — OTITYIIEH
B sueiiky E1 - MAT'TA3HH
OTpenakTupyiTe 3aroJI0BKH KOJIOHOK:
TOBAPBI wusmenute na TOBAP
KOJIMYECTBO usmenute Ha KOJI-
BO
B stueiiku A2-E2 BBeMTe COOTBETCTBEHHO CIICAYIONTYI0 HH(DOPMAIIHIO:
Koctrom 30 2 10.02.08 ®perar
Ckommpyiite HanmeHoBaHue ToBapa (Koctiom) u3 stueiiku A2 B stueiiku A3-Ab.
Beenure B 0110k stueek Tadauusl B3-E5 nanusie:

25 | 1| 12.02.08 | AnTapn
18 | 2 | 12.02.08 | DneraHt
40 | 1| 14.02.08 | dperat
[Tepemectute konouky KOJI-BO, pazmectus ee nocine kononku MAI'A3VH B
cronoue F.

VY aanuTe mycTyr0 KOJOHKY, IOSIBUBIIYIOCS B cTONOIE B.

Cosnaiite cripaBa oT kosionku KOJI-BO kononky LIEHA u 3anonaute ee
JTAHHBIMU:

720
700
714
720
[TpumeHsist 1Sl BBOIa TOBTOPSIFOIIMXCS JAHHBIX OTICPAITAI0 KOITUPOBAHUS,
nomnonHuTe Tabmuiy (61ok saeek A6-F8) crenyromiei nHbopMarueii:
[ManbToO 2 10.02.08 ®perar 52 1500
[TaneTO 2 12.02.08 ®perar 40 1300
[TansTO 1 12.02.08 Suraps 35 1500

Pasmectute MCKAY CTPOKaMu C HH(bOpMaHHCﬁ 0 KOCTIOMax U NaJIbTO MMYCTYIO
CTPOKY 1 BBECAUTEC B HEC TAHHBIC!

[HTanka 1 12.02.08 DJeranT 50 1000

Ouucture ot 1aHHbIX KOJOHKY COPT.

Pa3mecture B neBoit yacTu TabmuIsl (B cronbax A u B) aBe mycThie KOIOHKU U
BBeauTe mx 3aroiaoBku: NeNe ii/m 1 APTUKVJIL.

Hcnonb3ys oneparyio aBTOMaTUYECKOTO 3alIOTHEHUS OJI0Ka sTueeK TaOIUIIbI
YUCJIaMH, TPOHYMEPYHUTE CTPOKHU TabmuIlp! udpamu ot 1 10 8 B komorke NeNe mi/m.



14.

15.
16.

17.

18.

19.
20.

1.
2.
3.
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Beenurte nannsie B konouky APTUKVYJI:

50214

50214

50214

50214

61112

14020

14020

14020
VY nanute u3 Tabnuusl KooKy COPT.
VY nanute U3 TabIuUIBl CTPOKY M0 HoMepoM 6 B KosoHKe NeNo 11/, COOTBETCTBEHHO
UCIIPAaBbTE HYMEPALMIO CTPOK B JTAaHHOW KOJIOHKE.
[Ipumensis komanny IlpaBka, 3aMeHUTh, UCpaBbTe 3HAUeHUs apTukyna 50214 Ha
75000.
Pa3mectute BbllIe 3arojioBKOB KOJOHOK TPH IMYCThIE CTPOKH M BBEAMTE Ha3BaHUE
Ta0JINLIBL:

B siueiiky D1 - BEJJIOMOCTD
B Aueiiky A2 - pacnpezesieHus TOBapOB CO CKJaja 10 MarasuHam
bupmbl «OauMI»

Coxpanute co3gannyto Bamu Tabnuiy B Buze (aiina.
3akpoiiTe Tabnuily.

3aganue 2
3arpysute co3iannyto Bamu tabnuny B 3ananuu 1.

[epeiiaure Ha JINCT2 IMEKTPOHHBIX TAOIHII.
3anonHuTh Tabnuiy mo crpoke 3HaueHusMu ot 0 no 0,5 ¢ marom 0,05, ucnonb3ys

Oncpanrio aBTO3ar0JIHCHHUC.

4.

5.

| 0 [005[01[015[02[025[03[035][04]045]05|
3anoaHUTH TaOIHUIy 10 CTPOKE 3HaYeHUsIMH OT -1 10 O ¢ marom 0,1, ucronb3ys

komanay Ilpaska, 3anonuuTts, [Iporpeccusi.

6.

| -1 | 09|-08]-07]-06|-05]-04]-03]-02]-01] 0

3ano’aHUTh TaOJIMILy 110 CTONIOLY 3HAUEHUSIMU, UCTIOb3Ys koMaHay [IpaBka,

3anonauts, [Iporpeccus.

7.

128
3aInoJHUTh Ta6n1/1uy oo CTOH6LI8.M S3HAYCHUAMU, UCIIOJIb3YA OIICpALIUTO

ABTO3aIIOJIHCHUC.

SIuBapp 01.s1B.08 [TonenenbHUK

®deBpanb 01.map.08 Bropauk




8.
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Mapt 01.mai1.08 Cpena
Anpenb 01.nr0m.08 YeTBepr
Maii 01.cen.08 IIatauna
1%0%0):13 01.1051.08 Cy606oTta
Nroinb Bockpecenbe
ABrycr
CeHts10pb
OkTs10pB
Hos6pb
Hexabpb
TpancnonupoBarb MaTtpully. BeinenuTe nuamazoH JaHHBIX, KOTOpBIM Tpebyercs

NEepeyHopsSA0YNTh, BKIOYAsl 3aroJIOBKM CTPOK MJIM CTOJIOLIOB, a 3aT€M HaXMHTE KJIABUILIU
CTRL+C.

Bribepure HOBOE pacroyio)KeHHE Ha JIMCTE, KyJla BBl XOTUTE BCTaBHTH TaOJUIy, U

yOenuTech B TOM, YTO JUIsl BCTABKM JAHHBIX JOCTaTOYHO Mecta. HoBasi BcTaBineHHas
tTabimna OyneT TIOMHOCTBIO TIepe3aluChiBaTh BCE YK€ HMMEIOINMECS JaHHBIE U
dbopmaTupoBaHue.

