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1. TIEPEYEHb [IIVIAHUPYEMBIX PE3YJIBTATOB OBYYEHHUSA 11O
AACHUIIJIMHE, COOTHECEHHBIX C IIJTAHUPYEMBIMH PE3YJIbTATAMH
OCBOEHMHSA OBPA3OBATEJIbBHOMU ITPOI'PAMMBbI

1.1. leab ocBoeHMST AUCHUIIJIUHBI

Llenpto OCBOEHUS AMCIMILIMHBI SBISICTCS YIIIYOJICHWE YPOBHS OCBOCHUSI OOYUYaIOUTUMUCS
MpOo)eCCHOHAIBHBIX KOMITETEHIIUM, HEOOXOJUMBIX [IJIi pEHIeHHS 3a1ad  IpodeccHoHaTbHON
JIeSITENLHOCTH.

1.2. IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs 10 TUCHUILINHE

Kox n Koa nu nammeHoBaHMe OcHnoBanmne (IIC)
HHIUKATOPA I[InanupyemMsbie pe3yJbTaThl 00yUeHUS MO * s
HaHMMeHOBaHHUE
AOCTHKEHUS JHCITUTIIAHE PO ECCHOHATHHBIX
KOMIeTEeHIIHH N
KOMIIeTEeHIHH KOMITCTEHITHI
IK-4. HIIK-4.1.0cymectBuser | 3Haer: 03.003
CriocobeH k IUTAHUPOBaHHE CPEeICTBa M MPHEMBI OPTaHN3AIIMOHHO- PykoBoauTens
TUTAHUPOBAHUIO U JIESATSIIEHOCTH aIMUHUCTPATHBHOHW PabOTHI B OpTaHU3aIIH
OpTaHU3aAIIH COTPYAHUKOB H TIOIpa3ICIICHISIX OpTraHu3alnH, COIMATILHOTO
JIeSITENbHOCTH Toipa3ieieHu i peanu3yromux Mepbl COIMaTbHOM 00CITy)KABaHUS
COTPYAHUKOB U OopraHusanui, MOIAEPKKH T'pakaaH; IPUHIUIIEI U
Moipa3iesieHu i peanu3yromux TEXHOJIOTUH pean3aliy COITUAILHOTO
OpFaHHSaHHﬁ, JACATCIBbHOCTD 110 MapTHEPCTBA; HOPMATUBHO-IIPABOBBLIC aKThI
peanu3yomux COIMAJIbHOMU 3alUTe u crauaaptel PO B chepe conuanbHOro

JACATCIBHOCTSD I1O
COLIMAIIFHOM 3alIuTC
TrpakaaH

rpaxaan

HIIK-4.2.0cymecTBiser
KOOPIHHAIIHIO 1

06CJ'Iy)KI/IBaHI/IH; OCHOBBI ITOATOTOBKH,
PpaCcCTaHOBKHU, MOTUBALINU ACATCIIBHOCTHU
nepcoHaa COUUAIbHBIX CJ'Iy)K6

OpTaHU3aIHs ‘YMeeT: OCyIIECTBIIATh INIAHUPOBAHUE
JeSITeIbHOCTH paboTHI MoIpa3IeeHus COIMAIbHOM
COTPYJIHUKOB U CITy>KOBI B COCTaBE OpPraHU3aIUH;

MOIpa3 IeNIeHHH OTpPENeNATh PECypPChl, HEOOXOAUMBIC
opraHu3alui, peanu3anyu CouagTbHOTO 00CITYKUBAHUS U
peanu3yonmx COIMANIbHOM MOAJIEPIKKH; OCYIIECTBIISTh

JCATCIABHOCTH 110
COIIMAJIbHOM 3allUTe
rpaxaaH

MOTHBAIUHO COpr}lHI/IKOB Ha BBIIIOJTHCHHUEC
MOCTABJICHHBIX 3a/1a4; (OPMYJIHPOBAThH
eI, 3aJ1a91, ONPEACIIATh 003aTeNbCTBA H
TPYJOBBIE AEHCTBUSI CIIELUATMCTOB IO
COLMATEHOW paboTe, UCTI0IB30BaTh
MHCTPYMEHTBI MOTHUBALIUU TPYAa;
ONPENEIIATh UEIb MOHUTOPUHIA U
HMHIUKATOPBI COCTOSIHUS COLMAIbHON
CUTYaIlUu Ha 00CITy)KMBaeMON TEPPUTOPHH,
OpFaHI/I3OBbIBaTb BSaHMOHeﬁCTBHe
CIIEIUAIMCTOB B MPOIIECcCe peain3ainu
COLMANbHBIX YCIYT U MEP COLUATILHOM
MOJICPKKHU; TUIAHUPOBATH PaboTy
MoIpa3/ieNIeHs] CONUAIbLHON CITYKObI B
COCTaBe OpraHU3aluH; POPMYIUPOBATH
LEIH, 3a]1a91, ONPEACIISATh 00S3aHHOCTH H
TPYJOBBIE AEUCTBUSI CIIELUATHCTOB IO
COLIMATLHOW PaboTe, peaTn3yoX
COIIMAJIbHBIN MPOEKT; OPraHU30BHIBATD
B3aMMO/ICHCTBUE CTICIIUATIMCTOB B MPOIIECCE
peann3anyu COIUaIbHBIX YCIYT U MEP
COLMAIBHOM MOJIEPKKHU

Baaneer:

HaBBIKAMH HCITIOJIB30BAHUA l'lOJ'Iy‘IeHHBIX
3HAHUA W yMEHWH JUIsl BBICTpauBaHUs
OTHOUICHWH,  OMNpeAeNeHus]  MOTHBALUU
npodeCCHOHATBHOM NIeSITENNLHOCTH "
OCYLIECTBJICHUS OpraHu3aluOHHO-

aJIMUHHCTPATUBHOI pabOThl B  YCIOBHUSIX




Kon n Koa nu nammeHoBaHMe OcHoBanmne (IIC)
HHANKATOPA IInanupyemble pe3yJbTaThl 00y4eHHS M0 * s
HaMMeHOBaHHe
AOCTHKEHUS AUCHMILTAHE podeccCHOHANBHBIX
KOMIeTeHInH .
KOMIIeTeHIINH KOMITETCHIINH
KOHKPETHOTO TPYIOBOTO KOJUIEKTHBA

IK-5. HIIK-5.1. 3Haer: 03.003

CriocobeH k OcymecTBuser peTrHOHANBHBIE OCOOCHHOCTH comuanbHOro | PykoBomwrenb

MPOBEICHUIO OIICPaTHBHOM KOHTPOJIb | Pa3BUTHUS, COIMAIBLHON CTPYKTYpPBI M 00pa3a | opraHHM3aIin

OTIEPaTHBHOTO JEATETbHOCTH JKM3HM ~ HACENICHWS;  METOJOJOTHIO M | COIMANbHOTO

KOHTPOJIISL 1 COTPYJHUKOB U METOIUKY peaM3aliy aJIMHHUCTPATHBHOW | OOCITyKMBaHUA

peanuzanys ToJIpa3/ieieHu JIEITEIbHOCTH B CHCTEME  COLMAJIbHOM

MEPOIIPUSATHH 110 OpraHM3aINi, paboTsl

MOBBIIICHHIO peaTM3yIoImX

3¢ peKTuBHOCTH JeSITeIbHOCTD IO YmMmeer:

JIeSITeIbHOCTH COIIMAIbHON 3aIuTe aHAIM3MPOBaTh U OLEHUBATh MpoLECC U

COTPYJHHUKOB U rpakaaH PE3yNBTATHI PEATU3aAUH COLNATBHBIX yCIyT

oJipa3esIeHu i " COIIMAJIbHOM MOAJEPIKKHI Ha

OpraHU3aIHH, HIIK-5.2. HMHIMBUAYaJIbHOM YPOBHE

peann3yronmx PazpabarsiBact u

JESITENBLHOCTD TI0
COLIMAJIBHOM 3aIluTe
rpaXkaan

peanu3yer MepONpUITHS
10 MOBBIIIEHUIO

3¢ HEKTHBHOCTH
JIeATEIbHOCTH
COTPYJIHUKOB K
oapa3aeieHU
opraHu3anui

HUIIK-5.3.
OpraHusyeT OLEHKY U
KOHTPOJIb KauecTBa
OKa3aHMS COINAIBHBIX
YCIIYT Ha OCHOBE
JOCTHKCHUM
COBPEMEHHOI
KBUIMMETPUH U
CTaHJapTU3aLUU

Baageer:
HaBBIKAMU OTIpeIeIICHUS pecypcos,
HCO6XO]II/IMI>IX JJIA peanmaumn

COLMAILHOTO OOCITY>KUBAHHSI M COLHAIbHON
MOJJIEP>KKH, OTBETCTBEHHBIX UCTIOTHUTEIIEH.




2. MECTO JUCHMILUIMHBI B CTPYKTYPE OFPA3OBATEJBHOHN
IMPOI'PAMMBbI

JlucuumiauHa OTHOCHTCA K 4acTH, (opMHpyeMOoN ydacTHHUKaMU 0Opa30BaTeIbHBIX
oTHomieHud, bnoka 1. Jucuuniausasl (Moaynu) oOpa3oBaTE€IbHOM NPOrpaMMbl U SIBISETCA
3JICKTUBHOM UCHUILIMHOM, YyrIyOssiromeit ocBoeHue npoduis (uciuurumasl 1o BEIOODY).

3. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHBI

3.1. O0beM U CTPYKTYpPA IMCHUTITHHBI
OO0mas TpyJI0eMKOCTh JTUCHUIUIHNHBL cocTaBiseT 4 3.e. (144 wac.), ux pacupenelieHue 1o
BUaM Pa0OT M ceMecTpam IMPEJICTaBICHO B Ta0IHIIe.

Buabl y4eOHbIX 3aHITHI M Pa00ThI 00YYAIOIIUXCS TpynoeMKoCThb, Yac
Oo0mast TpyA10eMKOCTh AMCHMIIJIMHBI, 4ac 144
KonTakTHas padoTa o0yyawiuxcs ¢ npenoaaBartejieM 10 BUIaM y4eOHbIX 46/ 10
3aHsATHIi (BCero), B T.Y.:
3aHSITHSI JIEKIMOHHOT0 THNA (JICKIHHN) 18/4
3aHSTHSI CEMUHAPCKOr0 THINA (CEMHUHAPBI, IPAKTUYCCKHUE 3aHSTHsI, TIPAKTHKYMBI, 28 /6
KOJUIOKBHYMBI U MHbIE aHAJIOTHMYHBIC 3aHSTHS)
CamocTosiTesibHasi padoTa BCEro, B T.4.: 98/130
CaMOonoAroToBKa 1o TeMaM (pasjiesaM) JUCIHHUIUINHBI 98/ 130
KoHTpoJib (Yachl Ha 3a4eT) 0/4
IIpomexyToyHas aTTecTanus auddepeHIPOBAHHbII
3ayer

[pumeuanue: -/- 06vem 4acO8 COOMBEMCMEEHHO OISl OUHOU U 3A0UHOU POPM 0OVUEHUs

JlucumiuinHa ~ peanu3yercs — [MOCPEICTBOM  TPOBEACHHS ~ KOHTAKTHOH  paboOTBl €
00yJaromUMHUCS(BKIIFOYasl TPOBEJICHHE TEKYIEro KOHTPOJS YCIIEBAEMOCTH), CaMOCTOSTEIBHOM
paboThI OOYJAFOIIUXCSIU MPOMEKYTOTHON aTTECTAIINH.