[IlenkHUTE ITPaBOM KHOIIKOW MBIIIM BEPXHIOK JIEBYIO SYEHKY B TOM MECTE, KyAa

HYXXHO BCTaBUTh Tabuuily, a 3aTeM BblOepute komanny CIIELIUAJIBHAS BCTABKA —

TPAHCITOHMPOBATD.
1 1 1 1 1
2 2 2 2 2
3 3 3 3 3
4 4 4 4 4
9. Coxpanure TadyHILy.

. 3aBepuute padoty ¢ MS Excel.

3ananue 3

Cdopmupyiite 3arojoBKH, CTPYKTYpPY U 3alIOJHUTE JAHHBIMU TaOJUIly, aHAJIOTUYHYIO
Tabm. 1.

Beaute B mepByro  sueliky kojonku [10, nmH  Qopmyny ana  pacuera
IIPOJOJIKUTEIIBHOCTH OTILYCKA IIEPBOrO COTPYAHUKA.

Jlnst pacdera nIpOJOJKUTEIBHOCTH OTIYCKA BCEX COTPYIHHMKOB CKOIMPYHTE BBEIACHHYIO
dbopmyiy Bo Bce siueiiku kononku [10, qH.

Beenute B mepByto sueiiky kononku OTPB, % dopmyny nns pacdyera paHHOM
XapaKTEPUCTUKU U CKOIIUPYWUTE €€ B Ipyrue S4YEHKU KOJIOHKH.

BBeaute B COOTBETCTBYIOIIMX SYEMKaX IYCTOW CTPOKH, PACIOJIOKEHHOW HIXKE
TaOIUIBI, (POPMYIIBI, TO3BOJISIOLINE BHIYUCIUTD ISl BCEil UPMBI CyMMapHbIE 3HAUE€HUS
kosmuectBa nHe B kononkax KO/, anm; TIO, mu; BJI, nu; KBIIO, nu u cpennee
3HaueHue xapakrtepuctuku OTPB, %. B mnepByro KOJOHKY JaHHON CTPOKM BBEOUTE
noscHsomyw Haanucs MTOIO.

Tabmuna 1 - Otuer o 3aTparax BpeMeHu cotpyaHukamu ¢pupmsl «MHBecT» 3a 2019 1.

DO KOJI, x| JTHO NTBP | 1O, | BJLam | KBI | OTPB,%

ITH O
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WBun O.I1. 203 14.02.08 17.03.0 14 117
[Moit J1.H. 158 21.03.08 ?4.04.0 8 105
Ammn B.A. 205 14.04.08 20.05.0 0 124
Hees I.H. 192 11.05.08 83.06.0 22 114
Adun I'.A. 211 14.06.08 189.07.0 0 119
JIu C.M. 212 14.06.08 ?2.07.0 10 115
Coes O.b. 218 29.09.08 8é.ll.O 0 114
Ipumeuanue :

®OUO - damumnus, uMsi, OTYECTBO COTPYTHUKA;

KO/I - komu4ecTBO pabouux IHEH, OTPaOOTAHHBIX 32 TOJI;
JATHO - nara Hayaia OTIyckKa;

JTBP - nara Beixoga Ha paboTy U3 OTITYCKa;

T10 - MpOAOJIKUTCIIbHOCTDL OTITYCKA, BKIIHOYAasd BBIXOJHBIC U IMTPA3AHUYHBIC THU B I[aHHbIﬁ nepuoa
(ITO=ATBP-JITHO);

BJI - konuuecTBO JHEH, MPOMYIIEHHBIX MO 00JIe3HH;

KBIIO - xonm4ecTBO BBIXOAHBIX U MPA3AHUYHBIX THEW 3a 1o/ (MCKIII0Yast epro] OTITyCKa),
OTT'YJIOB;

KOJ
OTPB = *100.
KO/ + ITO +BJI + KBIIO
1. Pa3mecture Huxe TaOMUIBl (GOPMYNbI I ONpeleseHHs] MUHMMAaJIbHOTO KOJIMYECTBA JHEM,
O0TpabOTaHHBIX 3a TOJl, U MaKCHMAJILHOTO KOJHYECTBA JHEH, MPOMYIICHHBIX IO OOJIE3HH.
Beenure B cocenHuX suelKax TEKCTOBYIO MH(OpMaIUio, MOSCHSAIOUIYIO TOJTY4YEeHHBIE
XapaKTePUCTHKH.
2. 3asepumte padory ¢ MS Excel.




3ananue 4

1. Cozpaiite TabuIly, aHATOTHYHYIO Ta0J. 2, U 3allOJIHUTE €€ UCXOIHBIMHU JTaHHBIMU
JUTSl pacyeTOB.

MHara:
Tab6numa 2 - Pacder peHTa0CIbHOCTH HHBECTHIITMOHHOTO IMPOEKTA

Tomer Hoxonpr | Pacxonpl Yucrele FD PD PR CPD
JIOXOJIBI
1 2 3 4 5 6 7 8
1 505 1706 0,909
2 612 217 0,826
3 720 220 0,751
4 814 200 0,683
5 920 195 0,621
Ipumeuanue:

FD — ¢akrop AMCKOHTHPOBAHUS;

PD — npuBeneHHBIC JOXOIBI;

PR — npuBeeHHBIE pacXO/Ibl;

CPD — yucTbie npuUBEICHHBIC JOXO/IBI.

2. BrIpoBHSIiTE 3ar0JIOBKH BCEX KOJOHOK IO BEPTUKAINA O TOPU30HTAIIH.
3. BebimonHuTe pacyeTsl A KaXA0H CTPOKH TaOIMIbI B COOTBETCTBUU CO ClleAyrolIel cxemoil (B
CKOOKaX yKa3aHbl I1OPSIIKOBbIE HOMEPA KOJIOHOK:
(4)=(2)-(3)
(6)=(2)*(5)
(7)=(3)*(5)
(8)=(6)-(7)
4. Bblunucaure cymMMapHble 3a BCE T'OJbl 3HAUEHUS NMPHUBEIEHHBIX JJOXOJO0B M PacXoJi0B, YUCTHIX
MIPUBE/ICHHBIX JIOXOJIOB U PAa3MECTUTE UX B IyCTOW CTpOKE HIKe TabiMibl. B mepBoil komoHke
JAHHOM cTpoku BBenuTe nosicHstomii rekct UTOT'O.
B sraeiiky npaBee Hammucu Jlata BBeaMTe ATy BHIMOJTHEHHS pacueTa, Hampumep, 10.04.2020.
6. YcranoBute oToOpaskeHHe yncen (BKIo4as cyMMbl) B kKojoHkax PD, PR, CPD c onnum 3HaKoM
IIOCJIE IECATUYHON TOUKHU.
PazMecTuTe MO LIEHTPY CTOJIOIIOB HOMEPA KOJIOHOK TaOIMIIbI.
8. PasMmecTuTe 1m0 HEHTPY CTOJOIOB YHCIIOBBIC JAaHHBIC B KOJIOHKax [omel, Jloxomel, Pacxomsr,
Yucrsie JOXOMABL.
9. 3aximrounTe 3aroJOBKH KOJIOHOK TaOJHIIBI U JAHHBIC B HEH B paMKY W3 JTBOWHBIX JIMHHA.
10. PacueptuTe manky TaOiauIbl (3aroJOBKH KOJIOHOK U UX MOPSIKOBbIE HOMEPA) M OTJEINUTE UX OT
JAHHBIX B TaOJINIlE TOHKUMH JTUHUSMHU.
11. HauepTuTe BepTHKaIbHbIE TPAHULIBI KOJIOHOK TOHKUMU JIMHUSIMH.
12. 3menute opmat naThl BRITIOJIHEHHUS pacdeTa — OHa JIOJDKHA oToOpakaThest B Buze: 10 amp 20.
13. Copstaste konoukKy FD (daxTop muckonTupoBanus). I3MeHUTEe HyMepanuio KOJIOHOK.
14. YcranoBute oToOpa’keHHE UTOTOBBIX cyMM B KosoHKkax PD, PR, CPD Ha cepom ¢ome.
15. BBeaurte 3HadeHus mapameTpoB mpudra 3arosoBka Tabmuiel: Tan — Times New Roman Cyr,
pa3Mep — 12 MyHKTOB, IIBET — YEPHBII, HAUEPTaHUE — MOJTYKUPHBIN KypCHUB.
16. Pa3mecTHTe 3arojIOBOK TAOJHIIBI TI0 €€ IICHTPY.
17. U3menute 10 18 MyHKTOB BBICOTY CTPOK B MIanke TaOJMIbI (3arOJIOBKM KOJOHOK M HX
MTOPSIIKOBBIE HOMEPA).
18. B crpoke Huxke pamku Tabnunel B konmoHke CPD Beawte Qopmyny s pacuera

o

~



19.
20.

21.

22.
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PEHTA0EIbHOCTH MPOEKTa, KOTOpas ONpeAesseTcs Kak OTHOIIEHHE CYMMapHOIO0 YHCTOrO
MPUBEJCHHOTO J0X0/Aa K CyMMapHBbIM MPUBEACHHBIM pacxojam; B KoJloHke PR — nosicHsrommii
TekeT — RP:.

Pasmecture Hagnuce RP: 110 eHTpy KOJIOHKH.

Hcnonb3ys u3MeHeHue (opmaTa, yCTAaHOBUTE OTOOpaKEHHE 3HAYEHUs pEeHTa0elbHOCTU
MPOEKTAa B MPOLEHTAX (YHCIIO TOJKHO BBIBOJAUTHCS C OJHUM 3HAKOM B IPOOHO yacTu).
VYcranoBure otobpaxeHnue Haanucu RP: u 3HaueHus peHTabenbHOCTH Ha 4yepHOM (oHe (I
3TOTO MOTpeOyeTCs M3MEHUTH LBET mpudTa Ha OebIil).

3aBepmute pabory ¢ MS Excel.

3amanme 5

Coszpaiite Tabmuily, aHamoru4yHylo Tabn. 3, W BBeIUTE B HEE HCXOIHBIC maHHbIE. [lpm
HEOOXO0JMMOCTH ONTUMH3HPYITE H300pasKEHHE TAOIHUIII.

Ta6muma 3 - CBeleHHs 0 TOCTaBKaX TEICBU30POB

XabapoBcK Maranan Haxonka | BuagusocTok Yccypuiick
1-ii kBapran 140 50 30 25 25
2-11 KBapTal 60 30 80 100 50
3-i KBapTal 120 75 50 150 40
4-1i kBapTan 180 100 100 200 100

2.