B mpomecce ocBOeHHMS JUCHHUILUIMHBI MOXET TMPUMEHSTHCS OJIEKTPOHHOE OOyueHue
NANCTAHIIMOHHBIC O6p330BaTeJ'II)HBIe TCXHOJIOTHUH.

B mpouecce OCBOeHHS UCHUIUIMHBI  OoOydarommecs o0OecledeHbl JIOCTYIIOM K
AJIEKTPOHHOMHUH(POPMAITMOHHO-00pa30BaTEIBHOM Cpe/ie U DIIEKTPOHHO-OMOINOTEUHBIM CUCTEMAM.




3.2. Cogepxanme TUCHUMIIIMHBI, CTPYKTYPHUPOBAHHOE M0 TEMaM

Il1annpyembie Buasbl yueOHoi#i padoThI
pe3yJIbTaThI KoHTakTHasi padoTa
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TIK-4: Tema 1. OOmue BONPOCHI OPraHU3aLUOHHO- CooOiuenue /
UIIK-4.1., aIMHHUCTPATHBHON PaldoThI. [IPE3CHTALNS.
UIIK-4.2.; ITonstue «OpPTraHU3alMOHHO-aIMUHUCTPATUBHAS NunuBunyans
[K-5: paboTa», TOXKIECTBEHHOCTh M PAa3JINUMe B ONPENEICHUN Has pabora.
HIIK-5.1., NOHATUM  «yIIpaBJICHUEY, «aIMUHUCTPUPOBAHUEY,
UIIK-5.2., «opranmzanusy.Conepxanue OpTraHU3aIMOHHO-
HIIK-5.3. aJIMUHICTPAaTUBHON paboTsL. OpraHu3anHOHHBIH 2705
MEXaHU3M paCIpeleNIiCHU W 3aKperureHus (QyHKIHIL. '
[Monatne w© BHAOB OPTraHU3AIMOHHBIX  CTPYKTYP
yIpaBIcHUSL. Opranu3anoHHO-aIMUHUCTPATUBHBIC
METOJbI YIpPaBIEHUS M  METOJUKa OpPraHU3alMOHHO-
aIMUHUCTPATUBHON paboTsL. HopmatusHblii
MHCTPYMEHTApUil OpraHu3alliOHHO-aJAMHHUCTPATUBHON
paboThI.
IIpakTHyeckoe 3aHATHE 1.06mme BOIIPOCHI 41
OpraHM3aIMOHHO-aJIMUHUCTPATUBHON PabOTHI.
CamocrosTenbHas padboTa 16/21
[1K-4: Tema 2. Cucrema conuaiabHoOro oociay:kusanus Pd: Coobuienwue /
UIIK-4.1., | opraHu3amus, ynpasJjieHHe H A IMHUHUCTPUPOBAHUE. Mpe3eHTALNS.
UIIK-4.2.; CommanpHas cimyx0a Kak WHCTHTYIHOHAJIbHAs OCHOBa WnauBunyans
TIK-5: OpTraHW3aIllUy COUMANBHOW PaboThL. THITBI COMMATBHBIX Has pabora.
UIIK-5.1., coyx6. ComuansHOe  OOCITYy)KHBaHHE  HACEIICHMUS:
HIIK-5.2., OCHOBHBIC 3JICMEHTHI, BUJBI, TMPHHIUIGL, (QYHKIUH.
WIIK-5.3. I'ocynapcTBeHHbIE CTaHAAPThI COLIMAJILHOTO 41
o6cnmykuBanus. CoruaiibHas MOJIUTHKA KaK COLMATbHOE
aJIMUHHUCTPUPOBAHUE. Ynpasnenue COIMANTbHBIM
o0cy)kuBaHUEM Ha (eiepalbHOM ypPOBHE. Y TIpaBIICHHE
COLIMANIBHBIM OOCITy’)KHBAaHHEM Ha ypPOBHE CYOBEKTOB
P®. VYmnpasienue conuanbHBIM OOCTYy)XKHBaHHEM Ha
YpOBHE MECTHOTO CaMOYIPaBJICHUSA.  YTpaBICHUE
CONMANBEHBIM O0CITY>)KHBAaHHEM Ha JIOKaJIbHOM YPOBHE.
[pakrnyeckoe 3ansitne 2.CHCTeMa COLHAIBEHOTO
obcmyxxuBanuss P®: opraHmzanus, yOpaBieHHE H 6/1
aJIMUHICTPHPOBAHUE.
CamocrosTensHas paboTa 16/21
I1K-4: Tema 3. KaapoBoe ofecrnieuenne cOMuAIBHBIX CITYKO. Coo0Omenue /
UIIK-4.1., [onsatue «kaapoBoe obecriedeHue». Kamprl corpambHbIX MpPE3CHTALHNS.
UIIK-4.2.; cnyx6. ConepxaHue M TpPaKkTHUKa KaJpOBOTO NnauBuayans
TTK-5: MEHEDKMEHTa B CHCTEME COIHUaJbHOW pPabOTHI. Has pabora.
UIIK-5.1., lapantin ®  JBTOTHI  pabOTHUKAM  COIMATBHOMN
WIIK-5.2., | chepsi.IlpakTuka KaJpOBOTO obecrieueHus
WIIK-5.3. OpraHU3alMOHHO-aIMUHUCTPATUBHON paboThI.
IMoBbIicHHe KBaTH(pUKAIIMK Kaapos, BeimonHsomux | 4/0,5
OpraHM3aIlMOHHO-aIMUHICTPATUBHYIO padoty. JlenoBoii
AMUJDK  KaJIpoB, BBINOJHSAIONNX OpPraHU3alHOHHO-
aJIMUHUCTPATUBHYIO paboty.Meroauka OLICHKHU
3¢ PEeKTUBHOCTH CUCTEMBI (dopmupoBaHus
VIpaBJICHYCCKAX KaIpoB B  COIUANBHOU  cdepe.
[Tokazarenun 3¢ EeKTUBHOCTH JESITeTbHOCTH
TIO/Ipa3/ICICHN yIIPaBJICHHSI IEPCOHATIOM.
IpakTuyeckoe 3anatue 3.KagpoBoe obecneueHue 471
CONMAIBHBIX CITYXO.
CamocrosrenbHas pabora 16/21
I1K-4: Tema 4. CounuaabHoe nporpammuposanme wu | 2/05 Coobmenmue /




Il1anupyembie Buapl yueoHo#i padoThl
pe3yJIbTaThl KonTakTHas padora
OCBOCHHS: §
| NUI o = Dopmbl
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UIIK-4.1., | niiaHupoBaHHe [JeATEJILHOCTH KAaK COCTaBHbIE MPE3EeHTALHS.
UIIK-4.2.; | anemeHTBI OpraHu3alMoOHHO-aIMUHHCTPATUBHOM WnnuBunyans
IK-5: padoThI. Hasi paboTa.
UIIK-5.1., CoupasibHple  TPOrpaMMbl.  DTarbl COLMAJILHOT'O
UIIK-5.2., nporpamMmupoBaHus.  Pa3paboTka  HMHCTpyMEHTapws.
UIIK-5.3. Jlofarocpo4Hsle, CpeAHECPOYHBIE M  KPaTKOCPOUHBIE
conuanbHele  mporpaMmbl.  llenmemosnaranume — Kak
OCHOBHOHM 3JIEMEHT COLMAJILHOIO IMPOrpaMMUPOBAHMUS.
[InaHupoBaHue AEATENBHOCTU B CHCTEME COLMANBHOM
paboTEHL.
IIpakTnyeckoe 3aHATHE 4, CoruansHoe
MIPOTPaMMHPOBAHUE U TUIAHUPOBAHUE AEATEIHHOCTH Kak 471
COCTaBHBIE 3JIEMEHTHI OpTaHM3aI[MOHHO-
aIMHHUCTPATHBHON paboTHL.
CamocrosTensHas paboTa 16/21
I1K-4: Tema 5. Oprasumzanusi JeJ10NPOU3BOACTBA B Coo0menue /
UIIK-4.1., | yupeskaeHHsIX cONHAIBHOI cepbl. Ipe3eHTaNuS.
UIIK-4.2.; [loaroroBka  u odopmieHIe YHPABICHUECKHX |, (g WnauBunyans
[IK-5: JOKyMEHTOB. BHABI M THIBI JOKYMEHTOB, oO0llee H ' Has paboTa.
HIIK-5.1., ocoOeHHoe. PacnopsaurensHbie JIOKYMEHTBI.
UIIK-5.2., OpraHu3aliOHHBIE TOKYMEHTHI.
WIIK-5.3. | IIpakruyeckoe 3aHsATHE 5. Opranuzanus 471
JICTIONIPON3BOJICTBA B YUPEXKICHUSIX COLIMAIBLHOM Cephl.
CamocrosTenbHas padboTa 16/21
IK-4: Tema 6. PesyabraTuBHOCTL W 3(PeKTUBHOCTH Coobmenmue /
HIIK-4.1., OPraHu3alMOHHO-aIMMHUCTPATHUBHOI PadoThI. Mpe3eHTaIUS.
UIIK-4.2.; TToustus «pe3yNbTaTUBHOCTh OpraHU3alMOHHO- WnauBuayans
[K-5: aJIMUHUCTPATUBHOA  paboTel» U «3(pPeKTHBHOCTH Has pabora.
UIIK-5.1., OpraHM3aIMOHHO-aIMUHUCTPATUBHON paboTh». Bumbt
HIIK-5.2., pe3yNbTaToB OpraHu3allMOHHO-aJIMUHHUCTPATUBHON
HIIK-5.3. pabotel. HopMbl W HOPMAaTHUBEI OpPTaHU3AIMOHHO-
aJMUHHUCTPATUBHON paboTEI. Monenn
BBICOKOPE3yJIBTATUBHOTO  OMbITa  OPTaHU3AI[MOHHO-
aJIMUHUCTPATUBHON pabOTHI B PA3IUYHBIX CTPYKTYypax — 4/1
COLMAIIBHOW 3aIMTHI, 00pa30BaHMsA, 3APABOOXPAHEHUS,
apMu¥, TPaBOOXPAHUTEIBHBIX oOpraHax. OCHOBHEBIE
(daxkToppl BBICOKOH ¥ HM3KOH pe3yJbTaTHBHOCTH.
TunuuHble NPUYMHBI  HU3KOW  pe3yJbTaTHBHOCTH
OpraHU3aIMOHHO-3IMUHHUCTPATUBHON PaboThl. MeTobl
MIPAKTUYECKOTO OIIpeAeIeHHS 3¢ PeKTUBHOCTH
OpraHU3aMOHHO-aIMUHUCTPATUBHON paboTel.  OnbIT
OpraHU3aMOHHO-aIMUHHCTPATUBHOMN paboTsl B
counangbHOM ciryx0e (110 BEIOOpY).
IIpakTuyeckoe 3ansitme 6. PesynbratuBHOCTE W
3¢ (GEeKTHBHOCTh  OPraHW3alMOHHO-aAMUHUCTPATHBHON 6/1
paboTsI.
CamocrosrenbHas pabora 18/25
HUTOro | 18/4 28/6 98/130

[Mpumeuanue: -/- 06vem 4aco8 coOMEeMmcmeenHo 0 OYHOU U 3A0YHOU hopm 00yUeHUs.