Hwxke Tabmuuel moctpoiite amarpammy thma [paduk (Bua - mepecekaromiyecs JHUHUU C
MapKepamM), Ha KOTOPOH KakJasi JMHUS 0TOOpakaeT 00beM MOCTABOK Ul JaHHOTO KBapTaia,
a 10 OCH KaTeropuid yKa3pIBAIOTCSI HA3BaHUS TOPOJIOB.
2.1. [Ipu HeoOxomuMocTH (A7 OTOOpaKEHUsI Ha JuarpaMMe BCeX HAJMHCEN MOJIHOCTBIO U
0€3 NCKaXeHN) I3MEHUTE pa3Mephl JUarpaMmBbl.
2.2. YcraHoBuUTE LiBeTa JUHUNA rpaduka:
— 1-i1 kBapTan — YepHHIii;
— 2-ii KBapTaJ — KpacHbIH;
— 3-ii KBapTaJ — CUHUM;
— 4-i1 kBapTaJ — 3eJEHBIN.
2.3. YcraHoBuTe Ha ocu 3HadeHud (Y) Havano orcyera, paBHoe 20, a IIEHY OCHOBHBIX
neneHuii, paBayo 50.
He wu3MeHss XapaKTEpUCTHKH MOCTPOEHHOH IHarpaMMbl, IOCIEIOBATEIbHO NPOCMOTPHUTE
JMarpaMMbl CIIEAYIOIINUX TUIIOB:
— THCTOTPaMMa;
— ¢ o0acTsaMmu;
— o00beMHas ruCTorpaMmma;
— TOYeYHas;
— o0ObeMHas JTMHeHJaTasl.
BbrunciuTe HEMOCPeICTBEHHO B TAaOJIUIE OOIIME TO0BbIE CYMMBI ITOCTAaBOK TEJIEBH30POB IS
Kaxoro ropoja. [TosicHuTe maHHbIe XapaKTEPUCTHKH COOTBETCTBYIOIICH HAIMTUCHIO B TAOIHUIIE.
Ha otnenbHOM nHcTe MOCTpoiiTe 00BbEMHYIO AMarpaMMmy KpyroBOrO THIA, OTOOpaskaroIlyro
CyMMapHBbI€ TOJIOBBIE 3HAYEHHUSI MOCTABOK TEIEBU30POB JISI KKIOTO TOPOjAa, BHUI KOTOPOM
IpeycCMaTpUBAEeT OTOOpaXKEHHE Y KaKJOr0 CEKTOpa AMarpaMMbl Ha3BaHUS TOPOJA U MPOIEHTA
MOCTABOK ISl HETO OT OOIIETO TOJJOBOTO KOJIMYECTBA TSI BCETO MPEITPUSTHSI.
5.1. 3axmouuTe CO3aHHYIO AMAarpaMMy B PaMKy M3 CIUIONIHBIX JIMHUM YepHOTo IIBeTa,
CpeaHEN TONIINHBI, C TEHBIO.
5.2. YcraHoBuUTe L[BETa CEKTOPOB JUATPAMMBI:
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—  XabapoBCK — OeJIbIif;

—  Maranan — KpacHbIi;

— Haxoaka — cuauii;

—  BmaguBOCTOK — JKEITHIMN;
—  YcCcypHiiCK — 3€JIEHBIH.

5.3. C momompl0 MaHenu HMHCTPYMEHTOB PucoBaHue co3paiiTe B JIEBOM BEpPXHEM Iy
nuarpaMMbl  (HMKE€ €€ Ha3BaHUs) TMPSMOYTOJIbHYIO pPaMKy W pa3MecTHTe B HeH
MOSICHSIONIYIO HAAMKUCh: Tpeldyercs yBeIMYUTh MOCTaBKU. PaMKy cOeAMHHUTE CTPENKOi C
CEKTOPOM JIMarpaMmsl JUis Y CCypHICKa.

6. 3asepumte padoty ¢ MS Excel.

Tewma 8. Cuctemsbl ynpaBiaeHus1 6a3aMu TaHHBIX
3aganue 1

Cozpaiite 6a3y MaHHBIX, COCTOSIIYIO W3 TpeX TAaONHI[ - CBEACHHUS O CTYyIEHTaX Ballen
TPYIIBI U UX YCIIEBAEMOCTH.

1) Cospaiite TabmuIly A BHECEHHMS [TaHHBIX O CTYACHTAaX BAlIero IMOTOKa, TaOJIHIy O
BHECEHUU PE3YJbTATOB CaYU CECCHH, ¥ TAOJIUIly O HAYUCISIEMON CTUTICHIWH CTYICHTaM I10
pe3ylbTaTaM CecCUHu.

2) Baemute B KaXx1yr0 TaOJIHUILYy 3aIIHCH.

3) VcraHOBHUTE CBSI3M MEKIY TaOJIHIIAMH.

4) Coszpaiite MHOrOTaOIHMYHYIO (hOpMY I BBIBOIA HHGOPMAIIUK M3 CO3aHHBIX TaOJIHII.

5) Cdopmupyiite 3ampoc it CO3TaHHOW MHOTOTaOIMYHOMN 0a3bl JaHHBIX

6) CdopmupyiiTe OTUET /I BBIBOA JAHHBIX CO3IaHHOTO 3aIpoca.

TexHonorus paboTsl
1. 3anycrute Access. Ilpu 3amycke MoSBUTBCS OKHO, B KOTOPOM Hajo BbIOparh Ilycras Gaza

JaHHBIX pabodero crona. B oTkpbiBIIeMcs okHe BBeauTe MM (aitna — Ha3Banue Bareit
rpynmnsl. Beibepure pacnonoxenue 6a3bl Pabounii cron. Haxxmure Co3narts.

x

[lycTtan ba3a AaHHbIX paboyero
cTonNa

Mran draiina
MB-11]

ChUsers\nzom79Desktop,

]

Cospate

2. B nosBuBmIeMcst okHe baza danuvix Ha BKIaake Taoauust. Co3naiiTe TabIMIly, COACPKAIILYIO
CJIEAYIOIINE TIOJIS:

Hwms moast | Tun gannbix Pazmep nmoJis
Homep Kpatkwuii TekcT |5
@amunusa | Kpatkuii Teker (15
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Nmst Kpatkwuii Texcr (15
OtuectBo | Kpatkuii Tekcr (15
ITon Kpatkwuii Texct 5
I'pynna Kpatkuii Tekct P

3. 3anecuTte B TabnuIry 6 3amucei.

jTaEnMu,al

Homep -~ | @amuama - HMmA + Omuecteo - Mon - Tpynna - UearkHume dna doBaeneHua -
ﬁﬂ HMeaHoB HukmnTa AnexceeBMA  MyH MBE-11
*

4. 3akpwITh 3anoHeHHYIO Ta0auiy. Coxpanuth ee o umeneM ['PYTIITA.

B oxne haza oannwvix Bo BKIaake Tabauybl TOSABUIOCH UMSI COXPAaHEHHOM TaOIHIIbI.