4. METOAUYECKHUE YKA3AHUA JJIsA OBYYAIOIIUXCH 1100
OCBOEHHUIOJINCIUIIJINHBI

4.1. OOmme MeTogHYECKHEe PEKOMEHJAUMH 10 OCBOCHHI0  JAWCHHMILIMHBI,
o0pa3oBaTebHbIE TEXHOJIOTHI

JlucuuiuinHa — peanu3yercss  MOCPEACTBOM  INPOBEACHHMS  KOHTAaKTHOM — paboTel ¢
00yJaloIMMHUCS(BKIIIOYasi TPOBEACHHE TEKYIIETO0 KOHTPOJI YCHEBAEMOCTH), CaMOCTOSTEIbHOM
paboThI 0OYUYAIOUIMXCS M TPOMEKYTOUHOM aTTECTAIIH.

Ilpu mpoBeneHMM y4eOHBIX 3aHATHH 1O JAWUCHHUIUIMHE OOECIIeYnBaeTCs pa3sBUTHE
yoOydaromuxcsi HaBBIKOB KOMAaHIHOM pPabOThI, MEXKINYHOCTHONH KOMMYHHKAIIUH, TPHHSATHS
PCLICHUIL,IUICPCKUX KavyecTB (BKIIIOYAs IPOBEICHHE WHTCPAKTUBHBIX JICKIMH, TPYIIIOBBIX
JMCKYCCHUH, POJICBBIXUTP, TPEHUHIOB, aHAM3 CUTYalluid ¥ MMUTAMOHHBIX MOJENIEH, IpernojaBaHue
JUCHUIUTMHEL B (DOpMEKypca, COCTAaBICHHOTO Ha OCHOBE pPE3yJbTaTOB HAYYHBIX MCCIIEOBAaHUM,
IPOBOAMMBIXYHHBEPCUTETOM, B TOM YHCI€ C YYETOM PETHOHAIBHBIX  OCOOCHHOCTEH
npodecCHOHATBLHONICATEILHOCTH BBITYCKHUKOB M MOTpeOHOCTEl paboToaarenei).

[lpenogaBanue  JUCHMIUIMHBI ~ BEAETCS C  NPUMEHEHHUEM  CIEAYIOIIUX  BUIOB
00pa3oBaTeIbHBIXTEXHOJIOTHIi:

—  0aXIBHO-PEHTUHIOBAsI TEXHOJIOTHS OLICHUBAHUS,

—  JJIEKTPOHHOE O0y4YCHHUE;

—  penpoIyKTUBHbBIC TEXHOJIOTHUH;

—  TEXHOJIOTUHU Pa3BUBAIOLIETO O0yUYeHUS;

— uHdopMmanmonnsie Texnonorun:Miro, Google-dokymenmot, Zoom.

JIns OLIEHKW 3HaHWI, yMEHHi, HABBIKOB U YPOBHS C(OPMHUPOBAHHOCTH KOMIICTCHIIMU
NOJAMCUMIUIMHE  MPUMEHSAETCS  OaIbHO-PEHTHMHIOBas ~ CUCTEMa  KOHTPOJISI M OLCHKH
yCIIEBaEMOCTUCTYICHTOB. B OCHOBY OaysIbHO-PEUTHHTOBOM CHCTEMBI IOJIOKEHBI HPUHIUIGI, B
COOTBETCTBUH CKOTOPBHIMH (POPMHUPOBAHME PEUTHHTra CTYAEHTA OCYIIECTBIISIETCS B XO/€ TEKYIIETO
KOHTPOJISTyCIIeBaeMOCTH. MakcuManbHOe KoiryecTBo OamoB B cemectpe — 100.

4.2. Meroauyeckue YyKa3aHuUsl UIA OOy4YalOIIMXCSl 10 OCBOCHHI0 IMCUMILIMHBI
Ha3aHATHUAX JEKIHMOHHOI0 THIIA

JIeKIMOHHBI ~ KypC  MpEeAmnojlaraeT  CHUCTEMaTU3UPOBAHHOE  M3JI0)KEHHE  OCHOBHBIX
BOIPOCOBTEMATHUECKOTO IJIaHa. B X0/1€ JIEKIIMOHHBIX 3aHATUH PacKpbIBalOTCS 0a30BbIe BOMPOCHI B
paMKaxKaxa0i TeMbl AUCUUIUIMHBL. O003HAUYaIOTCS KIIIOUEBBIE ACHEKThl TEM, a TAKXKE JIEJaroTCs
aKILEHThI HaHAanOoJIee CI0KHBIE U BaXKHBIE MTOJIOKEHHS U3y4aeMOoro MaTepuaa.

JlexunoHHBIE 3aHATUA MIPOBOJATCS B ITOTOYHOMN ayIUTOPUHU c
NPUMEHEHUEMMYJIbTUMEANMHOTO TpOeKTopa B BHAe yuyeOHOM mnpeseHTaunu wumun B OUOC
YHUBEPCUTETA.

OTnenbHbIE TEMBI MPEATIAraloTCs Ul CAMOCTOSATEIBHOTO U3Y4eHUs (KOHCTIEKTUPYIOTCS).

Matepuanbl JIEeKIMHA SBJISIIOTCS ONOPHOW OCHOBOM JJIi  MOJTOTOBKM  OOY4YaroIUXCs
KIIPAKTUYECKUM 3aHATUSAM M BBIIOJHEHUs 3aJaHUN  CaMOCTOSTENbHOWPAOOThI, a Takke K
MEPOIIPUATHAM TEKYILETO KOHTPOJIS YCIIEBAEMOCTH M IPOMEXYTOYHOU aTTECTALMUIIO JUCIUILIINHE.

4.3. Meroauyeckue YKa3aHusi sl OOYy4YAlOUIUXCHA 10 OCBOCHUIO JAUCUMILIMHBI Ha
3aHATHAX CEMHHAPCKOI0 THIA/ HA MPAKTHYECKUX 3AHATUAX

[IpakTnueckre  (CeMHMHApCKHE)  3aHATHS ~ MPEACTaBIsAOT  co0OMl  Jeranu3aluio
JIEKIIMOHHOTOTEOPETUYECKOI0 MaTepHrala, IPOBOAITCS B LENSIX 3aKPEIUIEHUS Kypca M OXBaTbIBaOT
BCE€ OCHOBHBIepa3aenbl. OCHOBHOM (opMOil NpOBEACHHS] CEMUHApPOB W MPAKTHUYECKUX 3aHSATHH
ABIISIETCA00CYKIeHNE Hanbosiee MpoOJIEeMHBIX U CJIOXKHBIX BOIPOCOB MO OTJACIBHBIM T€MaM, a TaKkKe
pelieHnesaaad u pa3doop NpUMEPOB U CUTYalMi B ayAUTOPHBIX YCIOBUSX.

[IpakTudeckue (CEMUHAPCKHE) 3aHATHS 00yUaAIOIUXCSI 00ECTIEYNBAIOT:

— TPOBEPKY U YTOUHEHHUE 3HAHUH, MOTYYEHHBIX Ha JIEKIUX;

—  Ppa3BUTHE YMEHUU M HaBBIKOB MOJATOTOBKHU U BBICTYIJIEHUS C JIOKJIa/laMH, COOOIIEHUSIMH,
MIPE3CHTALNASMU;

— 00cyxIeHue BOIIPOCOB M0 YUeOHOMY MaTepHaly JUCHUIUINHBI,



—  BBINOJHECHUE U aHAJIU3 MPAKTUICCKUX 3aIaHHIA;

— TOJBEAEHUE WMTOTOB 3aHATUN MO PEUTHHIOBOM CHUCTEME, COIVIACHO TEXHOJIOTHYECKOM
KapTeAUCIUIUIAHBI.

Ipaxmuueckue 3aHamusi Opeanu3yiomcs, 8 MoM Yucie 8 popme npaKmuueckol no020Mmoe6Ku,
KOmMopas npedycmampusaem yyacmue 00y4arumuxcs 8 6blNOJIHeHUU OMOEIbHbIX dIEMEeHmMOo8 pabom,
CBAZAHHBIX ¢ OyOyWell NpoghecCUOHATbHOU 0esimelbHOCHbIO.

[TpakTHueckas MOATOTOBKA MpPEIyCMaTPUBAET BBINIOJIHEHHE MPAKTHUYCCKUX 3aaHUil 10 BCEM
TEMaM.

4.4, Meroan4yecKue yKa3aHUs M0 CAMOCTOSAITEJIbHOM padoTe 00y4ar0IMXCcs

CamocrosiTenbHass paboTa oOecneuyrBaeT MOATOTOBKY OOYyYarolerocs K ayAuTOPHBIM
3aHATUSAMH MEPONPHUATHAM TEKYIIErOo KOHTPOJII M TPOMEXYTOYHOW aTTecTalli MO H3y4aeMoid
JUcHUIUiiHe. Pe3ynbraTel 3TOM NOATOTOBKM MPOSBISAIOTCS B AKTUBHOCTH OOyd4aromierocss Ha
3aHATHUSAX U B KQUECTBEBBITIOJHEHHBIX MPAKTHUECKUX 3aJaHUN U IPYTUX (POPM TEKyIIero KOHTPOJIS.

CamocrosiTenbHast paboTa CTyICHTOB BKIIFOUYAET:

—  U3ydeHue y4eOHOU JINTepaTypsl 10 Kypcy;

— pabory c pecypcamu MHTEpHET;

—  MOATOTOBKY K MPAKTUYECKUM (CEMUHAPCKUM) 3aHITHUSM;

—  BBINOJHEHHUE MPAKTUIECKUX 3a/IaHHIA;

—  BBINOJHEHUEHHIUBUAYALHONW PaOOTHI;

— TOATrOTOBKY K TECTUPOBAHHUIO 110 TEMaM Kypca;

— TOJTrOTOBKY K MPOMEKYTOYHOU aTTeCTalllU IO KypCy.

[Ipy  BBIMONHEHMH  3aJaHUN  JUIS ~ CAMOCTOSITENbHOM  paboThl  pEeKOMEHAYETCs
popadoTKaMaTepHaIOB JICKIIMHA M0 KaXA0W MPOUIEHHON TeMe, a TaKyKe U3YyYeHUE PEKOMEH1yeMOi
JUTEPATYPHI.

Juis  oOywaromuxcss 10  3a09HOM  Qopme  OOydeHHs  caMoOCTOsITeNIbHAs  padora
SBIIIETCSIOCHOBHBIM BHJIOM Y4eOHOH eATeIbHOCTH.