6. 3aiinure Ha Brimanky CO3JAHUE, naxmure knHonky Taoéauma. Co3maiiTe TaOnuiry
CECCHA, ucnonb3ys Ty e TEXHOJIOIHI0, 4To U Ipu co3nanuu tadbmuusl I'PYIIIIA. Cocras
nonieit anst Tabmuisl CECCUS cnenyrommmii:

o

Nms nonst | Tun nannbix | Pazmep / popmat nmosst
Homep Kpartkuii Tekct | 5

Onenkal UucaoBoit OcHOBHOM

Onenka2  [UuciaoBoi OcHOBHOI1

Onenka3 UucaoBoit OcHOBHOM

Onenkad  [UucioBoi OcHOBHOI

Pesynbrar  |[Kpartkuii Texcr | 4

ATpuOytsl nonst Homep tabauisl CECCHUS nomken ObITh TaKUM ke, KaK aTpUOYThI OIS
Homep

tabaunel [PYIIITA.
7. 3anonuute Tabmuny CECCUS nannasiMu (6 3anuceit):

e nannble nonst Homep B Tabmune CECCUS nomxkHbl coBnagaTh ¢ JaHHbBIMU 1ot Homep
B Tabimuie I'PYIIIIA;

® OIEHKU B 3allUCU BBECTHU HAa CBOE YCMOTPEHHE TakK, YTOOBI B 3aIUCAX MPUCYTCTBOBAIU
pa3zHble KOMOWHAIIUU OIEHOK.

e B nosie Pe3ynbrar gaHHbIE 3aHOCUTE B COOTBETCTBUU CO CIEAYIOIIMMH IapaMETPaMHU:
€CIIM €CThb B OIIEHKaX XOTs Obl OJlHAa JIBOMKa WM Tpoiika, TO B moie Pe3ynbraT BHECTH
«HEey/», €CIM B OLIEHKaX OOJbIlle YETBEPOK, TO BHECTU B mose Pe3ynbrar «xop», eciu B
OLIEHKax OoJIbllIe MATEPOK, TO BHECTHU B MoJie «Pe3ynbTaTy «OTi».

f| Tabnuual

Homep ~| Ouenral - | OueHra2 - | OueHka? ~ | OueHead -~ | Pegyneratr - LUen

1 4 5 4 4 xop

2 3 4 4 3 Heyad

3 5 5 a4 5 otn
* 0 0 0 0

8. 3axkpoiite Tabauiy, coxpanute noja umenem CECCHSIL.
9. Cozpaiire Tabmumy CTUITEHAWS, ucnonb3ys Ty e TEXHOJOTHIO, YTO W TPH CO3TaHUHU
npenbiaymux Tadmaun. Cocrtas noneit s radnumsl CTUTIEHIUS cnenyromuid:

Nmst monst | Tun nanueix [Pazmep moast | @opmar noJist

Pesynprar | Kparkwuii Texct |4

[IpouieHT Yucnoson [IponieHTHBIM
ATpubytsl nons Pesyavsmam tabnuiel CTUTIEHAMSA nomkeH ObITh TaKUM K€, Kak aTpuOyThI
0JIA

Pezynomam tabnmuust CECCUS. Cnenaiite none Pezyremam B Tabmuue CTUITEHAWS kmodeBbIM.
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10. Buecure B Tabnuiryy CECCUS cnenyromnue 3anucu:

11.
12.

13.

14.

15.
16.

17.

18.

19.
20.

| j Tabnuual
PeaynetaT -~ MpoueHt - UleakHume dna dobasneHua -
HEeYL 0,00%
Xop 100,00%
oTA 200,00%
#* 0,00%

3akpoiite Tabauity, coxpanurte moj umeHem CTUTTEH] M.

B okue basza dannvix nomwxno ObiTh MeHa Tpex Tabmui: [PYIITIA, CTUIIEHAW S, CECCHUA.

Bce 0b6bekThl A... @ «

Mouck. ye
TabnmMum &
1 reynna

EH cecomnA
B cTMNEHAWA

Jig  ycraHOBIIEHHUSA cBA3€l Mexay Tabmunamu 3aiiaure Ha Bkiaaaky PABOTA C

BA3AMU JJAHHBIX u naxxmute kHOnKy Cxema OanHuuix.

B nosiBuBmemcs okue Cxema 0anHbix BBIIIOJIHUTE 100aBIEHNUE BCEX TPEX TAOJIHUIL B CXEMY, C
MIOMOILBIO KHOTIKY /[o6asums.

3akpoiite okHO JJobaBieHHe TAOAUIIBI.

YcranoBute cBsa3u mexay tabmunamu [PYIIIIA u CECCHUS. Hdna »Toro mpoTammre
yKazarenab MbIn oT nodist Homep tabmuipl I'PVYIIIIA k nomo Homep tabmusr CECCUA
IIPYU HAXKAaTOW KJIABUIIIE MBIIIH.

B nosiBuBmiemcst okHe C@a3u akTUBU3UPYWTE 3HAYOK Obecneyenue ueaocmHocmu OaHHbIX,
aKTUBHU3UPOBaTh 3HaUOK Kackaonoe oonoenenue ceazannvix nonen u Kackaonoe yoanenue
cea3annpIX 3anuceii. Tun OTHOWEHUN NoikeH ObITh «OnuH K ogHOMY». HakaTh KHONKY
Coszoamp.

VYcranoute cBsi3b Mexay tabmunamu CTUIIEHAWSA u CECCUS. [Ins sToro nmeperamuTh
ykazaTeab MbIIM OT nonst Pezyremam tabmunsl CTUIIEHAUA x nomo Pesynsmam
Tabaunel CECCHS. 3aeces ornomenne «OQUH KO MHOTHMY.