Jig  oOecriedeHHs  CaMOCTOATENbHOW ~ pabOThl  OOy4aromMxcs  HCIOJIb3YEeTCs
ANIEKTPOHHBINY4YeOHBIN Kypc, co3aannblii B DMOC ynuBepcutera http://sdo.tolgas.ru/
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5. YYEBHO-METOJUYECKOE MU HWH®OPMAINUMOHHOE OBECIIEYEHHUE
JUCIHUIIVINHBI

5.1. IlepeyeHb OCHOBHOW M /IONIOJHHUTEJIbHOH y4eOHOH JUTepPaTypbl, HEOOXOAUMOI IS
OCBOEHMS THCIUIIHHBI

Bcs  nuteparypa, BkiIOYeHHas B JAHHBIM  [epeYeHb, IMPEJACTABICHA B  BUJC
3JICKTPOHHBIXPECYPCOB B 3JIeKTpoHHOW Oubnamorexke yHuBepcutera (OBC). Jluteparypa,
UCTIONIb3yeMas B MIEYaTHOMBHJIE, MPEACTABIICHA B HAYYHOU OMOIMOTEKE YHUBEPCUTETA B 00bEeMe HE
menee 0,25 3K3eMIUISIpOB HA0AHOTO 00yYaroIIerocs.

OcHoBHas JInTEpaTypa

1. Oransn, K. M. Teopuss W mnpakTUKa yIpaBJICHUS B COIMAILHON pabdore
[yue06.mocobue] / K. M. Oransn. - lokyment Bookread2. - Mocksa : UH®PA-M, 2015. - 239 c. -
URL: http://znanium.com/bookread2.php?book=522022 (mata obpamienus: 15.05.2021). - Pexum
JoCTyma: sl aBTopu3. monb3oBaTenei. - ISBN 978-5-16-103595-5. - Tekcr : 3IeKTpOHHBIN.

2.  TlaBnenok, II. JI. Teopusi, ucTopus M METOAMKA COLMAIbHOW paboThl. M30paHHbBIE
paboter : yueb.nmocodme / I1. JI. IMaBneHok. - 10-e u3x., ucnp. u gom. - JJokyment Bookread2. -
Mocksa : JlamkoB u K, 2017. - 591 c. : un. - [Ipun. - Kpar.cinoB. TepmuHoB 110 coi. padore. - URL:
http://znanium.com/bookread2.php?book=415057 (nata oopamenus: 15.05.2021). - Pesxxum goctyma:
JUIs aBTOpU3. moJib3oBarenei. - ISBN 978-5-394-01426-0. - TekcT : 37eKTPOHHBIH.

JonosHUTeILHAS JUTEpPaTypa

3.  bammaxos, B. 1. YrpasieHue coruaibHBIM Pa3BUTHEM TIEPCOHANA : yueO. 11 By30B /
B. U. bammakos, E. B. Tuxonosa. - Jlokyment AdobeAcrobat. - Mocksa :Akagemus, 2012. - 51 MBb,
240 c. - (Bricmee npodeccuoHaIbHOE obpasoBanue.bakanaBpuar). - URL:
http://elib.tolgas.ru/publ/kay/Bashmakov_Upravl sots razv_personal.pdf (marta oOpamieHus:
15.05.2021). - Pexxum gocryma: [uis aBropu3. nosb3oBareneit. - ISBN 978-5-7695-7443-6. - Tekcer :
3JIEKTPOHHBIMN.

4.  Boiitenko, A. WU. Opranuzanus, ynpaBjleHHE W aAMHUHHCTPUPOBAHUE B COLIMAJIBHOU
pabote : y4eb.11s By3oB 1o creruanbHocTH "Cormr. padora" / A. U. Boiitenko, E. M. Komapos. -
Hoxyment Bookread2. - Mocksa : PUOP [u ap.], 2018. - 254 c. : Tabn. - (Beiciiee obpazoBanue -
bakanaBpuar). - URL: https://znanium.com/read?id=372727 (mata oOpamenus: 15.05.2021). -
Pexxum mocryma: mis aBropus. mosib3oBareneit. - ISBN 978-5-369-00549-1. - 978-5-16-003845-2. -
978-5-16-104795-8. - TekcT : 3MeKTPOHHBIH.

5.  3amiues, JI. B. Opranuzamnms, yrnpaBieHWE W aJIMUHHCTPUPOBAHHUE B COLUAIBHOMN
pabote : yueb.mocobue ans By3oB mo crneuuaibHoctu "Coru. pabora" / [I. B. 3aiines. - 2-e uzg.,
niepepad. u gor. - Mocksa : JlamkoB u K, 2011. - 263 c. : un. - [Tpwr. - ISBN 978-5-394-01020-0 :
242-00;247-50. - TekcT : HEMOCPEACTBEHHBIN.

6. Opranumzamus, ympaBleHHE ¥ aJAMHUHUCTPUPOBAHWE B COLMAIBHOW padoTe :
yueb.mocodue ans By3oB mo HampasiaeHuto 39.03.02 "Cou. pabora" / Hayu. pen. I1. 1. ITaBneHnox ;
otB. pen. I1. B. [Tanexosa. - Jlokyment read. - Mocksa : UH®PA-M, 2019. - 128 c. - (Bsicuiee
obOpa3oBanme - bakanmaBpmar). - Ilpun. - URL: https://znanium.com/read?id=372964 (nmara
obpamienns: 15.05.2021). - Pesxum mocrtyma: s aBTopus. mojb3oBareseit. - ISBN 978-5-16-005673-
9. - TexcT : 2NeKTPOHHBIH.

7. OCHOBBI COIMATBHON Pa0OTHI : y4eO./uIsl BY30B 1O HAIMPaBICHUIO W CHEIUATBHOCTH
39.03.02 "Corr. padora" / I1. 1. [TaBnenok, A. A. AkmaeBa, O. A. Anukeesa [u np.]. - 4-e uz 1., ucmp.
u jgon. - Jlokyment read. - Mocksa : UHOPA-M, 2020. - 534 c. - (Briciiee obpazoBanue). - URL:
https://znanium.com/read?id=355855 (mara oOpamenus: 15.05.2021). - Pexum pnocrtyma: s
aBTOpH3. mosk3oBarenei. - ISBN 978-5-16-004920-5. - 474471. - TekcT : 2JEKTPOHHBIH.

8. [TaBnenok, I1. JI. MeTogonorus u TE€OpHUsl COIUAIBHON pabOTHI : ydel.mocobue Ass
By30B 10 HampasieHuto noarot. 39.04.02 "Cor. padota" (kBanuduxanus (crenens) "maructp'") / I1.
J. ITaBneHoxk. - 3-e u3 ., ucnp. u joi. - Jlokyment Bookread2. - Mocksa : UTHOPA-M, 2020. - 271 c.
- (Bwiciee  oOpazoBanme -  Maructparypa). -  Kpar.cmoB. TepmmHoB. -  URL:
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http://znanium.com/bookread2.php?book=1018192 (mara o6pamenus: 15.05.2021). - Pexum
JIoCTyma: sl aBTopu3. monb3oBatenei. - ISBN 978-5-16-107633-0. - TekcT : 2IeKTpPOHHBIH.

9. ConmaneHas pabora : yaeb.mocodue / H. @. bacos, B. M. bacosa, C. B. boiimona [u
ap.] ; mox pen. H. @. Bacoga. - 4-e u3g., crep. - Jlokymenr read. - Mocksa : [lamkos u K, 2020. - 352
C. - (YueOnble nzmanus mis 6akanaspoB). - [Ipun. - URL: https://znanium.com/read?1d=358529 (nara
obpamienus: 15.05.2021). - Pexxum nocryma: s aBTopus. mojib3oBareseit. - ISBN 978-5-394-03587-
6. - DnekTpoHHas porpaMMa (BU3yalibHasi). DIEeKTPOHHbIE AJaHHbIE. TEKCT : 2IEKTPOHHBIE.

10. VmnpaBneHue B couuanbHOW padoTe : y4eO.ais CTYJACHTOB BY30B IO HAIpPaBICHUIO
noarot. 040400.62 "Com. pabora" (6akamaBp) / T. A. yOposckas, B. E. Makapos, 0. C.
Mo3znokoBa [u ap.] ; mox o6mr. pexa. JI. B. ®enskunoii ; M-Bo o06pa3oBanus u Hayku P®D, Poc. roc.
coil. yH-T. - Mocksa : Omera-JI, 2014. - 365 c. - (CouunanbHoe oopazoBanue XXI Beka). - ['moccapuii.
- ISBN 978-5-7139-1137-9. - 978-5-370-03185-4 : 663-00. - TekcT : HEenmoCcpeICTBEHHBIH.

11. VYmnpasnenue B couuabHON padote : y4el.171sl By30B 1O HampasieHusM noarot. "Corl.
pabora" m "T'oc. m myHumrun. ymp." (kBanudukamus "OakamaBp") / C. A. Anucumona, O. U.
baitnaposa, E. 1. Komapos [u np.] ; mox pen. E. WU. Xonocrosoit, E. U. Komaposa, O. T.
[TpoxopoBoii. - fokymeHnt Bookread2. - Mocksa : JlamkoB u K, 2018. - 300 c. - (YueOHble uzganus
st 6akamaBpoB). - URL: http://znanium.com/bookread2.php?book=414983 (mara oOparmeHus:
15.05.2021). - Pesxxum goctyma: yis aBTopu3. mosb3oBareneit. - ISBN 978-5-394-02028-5. - Tekcer :
AIEKTPOHHBIN.

12. DkoHOMHYECKHE OCHOBBI COLIMAJIBHOW pPabOTHI : y4eO.[Jis BY30B IO HAIPABICHUIO
noarot. "Com. pabora" (kBanmmudurauums "Oakamasp") / M. H. Masukas, O. B. Hukonosa, T. A.
Kopxunek, B. O. EBcees ; nox pen. . H. Masiukoii. - 2-e uza., crep. - Jlokyment read. - Mocksa :
HamxoB u K, 2020. - 264 c. - (Yuebuple wusmanus s OakamaBpoB). - URL:
https://znanium.com/read?id=358438 (mara oOpamenus: 15.05.2021). - Pexum pgocryma: s
aBTOpH3. mosb3oBarenei. - ISBN 978-5-394-03489-3. - Tekct : 3eKTpOHHBII.

5.2. TlpodeccuonanbHble 0a3bl JaHHBIX, HH(OPMALUOHHO-CIPABOYHbIE CHCTEMBI,
HHTEepPHeT-pecypchl
1. eLIBRARY.RU : nayunas snexktpoHHass Oubnumoreka : caiit. — Mocksa, 2000 - . — URL :
https://elibrary.ru (mara oOpamenus: 13.05.2021). — Pexum goctyma: Uit 3aperHCTPHP.
IOJIb30BaTeel. — TEeKCT: 2JIEKTPOHHBIMN.
2. EpmHoe okHO JocTyma K 00pa3oBaTenbHBIM pecypcam : caiit. - URL:http://window.edu.ru/(nara
obpamenus: 13.05.2021). - Tekcr : 2JIEKTPOHHBIN.

3. YHuBepcuterckas uHpOpMaLMOHHAs cucrema POCCHA : Caur. -
URL:http://uisrussia.msu.ru(aara ooparenus: 13.05.2021). - TekcT : 3eKTPOHHBIHA.
4. ®denepanbHas ciy)x0a TOCyIapCTBEHHOM CTaTUCTHKHM : calT. - Mocksa, 1999 - . - URL:

http://www.gks.ru/ (nata oopamenus: 13.05.2021). - TekcT: 3IEKTPOHHBIH.