== Cxema gaHHBIX

IPYTIMNA CECCIA CTWMEHAMA
7 Homep - = ] Homep - b Pesynetat
Parmmama OuyeHkal MpoueHT
Mra JueHkal
OTyecTED CueHkas
Man CueHkad
lpynna PesyneTaT

3akpoiiTe okHO CXxema 0aHHbIX, TIPU BBIXO/I€ COXPAHUTE CBSI3U.
Cozpnaiite Gopmy st oToOpaskeHus Beex moneit Tadnuisl / pynna. [{nst storo B okHe baza
nauubix aktuBusupyite BkiIaaky CO3JJAHUE. Haxmure kaonky Macrtep ¢popm. B oxne
Co3danue ¢hopm B KauecTBE HMCTOYHHMKA JaHHBIX BblOepuTe mMs Tabmuiel [PVYIIIIA,
BBIOEpHUTE BCE MMEIOIUEecs TMousi, kpoMe 1onst Homep. JlanpHeimue neiicTBHs BHITIOJHUATE
camocrosiTensHo. Coxpanute popmy nox umenem CTYJIEHT.
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Cozmaiite dopmy Ha ocHoBe Tabmuiei CECCHUS ¢ ucnonb3oBanueM Macrtepa dopwm,
BKJIIOUYMB B (hopmy Bce nosst. Coxpanure Gpopmy noa umeHem CECCHSIL.

Otkpoiite popmy CECCUS B pexume koHCTpykTOpa Ha BKiaake [ JIABHAS. Tlepenecure
IpU HaXaTol kiaBuine MblmM nukrorpaMmmy (popmel CTYZIEHT u3 okna bazsl dannbix B
HIDKHIO 9acTh nojist hopmel CECCUSA

| =2| CECCMA

L T O T < A R L DA T N -TCT E SN D ST IR BRI NS (1 NI N | I BT - I < A

¥ 3aronoEok GhopME

) =
- ICECCUA
1
& DENacTe JaHHbX
1' !—|-_ MED ! Homep
7| [odenal || ouerka
2 I I
- |O leHKal | OueHka2
- 1 1
3 I" - - - I OueHka3
- |O leHHad | OueHrkad
4 T T
— 3'53'_1-'.-13_:!_ | PEEYJ"IIJTBT
g ="r ] ! !
- I R R R S R I
B F 3aronoBok Gopmel
| - lleTyoeHT
- 1
i
- & JBnacTe SaHHLI
4Iiig ]
M !G MUAKA ! ®amHanA
L Kima | Mma
- 2 1 I 1
X - OfuecTep |
. - | OTLIEF!TECI -
— 4 3
# MpumedaHue opmel

3akpoiite popMy U COXpaHUTE €e.

CozpaiiTe 3ampoc, MO3BOJISIOMINNA BBIBOAUTH (PaMWIINIO, UMs, OTYECTBO U HOMEpP TPYIIIIbI
CTY/IEHTOB, KOTOPBHIM Obljla HA3HAYE€HA CTUIICH TUS.

B okne ba3za nannbix aktuBusupyiite Bkiaaky CO3JIAHUE BeiOepure kHonky Macrep
3anpocoB. B nosBusmiemcst nuanorosom okHe HoBwlii 3anpoc BriOepute IlpocToii 3anpoc.
N3 tabnunsr ['PYIITIA BeiGepute nons: @amunus, Ums, Omuecmso, I pynna; N3 TaOIUIBI
CTUIIEHAMA — none IIpoyenm.

Hanee BbiOeputTe noapoOHbIN BUA. 3anaiite ums 3anpoca Ipukas3.

OTxkpoiite 3anpoc [Ipukas B pexxume KOHCTpYKTOpa ¢ momoiisto Bkiagku [ JTABHAS.
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DA [MABHAR CO30AHWE BHEWHWE 4,
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Damuiva -

SQL Pexxum SQL P

~
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i\ Nerpod

b{ ~ Konapyxrop HOHKMHA
¥

54 CTMNEHAWA

3anpoch A

28. B ctpoke Ycnosue omoopa ycranosute 1o noiro [IporieHT BeipaxkeHue >0, T.e. BBIBOA TEX
CTYJIEHTOB, Y KOTOPBIX CECCHs CJaHa Ha IOJIOKUTEIbHBIE OLIEHKU. 3aKpoTe 3ampoc,
COXPAHUTEC U3MCHCHUSI.

Mone: |damuana Hma OTyecTED pynna MpoueHT
ima Tadnnube | TEYTINA TEYMNA TEYTIMA TE¥TINA CTUNEHOMA
CopTUpoBKa:
BblE0g Ha 3KpaH:
YCAOEWE OTROpE: =0

WK

29. Co3paiite oT4eT /TSl BBIBOJIA JaHHBIX 3anpoca Ipukasz. Beinenure 3anpoc Ilpuka3. 3aiinure
Ha BKiagky CO3AHMUE, BeiOepure xHomky Otver. CoxpaHute noj umeHem [Ipuxas.
3akpoiTe OTUET.

30. OTkpoiiTe OTUET B peKUME KOHCTPYKTOpa. BcTaBbTe Aaty, ¢ momonibio kHOnky JlaTta u Bpems.

—¥ ®opmart gate

" & gekaBpa 2013 I
" DB-gek-2013

—rmnpmaTngMEHH
0% 150955

g

= 1809

—OBpazew;
06.12.2013

o] 4 I OTmeHa

31. 3akpoiiTe 0TYET, COXpaHUB U3MEHEHHUSI.
32. OTKpoOHTE OTYET C TOMOIIIBIO TIPOCMOTPA U TPOCMOTPHUTE €T0. 3aKPOUTE OTYET.
33. TlokaxkuTe penoaaBaTeio CO3AaHHYI0 0a3y JaHHBIX.

Tema 9. IIporpamma noarorosku npesentanuii MS POWERPOINT
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3aganue 1
Co3zmaiiTe NMpe3eHTANMIO Ha OJTHY U3 HUKENEPEUUCIEHHBIX TEM, COCTOAIILYIO W3 MATHAAIATH
CJIAalJIOB.

Ucnonp3yiiTe mjis ClailioB pa3jInyHbIE MAKEThI:

1. 3arojIoBOK M OA3aroJIOBOK.

2. 3aroJI0OBOK M TEKCT B JIBYX KOJIOHKAX.

3. 3aroyioBok 1 TabauIIA.

4. 3aroJIoBOK 1 JIB€ JUArpaMMbl Pa3IuIHOTO BUA.

5. 3aro0BOK | JiBa 00BEKTa — KapPTHHKA U PUCYHOK.
6. 3aroJI0BOK U OpraHU3allMOHHAs JUarpamma.
JlobGaBbTE 3aMETKH K CaiiaM.