5. DnekTpoHHas 6ubnuoreuHas cuctema [I0BOMIKCKOro rocy1lapcTBEHHOIO YHHUBEPCUTETA CEpBHCA
: caiit / ®I'BOY BO «IBI'YC». — Tomestry, 2010 - . - URL :http://elib.tolgas.ru(nara
obopamienust 13.05.2021). - Pexxum jgocTyma: Juisi aBTOpU3. Toiib3oBareneil. - Tekcr
AIEKTPOHHBIN.

6. DnexTpoHHO-OMOMMOTeUHass cuctema Znanium.com: cait / OO0 "3HAHUYM". — Mockga,
2011 - . — URL :https://znanium.com/ (mata obpamenus 13.05.2021). - Pexum moctyma: st
aBTOPU3. IIOJIB30BATENIECH. - TEKCT : QIIEKTPOHHBIN.

7. DnextpoHHO-OMOnHMoTeuHas cuctema Jlane: caiit / OOO "OBC JIAHB". - Mocksa, 2011 - . -
URL: https://e.lanbook.com/ (mata oGpamenust 13.05.2021). - Pexxum goctyma: aisl aBTOPH3.
MOJIb30BaTeNel. - TEKCT : AIEKTPOHHBIN.


http://window.edu.ru/
http://uisrussia.msu.ru/
http://www.gks.ru/
http://elib.tolgas.ru/
http://www.garant.ru/
http://www.garant.ru/

5.3. IIporpammHoe obecnieyeHue
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NudopmannonHoe obecnieueHneydyeOHOronpoiecca Mo TUCIHUIUIMHE OCYIIECTBISETCS C

HCITOJIh30BaHUEMCIIEYIOIETOITPOrPAaMMHOT000eCTICUCHUS (JTMIIEH3UOHHOTO u ¢BOOOIHO
pacmpoCcTpaHsieMOro), B TOM YHCIIE OT€YECTBEHHOTO IPOU3BOJICTBA!
Nem/m HanmeHnoBanue YcioBus gocTyna

1 MicrosoftWindows Y3 BHYTPCHHEH CETH YHUBEpPCHUTETA (JIMIICH3MOHHBII TOTOBOD)

2 MicrosoftOffice 13 BHYTPEHHEH CeTH YHUBEpCHUTETA (JIMIIEH3UOHHBIN I0TOBOP)

3 KoncynprantlLiroc W3 BHYTPCHHEH CETH YHHBEPCUTETA (JIMIICH3HOHHBIH I0TOBOD)

4 C10 MOODLE n3 1000 TOUKH, B KOTOPOH MMeeTCs JOCTYI K ceTd VIHTepHeT

(IMIICH3HOHHBII AOTOBOP)




6. OMUCAHUE MATEPHUAJIbBHO-TEXHUYECKOM BA3bl, HEOEXOJUMOM JIJIs
OCYHECTBJIEHUSA OBPA30BATEJIBHOI'O ITPOLHECCA 11O JUCHUIIVIMHE

[Tomemienust nmpeAcTaBisAOT co00i yyeOHbIE ayIUTOPUN NJISl IPOBENEHUS YUeOHBIX 3aHATHIM,
NPEIYCMOTPEHHBIX YYeOHBIM IUIAHOM M pabodell MporpaMMol JUCHMIUIMHBI, OCHAIIEHHBIC
000py/I0BaHUEM M TEXHUYECKHUMH CPEICTBAMU O0OyUEHUS.

3aHATUSA JIEKIMOHHOIO THMA. YuYeOHble ayAUTOPUHM ISl 3aHATUH JIGKIMOHHOTO THIIA
YKOMILIEKTOBAaHbI MEOENIbIO M TEXHUUYECKUMHU CPEeICTBAaMU O0YUEHUs, CIIYKAIlUMU JJIsl IPEICTaBICHUS
yueOHoIi nHpopManuu (CTaIIMOHAPHBIE WK TIEPEHOCHBIE HAOOPHI JEMOHCTPAIIMOHHOTO 000PYIOBAHHUS
(mpoeKTop, PKpaH, KOMITbIOTEP/HOYTOYK), ydeOHO-HArJsIHble IMOocoOus (Tpe3eHTalud 10 TeMam
JeK1Mi), 00ecCreurBaolie TeMaTHYeCKHe WILTIOCTPAIMKM, COOTBETCTBYIOLINE IAHHOW IMpOrpaMme
JVCLIUATUTAHBL.

3aHATHSA CeMHMHAPCKOro TUma. Y4eOHble ayAUTOPUU [UIsl 3aHSATHI CEMHMHApPCKOTO THIA
YKOMIUIEKTOBAaHBI MEOENIBIO U TEXHUYECKUMHU CPEICTBAMH O0YUEHHUSI, CITY KALTUMHU IJIs1 TIPEACTABICHUS
yueOHol nH(popManuu (CTallMOHAPHBIE WK TIEPEHOCHBIE HAOOPHI IEMOHCTPALIMOHHOTO 000pyI0BaHUs
(IpoeKTOop, 9KpaH, KOMITbIOTEP/HOYTOYK).

IIpomexyTounas arrecramusi. [[nsg mnpoBedeHHs NPOMEKYTOYHOW arTecTaluu Mo
TUCHUTUTMHE HWCHOJB3YIOTCS KOMIIBIOTEPHBIE KJIACChl, OCHAIICHHBIE KOMITBIOTEPHON TEXHHKON C
BO3MOXXHOCTBIO MOAKIIOUEHUs K ceTu «VHTepHeT» MU obecrmeueHueM JocTyna B O3JIEKTPOHHYIO
WH(OPMAIIMOHHO-00pa30BaTEIFHYIO ~ CpPelly  YHHBEpCHUTETa  W/WIW  y4eOHBIE  ayJUTOPUH,
YKOMILIEKTOBaHHBIE MEOEIIbI0 U TEXHUYECKUMU CPECTBAMH O0yUYCHHUSI.

CamocrositesbHass pabGora. Ilomemenust s CcaMOCTOSTENbHOM pabOThl  OCHAILEHBI
KOMIIBIOTEPHONM TEXHHKOW C BO3MOXKHOCTBIO MOJAKIIOUEHHUs K ceTH «MHTepeHeT» U JOCTYNOM K
AJIEKTPOHHOM  MH(OpPMAIMOHHO-00pa30BaTENbHOM  cpele  yHHBepcuTeTa. Jns  opraHuzaium
CaMOCTOSITENIbHOM paboThl 00YYAIOIIMXCS UCTIOTIB3YIOTCS:

—  KOMIIBIOTEPHBIE KJIACCHl YHUBEPCUTETA;

— Oubnuoteka (Menuasan), UMeElOImas MecTa g OOy4yaromuxcs, OCHAIllEHHBIE
KOMIIBIOTEpPAMH € JOCTYIOM K 0a3aM JaHHBIX U ceTu «HTepHeT.

DJleKTPpOHHAsA HH(OPMAIIMOHHO-00pa3oBaTe/ibHas cpeaa ynuBepcurera (QUOC).

KaxnpliioOydaronuiicsBTedeHueBceronepruoaaooyaeHusio0ecrneyeHMH JMBU 1y aIbHBIMHEOT paH
WYEHHBIM JIOCTYIIOM K OJJIEKTPOHHOH WH(OPMAIMOHHO-00pa30BaTEeIbHON Cpelie YHHBEpCUTETa
(OUOC) http://sdo.tolgas.ru/ u3 1000 TOUKH, B KOTOPOH HMeeTcsl AOCTYH K HMH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTn «/HTepHeT», Kak Ha TEpPUTOPUH YHHUBEPCHUTETA, TaK M BHE €€.

OUOC yHuBepcurera 00eCreurnBaeT:

— JIOCTyH K Y4eOHBIM IUIaHaM, paboduM Mporpammam AMCHUILIMH (MOJyJei), mporpaMmam
NPaKTUK, OJIJIEKTPOHHBIM YYeOHBIM M3JaHUAM U DJIEKTPOHHBIM 00pa3oBaTENbHBIM pecypcam,
YKa3aHHBIM B pab04HX MporpaMMax JUCIUIUTMH (MOIyJei ), mporpaMMax MpakTuK;

— ¢opMHpOBaHUE DJIEKTPOHHOTO MOPTQPOINO 0OYJAIOIIETOCs, B TOM YHCIIE COXPAaHEHUE €ro
paboT M OLIEHOK 3a 3TU PadOTHI.

B cnyuae peanmmuzanuu o0pa3oBaTeNbHOM HpOrpaMMbl C MPUMEHEHHEM 3JEKTPOHHOTO
00y4eHus, AMCTaHIMOHHBIX 00pa3zoBaTenbHbIX TexHOoMorui MOC nononHuTeNbHO 00ECIeUnBaET:

— (¢ukcamnuo xoa 06pa3zoBaTeIbHOTO MPOLECCa, PE3yIbTATOB IPOMEXYTOUHON aTTeCTallUU U
pe3yIbTaTOB OCBOEHUS 00pa30BaTeIbHOM MPOTrPaMMBbL;

— TpOBeleHUE Y4YeOHBIX 3aHATHUH, MPOIENyp OICHKH pPE3ylbTaTOB OOYYCHUs, pear3allis
KOTOPBIX  TNPEIyCMOTpEHa C  TPUMEHEHHEM  DIIEKTPOHHOTO  OOydYeHHs, IUCTAaHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUH;

— B3aUMOJICHCTBHE MEXJIy Yy4YaCTHHKaMH OOpa30BaTELHOTO TMpoIecca, B TOM YHUCIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJIEHCTBUS TOCPeACTBOM ceTH «HTepHeT.
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1. OCOBEHHOCTH OPI'AHMU3ALINN OBYYEHUA  JIA JIMIQ C
OT'PAHUYEHHBIMHU BO3MOKHOCTAMMHU 31I0POBbs 1 UHBAJINIOB

[Ipu HEOOXOmMMOCTH pabovas TporpaMMa IUCIHUILIMHBI MOXXET OBITh aanTUpOBaHA s
obecrnieueHrss 00pa30BaTEILHOTO MPOIECCa MHBAIHMIOB M JIMI C OTPAaHUYCHHBIMH BO3MOXHOCTSMU
3JI0POBbSI, B TOM YHCIIE ISl JUCTAHIIMOHHOTO oOy4eHus. [l 3Toro Tpedyercs 3asiBIICHHE CTyICHTA
(ero 3aKOHHOTO TIPEICTABUTENS) W 3aKIIOUEHUE TICHXOJIOTO-MEANKO-TIEAArOTHYecKO KOMHUCCUU
(TIMIIK).

B cnyuae HEOOXOAMMOCTH, OOYJAIOIIMMCS U3 YMCIIA JIUI] C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH
3M0pOBbs (1O 3asiBIICHWIO OOy4aromierocs) a JUisi WHBAIKMIOB TakKKe B COOTBETCTBUH C
WHAUBUIYAILHON TIpOrpaMMOii peabuIuTaIliy HHBATKUA, MOTYT MIPEJIaraThCsl CICIYIONINE BapUAHTHI
BOCIIPHSTHS YU4eOHOH HHMDOPMAIMH C YYETOM UX WHAMBHIYATBHBIX ICUXO(PH3MUECKUX OCOOCHHOCTEH,
B TOM YHCIIE C IPUMEHEHUEM JICKTPOHHOTO O0YUYCHUS M TUCTAHIIMOHHBIX TEXHOJIOTHH:

— JUIS JIMI C HAPYIICHUSIMHU 3PCHUS: B Me4aTHOU (opMe yBeIMYCHHBIM mpudToM; B hopme
3JIEKTPOHHOTO JOKyMEHTa; B (hopme ayauodaiina (mepeBoa yueOHbIX MaTepHalioB B ayaunodopMmar); B
neyatHoil Qopme Ha s3pike bpaiinsg; WHIMBHIyadbHBIE KOHCYJIBTAIlMM C IMPUBICYCHUEM
TUQIIOCYPIOTIEPEBOAUNKA; MHINBUIYAIbHBIC 3a]]aHUS U KOHCYJIbTAIINY;

— JUISl IUI] ¢ HApYIICHUSMH CIyXa: B meyaTHoU ¢opMme; B popMe IEKTPOHHOTO JIOKYMEHTA,
BUJICOMATEPHANIBI  C  CYOTHTpaMHW;  HWHIWBHIyaJIbHBIC  KOHCYJIbTAIlMM C  TPUBJICYCHHUEM
CYpJIOTIEPEBOIUMKA; UHANBUIYAIbHbIC 3a]JaHHUS U KOHCYJIbTAIINY;

— JUTsl JIUI] ¢ HApYIICHUSMHU OIIOPHO-JIBUTATEIFHOTO armapara: B e4atHoi gopme; B hpopme
AJIEKTPOHHOTO JOKYMEHTa; B popme ayauodaiina; WHINBHUyaTbHbIC 3aJaHUSI U KOHCYJIbTAIUH.
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8. OHEHOYHBIE MATEPHAJIbI (®POHA OLEHOYHBIX CPEIACTB) JJIA
TEKYIEI'O KOHTPOJIAA YCIIEBAEMOCTHU U ITPOMEXYTOYHOU ATTECTALIUN

8.1. Omnucanue moKa3aTejieii MW KpUTEpHEB OIEHHUBAHUS KOMIETEeHUHMii Ha
Pa3JIHYHBIX 3Tanax uX GopMHUPOBAHNSI, ONTHCAHUE IIKAJ Ol[eHUBAHUS

Jlnsi OLIEHKM 3HAaHWK, yMEHUWI, HAaBBHIKOB M YPOBHSA C(HOPMUPOBAHHOCTH KOMIIETEHIIMU I1O
JTUCHUTIIIMHE TPUMEHSETCS OallIbHO-PEUTHHIOBas CHCTEMa KOHTPOJIS M OICHKH YCIIEBAEMOCTH
CTYIEHTOB. B OCHOBY Oa/TbHO-pEHTHHTOBOM CHCTEMBI ITOJOXEHBI MPHHIIUIIBI, B COOTBETCTBHH C
KOTOPHIMU (DOPMUPOBAHHE pEHUTHUHTA CTYACHTA OCYIIECTBIISICTCS B XOJ€ TEKYIIEro KOHTPOJIS
ycneBaeMocTd. MakcumanbHOe KoimdecTBO 60amioB B cemectpe — 100.

IHIkaja oueHKH pe3yJabTATOB OCBOCHUS M CHUIINHBI, C(POPMUPOBAHHOCTH Pe3yJIbTATOB

o0yueHust
IIkaJbl OeHKH YPOBHS
®opma nposeenus c¢(OpMHPOBAHHOCTH IlIkana oeHKH YPOBHS OCBOEHHSI TUCHUTIINHBI
NPOMEKYTOuHO pe3yJ1bTaTOB 00y4YeHHs
aTTecTaluu VPOBEZIZEI( PLIHKaHa 100 GanpHast 100 GanbHast H;{i}%?;;:i;p”;g:ﬁ;ﬂ Helzggﬁg Z;{HH
KOMIIETeHIUH IEAE, Yo TNV OlLICHKa/0aJ1 OLICHKA
JIONIOPOTOBBIN Huxe 61 Huxe 61 «HEYIIOBIICTBOPHUTEIBLHOY / 2 HE 3a4TEHO
Huddepennupon TTOPOTOBEIH 61-85,9 61-69,9 «yZIOBJICTBOPHUTENBHO» / 3 3a4TEHO
AHHBIN 3a4eT 70-85,9 «xopomioy / 4 3a4TEHO
TTOBBITIICHHBIH 86-100 86-100 «OTIUIHOY / 5 3a9TCHO

Ilo wroram TeKkyliedl yCHeBaeMOCTH CTYICHTY MOXET ObITh BBICTaBJIEHa OLIEHKa II0
MPOMEKYTOUHOM aTTecTallid B COOTBETCTBMUM 3a HaOpaHHBIMH 3a cemecTp Oamiamu (10
HaKOMUTEJIbHOMY peHTHHTY).CTyAeHTaM, HaOpaBLUIMM B XOJI€ TEKYIIEro KOHTPOJI yCIEBAaeMOCTH I10
muciuminie oT 61 1o 100 G6anoB M BHIIOJHUBIIMM BCe 00s3aTeNIbHbIE BUIbI 3aIUIAHWPOBAHHBIX
y4eOHBIX 3aHATHM, IO PELIeHHIO IpernojaBaTeliss 0e3 MPOXOXKAECHUS NMPOMEXKYTOYHOM aTrTecTaluu
BBICTABJIIETCS OLIEHKAa B COOTBETCTBUHU CO LIKAJION OLIEHKH PE3YJIbTaTOB OCBOEHUS IUCLUILINHBI.

PesyabTaTr 00ydyeHusi cuyuTaercssi c(OPMHPOBAHHBIM (NOBBILMIEHHBbII YPOBEHb), €CIU
TEOPETUYECKOE COJEpKAHUE Kypca OCBOEHO TMOJHOCTBIO; MPHU YCTHBIX COOECENOBAaHUSAX CTYAEHT
UCUEPIIbIBAOIE, IOCIEeI0BaTeIbHO, YETKO M JIOTMUECKH CTPOHMHO H3iaraeT y4yeOHBbI Marepua;
CBOOOZHO CHpaBiseTCs C 3aJadyaMd, BONPOCAMM M JPYTMMM BHJIAaMHU 3aJaHUll, TpeOyroIux
NPUMEHEHUs 3HAHWUM, UCIONb3yeT B OTBETE JIONOJIHUTENBHBI MaTepuall; BCE IMPEeIyCMOTPEHHbIE
paboueil y4eOHON mporpaMMoil 3aJaHMsl BBIOJHEHbBI B COOTBETCTBUM C YCTAHOBJIEHHBIMU
TpeOOBaHUSAMH, CTYJEHT CIIOCOOEH aHATU3UpOBaTh IOJyYEHHbIE pE3YyibTaThl; IMPOSBISIET
CaMOCTOSITENIbHOCTb TPU BBINIOJHEHUH 3aJjaHHM, KaueCTBO MX BBIIIOJHEHUS OLIEHEHO YMCIIOM 0asioB
or 86 ngo 100, 4YTO COOTBETCTBYET IOBBIIIEHHOMY YPOBHIO C(HOPMUPOBAHHOCTH peE3yIbTaTOB
00y4eHwusl.

Pesynbrar o00y4eHusi cumrTaercsi CQOPMHMPOBAHHBIM (IIOPOrOBBLIH YPOBEHB), €CIIH
TEOPETUYECKOE COJEpKAHUE Kypca OCBOEHO TOJHOCTBIO; MpPHU YCTHBIX COOECENOBAaHUSAX CTYAEHT
MOCJIEI0BATEIbHO, YETKO M JIOTMYECKH CTPOWHO Wu3jaraeT y4eOHBIH MaTepuall; CIpaBlseTcs C
3aJjayaMy, BOMPOCAMHU U JPYIrMMHM BHJAMHU 3aJaHHid, TpeOYIoIUX MPUMEHEHUs 3HAaHUU; Bce
IpeyCMOTpEeHHBIe pabouell yuyeOHOM mporpaMMoil 3aJaHusi BBIIOJIHEHB B COOTBETCTBHHM C
YCTaHOBJIEHHBIMU TpPEeOOBaHUSIMH, CTYJIEHT CHOCOOEH aHaIM3UpPOBaTh IOJyYEHHBIE pPE3yJbTaThl;
IPOSIBIISIET CAMOCTOSITENIBHOCTh TPU BBIIIOJHEHUM 33J]aHUN, KAa4eCTBO HX BBIMOJIHEHHUS OLIEHEHO
yucioM OamioB or 61 no 85,9, 4TO COOTBETCTBYET MOPOTOBOMY YPOBHIO C(HOPMHUPOBAHHOCTU
pe3ysIbTaToOB OOyUEHHUS.

PesyabTaT 00yueHusi cuuTaercsi Hec)OPMMPOBAHHBIM, €CJIM CTYJIEHT MPU BBINOJIHEHUH
3aJaHUii HEe JIEMOHCTPUpPYET 3HAaHUI yueOHOro Marepuana, JOMYCKaeT OIIMOKH, HEYBEPEHHO, C
OONBIIMMU  3aTPyJHEHUSMHU BBIMOJHSAET 3aJaHUSA, HE JIEMOHCTPUPYET HEOOXOIUMBIX YMEHHUH,
Ka4eCTBO BBIMOJHEHHBIX 33/laHUl HE COOTBETCTBYET YCTAHOBJIEHHBIM TpPeOOBaHMSM, KadeCTBO MX
BBITMIOJTHEHUS! OLIEHEHO YHCIIOM 0alioB HUKE 61, 4TO COOTBETCTBYET JOMOPOIOBOMY YPOBHIO.
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@opMBbI TEKYLIEr0 KOHTPOJISI yCIIeBAEMOCTH

KomamgectBo
KonnuecTro 6amios Makc. BO3M.
@DopMBI TeKYLIEro KOHTPOJIS KOHTPOJIBHBIX
3a | KOHTP.TOUKY KOJI-BO OaijioB
TOYCK
Coobmienue / mpe3eHTaIus 8 10 80
WupuBuayansHas paboTa 1 20 20
100 6as1;10B

Cucrema OLICHHUBAHUA npeacrasjicHa B QJICKTPOHHOM y‘le6HOM Kypce I10

mucruruinaehttp://sdo.tolgas.ru/.

8.2. TumnoBble KOHTpPOJIbHBbIC 3aJaHMs WJIM HHble MarTepuanbl aua TEKYIIET'O

KOHTPOJIA YCIIEBAEMOCTH

8.2.1. TunoBble 3aJaHUsl K MPAKTUYECKHM (CEMUHAPCKUM) 3aHATHIM

IIpumepHbIe TeMbI COO0LICHUI / IPe3eHTANMI

IIpakTuyeckoe 3ansiTue 1. O01Me BONPOCHI OPraHN3alHOHHO-aIMUHUCTPATUBHOMH PadoThI.

1.

agblrwn

6.