3.

Bribepute mabnon odopmienus uis Bcex ciainoB. s mepBoro cnaiina HazHaubTe

I[BETOBYIO CXEMY, OTJIMYAIOLIYIOCS OT OHOM Ha Mpoymx ciaiiiax. Mizmenure ¢poH BTOporo craija.

4.
5.

~No

NG

10.

11.

12.

13.
14.
15.
16.
17.
18.

Ha3znaubTe paznuunbie 3pPeKTbl aHuMaK JUis JTI00BIX TPEX CIIAlI0B.

B pexume coptupoBIimka ciaaiiioB npoayOoIupyiTe mociieIHre IBa Cilaiia U BCTaBbTE
UTOTOBBIN CJIal]l HA OCHOBE BCEX CJIANI0B IIPE3ECHTALNH.

HaznaubTe paznuunbie 3pQeKTs mepexoia it BCeX CIai/oB.

Jlg nepBBIX TPEX CIAiI0B yCTAHOBUTE BPEMsl aBTOMaTHUECKON CMEHBI — 5 CEKYHJ.
[Ipu npocMoTpe BHECUTE IOMETKU B MOCIEAHUM ClIaif]l yka3zaTesieM TUna «paomacrepy.

TeMmbl 10KJI210B/CO00IIIEHH I

CymecTBylomme KOHIENIMA O TIOHSATHH «UH(POPMALMOHHOE OOIIECTBO», JIHHAMHUKA
M3MEHEHMH, U3BECTHBIE UCCIIEI0BATENM, XapaKTePUCTUKH U CPaBHEHHUE UX B3IJISII0B

OcHoBHBIE 3Tanbl (HOPMHUPOBAHHS TIIOOATLHOTO WH()OPMAMMOHHOTO OOMIECTBA W TIOJUTHKHU
rocyJapcTB B 3TOH 001acTu

OcCHOBHbIE XapaKTEPUCTUKM U JAMHAMUKA pa3BUTHUS TJ00albHONM MHGOPMAIMOHHON
UHPACTPYKTYpPHI 00IIECTBA

Oco0eHHOCTH pa3BUTHS 3al1aIHOM €BpOIEHCKO Moaenn NHPOPMAIIMOHHOTO 00IIeCTBa
OcoOeHHOCTH pa3BUTHS 3aMaJHOW aMepUKaHCKON MOJeT MH(OPMAIIMOHHOT'O 00I1IeCTBa
OcobeHHOCTH Pa3BUTHS BOCTOYHOM MOJIeTT HH()OPMAITMOHHOTO O0IIIeCTBa

OcobenHocTu pa3BuTUs MH(popMamoHHoro odmecTBa B Poccun.

HampaBrieHuss oOueHKM M TOKa3aTelIM CTENEeHW HCIONb30BaHUS  MH(GOPMALMOHHBIX
KoMIbIOTepHBIX TexHonoruih B chepe HUMOKP, pexomeHayemble WHCTHUTYTOM CTAaTUCTHKH
IOHECKO

OCHOBHbBIE XapaKTEPUCTUKU TUHAMUKHA M3MEHEHUS HMHAEKCa MH(POPMALMOHHOTO OOIecTBa B
cTpaHax mupa 3a nepuog 2000-2010 rr. (pe3yibTarbl, TPyHIbl CTaH, MUPOBBIE JUAEPHl U
ayTcaiiepbl)

OcobeHHOCTH W CTPYKTypa WUHAEKCa HWH(POPMAIIMOHHOTO OOIIecTBa, OCHOBAaHHOTO Ha
I"apBapackoif METOIMKe TOTOBHOCTH K CETEBOMY MHPY (MH()OPMAITMOHHOMY OOIIECTBY)
CoBpemeHHbIE QUIOCOPCKUE KOHIEMIIMU YeIOBEYECKOro KalHuTalla, MX XapaKTepUCTUKH U
CpaBHEHHE B3IJISJIOB

Oco00eHHOCTH U CTPYKTypa WHJIEKCa WHPOPMAIIMOHHOTO 00IIeCcTBa, OCHOBAHHOTO HAa CHUCTEME
unaukaropos K4D (Knowledge for Development) 11 uamMepenust 53KOHOMUKH 3HAaHUH
Onucanue U MEXaHU3M pacuyeTa UHTETPAJIbHBIX [TOKa3aTelel YeI0BeYeCKOT0 pa3BUTHS
3aKOHOIaTEeNBCTBO, PETYJIUPYIOIIee OTHOLICHNS B cepe MHHOBAIIMOHHON SKOHOMUKHU
CraHoBJI€HHE U pa3BUTHE ClIENU(UIECKUX HHCTUTYTOB MHHOBALIMOHHON SKOHOMUKH.
Peanuzanus KOHLIENIMM 3JIEKTPOHHOTO IpaBUTENbCTBAa B Poccuu u mupe

Oco0eHHOCTH Pa3BUTHS IIATEKHBIX CUCTEM JJIS DJIEKTPOHHBIX JIEHET

IIponiecc pasButust u 3(pPekTHBHOCTE MH(OPMALMOHHOTO 3aKOHOJaTenbcTBa B Poccuu u B
MHUDE.
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7.2. TunoBble KOHTPOJIbHBbIE 32/IaHUS MU UHbIE MATEPHAJIbI, HEOOX0AUMBIE IJIf1 OL[€eHKHU
3HAHUM, yMEeHHH, HABBIKOB U (MJIM) ONBITA B X0/I€ MPOMEKYTOYHOM aTTeCTAIMU MO JUCHUILINHE

dopma mpoBeNeHHs] MPOMEKYTOUHOM aTTeCTallMM MO AMCUUIUIMHE: au(depeHInpoBaHHbIHN
3a4eT (Mo pe3ysibTaTaM HaKOMHUTEIbHOrO peHTHHTra WK B (hOpME KOMIBIOTEPHOI'O TECTUPOBAHHUS).

YcrHO-IUCbMEHHAss (¢opma 1O Owujeram TPEANoyiaraercsi, Kak TMpaBWIo, JUId CIadu
aKaJIEeMUUYECKON 3a10JKEHHOCTH.