[lonsiTHEe «OpraHU3allMOHHO-aJIMUHUCTPATUBHAsT pabO0Ta», TOXKAECTBEHHOCTh W pa3jivyuue B
ONpENIETICHUN OHATUI «YIIPABICHUEY, «AIMUHUCTPUPOBAHUEY, «OPTaHU3ALUS».

CopepxaHue OpraHM3alMOHHO-aIMUHUCTPATUBHON pabOTHI.

Opranu3alioOHHBI MEXaHU3M paclpeieNieHus U 3aKperieHus QyHKIU.

[TonsiTHe ¥ BUIIBI OPraHU3ALUOHHBIX CTPYKTYP YIIPABIICHHUS.
Opranu3aliOHHO-aIMUHUCTPATUBHBIE METOJbl YIPABICHUS U METOJAMKA OPraHU3alMOHHO-
aIMUHUCTPATUBHON paOOTHI.

HopMmaTuBHBII HHCTpYMEHTapHii OpraHU3aIMOHHO-aIMUHUCTPATUBHON paOOTHI.

IIpakTnyeckoe 3ansatue 2. Cucrema couMaJbHOro oociay:xxkupanuss Pd: opranusanus,
yIpaBJieHHEe U aAMUHUCTPUPOBAHHE.

1.

©CoNoORWN

ConuanbHas c1yx0a Kak HHCTUTYLIMOHAJIbHAsI OCHOBA OpraHU3alliy COLMAIbHON pabOoTHI.
Tumnsl conMaabHBIX CITYXKO.

ConuanbHoe 00CiTy’)KUBaHHE HACEIECHNS: OCHOBHBIE 3JIEMEHTBI, BUABI, IPUHIUIBL, ()YHKIIUH.
['ocynapcTBeHHBIE CTaHJAPTHI COLUAIBHOTO 00CTY>KUBaHUSI.

ConuanbHas MOJIUTUKA KaK COLMANBbHOE aIMUHUCTPUPOBAHHE.

VYnpasieHue coluaibHbIM 00CTy)KUBaHHEM Ha (ellepaIbHOM YpPOBHE.

VYrpasieHnue couuaabHbIM 00CTYKUBAaHUEM Ha ypoBHE CyObekToB PD.

VYnpaBieHue couanbHbIM 00CTyKUBAaHHEM Ha YPOBHE MECTHOTO CaMOYIIPaBJICHHUS.
VYrpasieHue couraibHbIM 00CTYKMBAaHUEM Ha JJOKAJIbHOM YPOBHE.

IIpakTyeckoe 3ansaTue 3. KagpoBoe odecnevyeHne cOUATbHBIX CJIYKO.

1.

ook own

~

9.

[TonsiTue «xaapoBoe oOecriedeHue.

Kanpsl connanbHBIX CITyKO.

CopepxaHue U IpaKTHKa KaJpOBOTO MEHEI)KMEHTa B CHCTEME COLIMAIbHOU pabOTHI.
["apaHTH¥ U TBTOTHI PAOOTHUKAM COITMAIBHOM cephl.

[TpakTika KagpoBOro odecrneyeHus: OpraHu3alMOHHO-aIMUHUCTPATUBHON pabOTHI.
[ToBpieHre KBamU(UKALUKA KaJAPOB, BBIMOIHSIOMIUX OPTaHU3AIMOHHO-aIMUHUCTPATUBHYIO
pabory.

JlenoBoit UMUK KaJPOB, BBHITIONHSIONIUX OPTraHU3aIMOHHO-aJIMUHUCTPATUBHYIO PadoTy.
Metonuka oneHkd 3(pGEeKTUBHOCTH CHCTEMbl (OPMHUPOBAHHUS YIPABIEHYECKHX KaJpoB B
coluanbHOM cdepe.

[TokazaTenu 3(pheKTUBHOCTH IEATETLHOCTH TOIpa3IeIICHUH YIIPaBICHUS TEPCOHAIIOM.

IIpakTnyeckoe 3ansaTHe 4. ConnajbHOe NPOrpaMMHMPOBaHNEe U IVIAHUPOBAHUE AEATEJbHOCTH
KaK COCTaBHbIE 3JIeMEHThI OPraHN3ALMOHHO-a/IMUHUCTPATUBHOI padoThl.

1.

2.

ConuanbHble  MPOrpaMMbl.  DTarlbl COLMAIILHOTO  MporpaMMmupoBanus. Pazpabotka
UHCTPYMEHTAPHSL.
JlonrocpoyHsle, CpeAHECPOUHBIE U KPATKOCPOUHBIE COLIMANIbHBIE TPOTPAMMBI.
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3. llenenonaranue Kak OCHOBHOM 3JIEMEHT COLIUAJILHOTO MPOrPAMMHUPOBAHHUS.

4. TlnanupoBaHUE NEATETLHOCTH B CUCTEME COLIMATIbHON PaOOTHI.

IIpakTnyeckoe 3ansitue 5. OpraHusauusi JAeJONPOHU3BOJACTBA B Y4YPE:KIEHHUSX COIUAJIbHOMI
cepsbl.

1. ToaroroBka u opopMiIeHHE yIIPABICHUECKUX TOKYMEHTOB.

2. Bunpl ¥ TUTIBI JOKYMEHTOB, 00I1I€€ M OCOOCHHOE.

3. PacnopsaurenbHbie JOKYMEHTHI.

4. OpraHu3alMOHHBIE TOKYMEHTHI.

IIpakTnyeckoe 3ansitue 6. Pe3yabTaTMBHOCTL M 3I(P(PEKTHBHOCTHL OPraHU3AUMOHHO-
aJMMHUCTPATUBHOM PadoThI.

1. Tlonstus «pe3yJIbTaTUBHOCTD OpraHMU3alMOHHO-aIMUHUCTPATUBHON paboTBI» U
«3(pPeKTUBHOCTH OpraHN3aMOHHO-aIMUHUCTPATUBHON pabOTHI».

2. Buapl pe3ynbTaToB OpraHM3allMOHHO-aAMHUHUCTPATHBHON paboTel. HopMBl M HOpPMAaTHBHI
OpraHU3aI[MOHHO-aIMUHUCTPATUBHON paOOTHI.

3. Mognenu BBICOKOPE3YJIbTATUBHOTO OIBITA OPraHU3AlMOHHO-aIMUHUCTPATUBHOW pPabOTHl B
pa3IMYHBIX CTPYKTYpax — COLMAIbHOW 3aIlIMThl, 0Opa3oBaHMs, 3APaBOOXPAHEHHS, apPMUU,
IIPAaBOOXPAHUTENbHBIX OPraHaXx.

4. OcHOBHbIE (AKTOpPHl BBHICOKOM M HU3KOW PE3yNbTaTUBHOCTU. THUMHMYHBIE MPUYUHBI HU3KOU
Pe3yJIbTaTUBHOCTH OPraHU3allMOHHO-aIMUHUCTPATUBHON pabOTHI.

5. Mertoapl mpakTH4ecKoro ompeseneHus 3h(HEeKTUBHOCTH OpraHU3aI[MOHHO-aIMUHUCTPATUBHOMN
paboTHhL.

6. OmnbIT OpraHn3aluoOHHO-aIMUHUCTPATUBHON PabOTHI B COLMATBHOMN CiIyk0e (110 BEIOODY).

IIpumepHbIe TEMbI HHAMBUAYAJIBHBIX padoT

ConuanbHas chepa Kak 00BbEKT yIpaBIeHU.

Crienuduika conMaibHOTO YIPABICHUS.

PernonanbHble 0COOEHHOCTH COLMAIBHOTO YIIPABJICHUS.

[TpoGiieMa MOTHBALIMU JEATENBHOCTH YIPABIEHUYECKOTO IEPCOHANIAa B COLIMATIBHBIX CITyK0axX.

[TpoGaembl MOATOTOBKH KaJpoB JJIsi Chephbl COLUATBHON padOoThI.

PernonanpHbple MOJENM OpraHUW3allMOHHO-aJMUHUCTPATUBHOW JEATEIbHOCTH (HA MpUMepe

KOHKPETHOTO CyOBEKTa).

7. AnMuHucTpaTuBHas paboTa B JETCKUX CTAallMOHApHBIX YYPEXKIECHUAX COLUAIBHOIO
oOcnyxuBaHusi (Ha mpuMepe JoMa peOeHKa, JoMa-WHTepHaTa JUii YMCTBEHHO OTCTalbIX
JeTel, nomMa-uHTepHaTa A JeTeil ¢ GpU3nuecKuMHU HelIO0CTaTKaMH, TICUXOHEBPOJIOIHYECKOTO
UHTEpHATa M T.I1.).

8. AJMHMHUCTpaTHBHas pa0dOTa B CTAIlMOHAPHBIX YUPESKACHUSAX COIMAIBHOTO OOCTYKHBAHUS
B3pOCIBIX (Ha MpUMepe MaHCHOHATA JJIsl IPECTapesblX, JOMa BETEPaHOB U T.I1.).

9. Anamu3 oOmbBITa aJMUHHACTPATUBHOM pabOTBl B IEHTpPaxX COIMAIBHOTO OOCTY)KHBAaHUS
HaCEJICHUS.

10. AHanmu3 ombITa aAMHUHHCTPATUBHOW pabOTHI B OTAEICHHSX COIUAIBLHOTO OOCTY)KMBAaHHUS Ha
JIOMYy IIEHTPOB COLMAIILHOTO OOCTY>KHBAaHUS HACEJIECHUSI.

11. Ananu3 ombITa aJMUHUCTPATHBHON PabOTHI B OTIEICHUSX THEBHOTO NMpEOBIBaHUS IICHTPOB
COLMAIBHOTO 00CTYKHBaHUSI.

12. Anamu3 ombITa aTMUHHCTPATUBHOW pPAaOOTHI B TEPPUTOPHAIBHBIX IIEHTPaX COIHAIBLHON
MIOMOIIN CEMBE U JIETSM.

13. AHanmu3 aIMUHHCTPAaTUBHOW pabOTBl B  COIHMAIBHO-PEAOMIUTANMOHHBIX IIEHTpax JUIs
HECOBEPIICHHOJIETHUX.

14. AHanu3 aAMUHUCTPATUBHON pabOThI B KPU3UCHBIX LIEHTPaxX JJIs JKEHILUH.

15. Ananu3 omnbiTa aIMUHUCTPATUBHOM pabOTHI B YUPEKICHUAX COLMATBHON MOMOIIH JUIs JHILL Oe3
OTpEeIeIEHHOT0 MEeCTa >KUTENbCTBA M 3aHATUN (Ha NpHUMepe JOMa HOYHOro IMpeObIBaHUS,
COLIMAJILHOW FOCTUHUIIBI, COLIMAIBHOTO MIPUIOTA U T.I1.).

16. AHanu3 aJIMUHACTPATHBHON PaOOTHI B COITUAIBHBIX MTPHIOTAX IS JETSH U TOJIPOCTKOB.

17. Ananu3 anMUHUCTPATUBHOM paboThI B cityx0e «Tenedon noBepus».

ok wdE



18.
19.

20.

21.

22.
23.

24.

25.

26.

217.

28.

29.

30.

31.
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AHaiu3 onbITa OpraHU3alMOHHO-aIMUHUCTPATUBHOM pabOoThI B CiTy>k0€ 3aHITOCTH.