KonTtpo:ns u o1ieHKa pe3ysibTaToB OCBOSHHSI AUCLUILINHBI B YaCTH C()OPMHUPOBAHHOCTH OOIINX
komneTteHuuit u ux yacteit (OK 1 - OK 12) ocymectBisieTcs penoaaBareiaeM B X0 TEKYIIETro KOHTPOIIs
yCIIEBa€MOCTH (B IpoLiecce MPOBEACHUS IPAKTUIECKUX 3aHATHH, TECTUPOBAHUS, OIIPOCOB).

B xozne nposenenns and hepeHIMpoBaHHOIO 3a4eTa OCYLIECTBISIETCS] KOHTPOJIb U OLICHKA PE3Y/IbTaTOB
0CBOEHHS NPO(ECCUOHATBHBIX KOMIETEHLIUH U UX YacTell.

Bomnpocel AJ1s1 IOATOTOBKU K NPOMEKYTOYHOM aTTeCTALMHU

IIK 1.5 OcymecTBJadars ()OpMHUPOBAHNE M XPAHEHHE e MoJIy4YaTeneil neHcuii, mocoduii m Apyrux
COIMAJIBHBIX BBIIIAT

Uro takoe nHGOpMANHA B TPATUIIMOHHOM OHATHH?
Uro Takoe uHPpOpMaIKs B KHOSPHETHIESCKOM MOAX0/1e?
Kakyro nH(popManuio Ha3pIBaOT aKTyaIbHOM?

Kakyto naopMaIuio Ha3pIBalOT JOCTOBEPHON?
[aiite onpeaencHue nHOPMAITMOHHOTO OOIIECTBRA.
Yro takoe MS PowerPoint?

Yro Takoe maker cnaiina B8 MS PowerPoint?

Yro Takoe cnaiin 8 MS PowerPoint?

JJ1st 9ero MokHO CKpBITH ciaiin B MS PowerPoint?

0. Kak ynanuts cnaiin 8 MS PowerPoint?

11. Yewm ormmmuarotcst popmatet PPTX u PPT?

12. Kak BbIIEIUTH HECKOJBKO ciiaiiioB B MS PowerPoint?
13. Yo Takoe noaumMop¢HbId BUPYC?

14. Yo Takoe curHatypa Bupyca?

15. Onummre MexaHu3M paboTHI BUpyca TposiHa?

BOoo~NoOkrwNE

IIK 2.1 HoanepxuBars 6a3bl JAHHBIX NOJyYaTesIell IeHCUI, TOcO0UI, KOMIIEHCALMI U APYTHX COLUAIBHBIX
BBIILIAT, 2 TAKIKE YCIYT H JbIOT B AKTYaJTbHOM COCTOSIHHH

Kakoii moctyn k nH(pOpMaIy Ha3bIBAIOT CAHKIIMOHUPOBAHHBIM?

Kakoii noctyn k nHpopManny Ha3bIBalOT HECAHKIMOHUPOBAHHBIM ?

[lepeenute 2K06aiiTa B GaiiThI.

Uro Takoe yrpapieHre B HHPOPMAIIMOHHON cucTeme?

Kakue cuctemsl ynpasiieHHs Ha3bIBAIOT 3aMKHYTHIMH?

Uro takoe Microsoft Excel?

Ha uTo yka3bIBaeT KpacHbBI TPEeyroJibHUK B IPaBOM BEpXHEM yriy siueiiku B Microsoft Excel?
Kakyto (yHKIHIO MOXHO HCIIOJIb30BaTh, YTOOBI y3HATh, Kak Ipe3cHTAIHs OyJeT CMOTPEThCS B
HareyaTaHHOM BHJIE?

9. Yro takoe nmporpamMma?

10. B yem cocTOAT MperMyIecTBa KOHIEIINN OTKPHITOH apXHTEKTYPHI?

11. Yro mpencrasisieT coO0il KII-TaMSATh?

12. Kakwue ¢akTopbl BIUSIOT Ha MPOIMYCKHYIO CIIOCOOHOCTh CHCTEMHOM IIMHBI?

13. UYro moHMMAIOT IMOJ] MPOrPaMMHBIM O0ecTieueHueM?

14. Ha xakue TpH KaTerOPHH MOXKHO YCIIOBHO Pa3JIeNIUTh BCE MPOrpaMMBbl, paboTarolime Ha KOMITbIoTepe?
15. Yro Takoe onepanoHHas cUcTeMa KOMIIbloTepa?

N~ wWNE

K 2.2 BoisaBasTh JIML, HYKAAIOIUXCH B COLMAJIbLHOM 3alUTe U OCYIIECTBJIATD UMX YUY€T, UCIIOJIb3YyH
l/IH(l)OpMaHﬂOHHO-KOMl’lblOTeprIe TEXHOJIOTHM

1. Kakwue Buapl napopmanuu no cnocoOy Bocrpusatus Bel 3Haete?
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Kaxkue Bubl nH(MDOpMAIUH 110 CTEIIEHU 3HAUMMOCTH BhI 3HaeTe?
[Nepeuncnure HHPOPMAIIMOHHBIE TPOIECCHI.

Uro Takoe 00paboTka nHbopmarmm?

[aiite onpenencHre nHGOPMAIIMOHHONW PEBOFOIIHIH.

Kaxue punpTpsl manusix qoctynssl B Excel?

Yro Takoe mopt?

Yro Takoe makpoc B MS Word?

IIpuBemure 3 mpumepa CYB/I.

st wero HyXeH 3TOT mom3yHOK B MS Word? v

Uro mo3BoMseT YBUACTh BKIFOUCHHAS KHOITKA?

UTto Takoe KOJIOHTHUTYI B TEKCTOBOM pemaktope MS Word?
Yro Takoe ycnoBHoe popmaTupoBanue B Microsoft Excel?
Yro takoe cTonbuaTas auarpamma B Microsoft Excel?
Kakux cimcku ects B TEKCTOBOM pemaktope MS Word?