AHanu3 onbITa aIMUHUCTPATUBHON pabOTHI B IMO/IBEJOMCTBEHHBIX yupexaeHusx Komurera no
JielaM  MOJIOZIEKH (Ha TNpUMeEpEe MOJIOAEKHOM CIyKObl 3aHATOCTH, COLUAIBHO-IIPABOBOTO
LEHTPa U1 MOJIOAEHKH U T.IL.).

AHain3  aJMUHUCTPAaTUBHOM  pabOThl MO  OKa3aHUI  peadWINTAlMOHHBIX  YCIIYT
HApKO3aBUCUMBIM B COIHMAIBHBIX Ciyk0ax Camapckoil oOnactu (Ha mpuMepe OJHOU u3
CITyXk0).

AHaJIn3 OMbITa UCIIOIB30BAHUS CPEJCTB MACCOBOM MH(POPMALIUN B OPraHU3AMHU S TEIBHOCTH
TEePPUTOPUATBHBIX COLUAIIBHBIX CITYXKO.

AHayn3 onbITa yIpaBieHUs IEPCOHAIOM B COLMANIBHBIX CIIyk0ax r. ToIbATTH.

Anamm3 3(QQPeKTUBHOCTH (110 OJHOMY WJIM HECKOJBKHUM KPHUTEPHUSM) OpPraHU3alMOHHO-
aJIMUHUCTPATUBHOM pabOThl B COLMANIBHBIX CIyk0ax (OJHOM MM HECKOJBKUX) I'. TonbITTH.
AHaJIM3 OmbITA YYPEKICHUH COLUAIBHOTO OOCTYKUBaHUA T'. TOJBATTH MO IUIAHUPOBAHUIO U
IPOrpaMMHUPOBAHUIO CBOEH JA€ATeNbHOCTHU (Ha IpUMepe OJHOI0 U3 YUPEKICHUMN).

AHaJIu3 OIbITa aIMUHUCTPATUBHOW pPaOOTHI OPTaHOB COLMAIBHOM 3alllUTHI HACEICHUS  I10
OKa3aHMIO COLUAIbHOW IOMOIIM Majo000ECIEYEHHbIM CEMbSIM M Majo00ecreueHHbIM
OJINHOKUM TpakJlaHaM.

AHau3 onbiTa OpraHU3allMOHHO-aJIMUHUCTPATUBHOM paboTel B ['ocynapcTBeHHOH cityxoOe
MEJUKO-COLUAIBHON dKCIIEPTU3BI.

AHau3 oOmpITa OpraHU3allMOHHO-aJMUHUCTPATUBHOW paboTel B IleHCMOHHOM (QoHze
Poccuiickoit @enepanuu.

AHanu3 cojep)kaHUST M METOAMK  OpPraHU3alMOHHO-aJIMUHUCTPAaTUBHOM  paboThl B
YUPEKACHUSX U OPTaHU3AIMIX 00pa3OBaHMS.

AHanu3 cojep)kaHUST M METOAMK  OpPraHU3alMOHHO-aJIMUHUCTPAaTUBHOM  paboThl B
YUPEXKJEHUAX U OpraHU3alusiX 3paBOOXPAHEHUS.

AHaiu3 omnplTa KaJpoBOro o0ecredyeHus aJMHUHHUCTPATUBHOW JESATEIBbHOCTH B CUCTEME
COLIMATILHOU PabOTHI.

AHaiu3 HOPMAaTHBHO-NPABOBOM 0a3bl aJMMHUCTPATUBHONW pPabOThl B CHCTEME COLMAJIbHBIX
CITYXO0, YUPEKJICHUN U OpraHu3aIiil.

8.3. Tumnosbie KOHTPOJIBHBIC 3aJaHUsl HWJIH HHBIEC MAaTepuajJdbl IAJd [MPOBECACHUSA

MPOMEXYTOYHOM ATTECTAILIUA

®opma MpoBeneHUs MPOMEXKYTOUHON aTTecTaluu MO0 AUCUUIUIMHE: AU(QepeHInpoBaHHbIHN

3a4cT (HO pe3yjibTaTaM HAKOIIHUTEIBbHOI'O peI>’ITI/IHFa HJIn B cbopMe INMUCBEMCHHOTO OHpOCEl).

N

©CoOoNO AW

11.
12.
13.
14.

IIpuMepHBbIH NepedYeHb BONPOCOB MMCbMEHHOI0 0Ipoca
(ITK-4:UTIK-4.1.,1UTIK-4.2 ;ITK-5:UTIK-5.1.,UTIK-5.2.,1TIK-5.3.)

Teopernueckrne OCHOBBI OpraHU3allMOHHO-aIMUHUCTPATUBHON pabOTHI.

IIpaBoBast OCHOBa OpraHU3alMOHHO-aIMUHUCTPATUBHONW PaOOThl B CUCTEME COLMAIBHBIX CITYXO,
YUPEKIACHUN U OpraHu3aIuil.

Opranu3annoHHblie (POPMBbI COLUATIBHON PaOOTHI.

CoumanbHas cily:k0a Kak HHCTUTYLIMOHAJIbHAsl OCHOBA OpraHU3allMy COLUAIbHONW PaOOTHI.
IIpaBoBoOIi cTaTyc COLMANBHBIX CITYKO, YUPEXKACHUN 1 OpraHnu3aIuil.

Opranu3zalioHHasi CTPYKTYpa YUpEXIeHUN COLMaNbHON chephl.

Tumne! yupexxaeHuit conuaabHON cepsl.

Opranu3alnoOHHO-aIMMHUCTpATUBHAs pab0oTa Kak BUJ TPYIOBBIX OTHOIICHUH.

PykoBoauTeNnb Kak OpraHu3aTop 1 agMUHUCTpaTop. Ero ocHOBHBIE 3a1aul U (DYHKIUH.

Cucrema HOPMaTUBHO-TIPABOBBIX aKTOB, 00pa3yromux 0azy OpraHU3alMOHHO-
aJIMUHUCTPATUBHOM pabOTHI.

['ocynapcTBeHHbBIE CTaHIAPTHI COLUAIBHOTO 00CTYKHUBaHHUS.

YcraBbl, MOJI0KEHUS U JOLDKHOCTHBIE HHCTPYKIUHU. VX CTpyKTypa U conepkaHue.

Ha3nauenue, coctaB HOpM 1 HOpPMaTHUBOB, UCITOJIB3YEMBIX B YIIPABICHUH.
Tapudno-kBanudpuKkanoOHHbIE XapaKTEPUCTUKH JOIKHOCTEH.
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Cucrema oriaTel Tpyia B 00 KETHOH cdepe.

apanTtuu U JABrOTHI B 0O0NACTH OIJIATHI U HOPMHPOBAHHUS TpPyda paOOTHUKAM COLMAIBHOMN
cdepsl.

Conmepxanre ¥ METOAUKA AJMHUHUCTPATHBHOM pabOTBl B CHUCTEME COIMAJIBHBIX CIYXO,
YUPESXKJACHUN U OpraHU3aIUH.

Cratudeckoe U IMHAMHUYECKOE COJIep)KaHUE aJIMUHUCTPATUBHOM pabOTHI.

Bunet u  ¢dopMbl OpraHM3allMOHHO-3JIMUHHUCTPATUBHBIX BO3JICHCTBUHM, MNPUMEHSIEMBIX Ha
IIPaKTHKE.

MeToauku co3aaHus COLMAIBHBIX YUPEKICHHM, OpraHu3aIuil.

[IpakTHueckre METOAUKH PA3BUTHS COLIMANIBHBIX YUPEHKACHUIA.

OnsIT CTpaTeruy U TaKTUKHA COBEPLIEHCTBOBAHUS JESATENIHOCTH COLIMAIBHOTO YUPEXKICHNUS.
TexHonoruyeckoe copepkaHue OpraHM3aMOHHO-aIMUHUCTPATUBHON paOOTHI.

CO6op, oOpaboTka, cucTeMaTH3aIusl, HAKOIJICHUE U UCIIOJIb30BaHNE UHPOPMAITUH.
Opranu3alOHHBIA MEXaHU3M paclpeiesieHus U 3aKperuieHus QyHKIU.

Pabora c xagpamu.

Pa3paboTka opraHu3alMOHHBIX JOKYMEHTOB.

[ToaroroBka pacnopsiAUTEIbHBIX TOKYMEHTOB.

TexHonoruu pazpabOTKH KOMILIEKCHBIX TJIAHOB B COLIUATIBHBIX YUPEKICHUSX.

[Ipouecc peanu3zanuu aIMUHUCTPATUBHBIX PELLICHUI.

OnbIT UCTIONB30BAHUS CUCTEM KOHTPOJIS UCTIOTHEHHUS.

CoBpeMeHHbIE TEXHOJIOTUHU TIOJrOTOBKU U MPOBE/ICHUS COBEILAHUH, 3aCeIaHN.
PesynbTHpyromee conep:kanue aAIMUHUCTPATUBHON paOOTHI.

Bujbl pe3ynbraToB aIMUHUCTPATUBHON paOOTHI.

Mopenu BBICOKOPE3YIbTATUBHOIO OMbITA aJIMUHUCTPATUBHON pabOThl B Pa3IMYHBIX CTPYKTypax
— COLMaIbHOM 3alUThl, 00pa30BaHus, 3APABOOXPAHEHUSI, ADMUHU, [IPABOOXPAHUTENbHBIX OpraHax.
MeToauKy OLIEHKHU Pe3yJIbTaTUBHOCTH aIMUHUCTPATUBHOMN pabOTHI.

OcHoBHbIE (aKTOPbI BBICOKOM U HU3KOW PE3yIbTaTUBHOCTH.

CopepxaHue U METOAMKA aJMHHHUCTPATUBHON pabOThl B YUPEKACHUAX COLMAIBHOM 3aIUTHI U
3/IpaBOOXpaHEHHUS.

CopneprxaHue U METOJIMKAa aIMHUHHMCTPATUBHON PabOThI B yUPEXKIECHUIX 00pa30BaHMUs.

OneIT KagpoBOro oOecreueHus: aJIMUHUCTPATUBHON JI€ATENbHOCTH B CHUCTEME COIMAJIbHOMN
paloThI.

[TonsTue «xaapoBoe odbecrieueHne». Pa3HOBUAHOCTH KaApOBOro 0OecreueHusl.
Conunonornyeckuii NOpTPET pyKOBOJUTEIS COLIMAIBHOTO YUPEXKICHUS.

[Ipouecc popmMupoBaHus U CTAHOBJICHUS PYKOBOIUTEIEH.

IIpakTrka hopMUpOBaHMS U HCIIOJIB30BAHMSI KaJPOBOTO pe3epBa.

[Ipo6nembl nmpodeccroHanu3mMa KaJpoB, BHIIOJHSIOIUX OpPraHU3alMOHHO-aIMUHUCTPATUBHYIO
paboty. MeTozb! OLIEHKH YPOBHS MpodeccHoHann3Ma.

[IpakTuueckue (opMbl M METOJbl MOBBIIICHUS KBAIM(PHUKAIUU KaJpoB, WX Ha3HAuUEHUE WU
XapaKTepUCTHKA.

JlenoBoii UMUK KaJIpOB, BBIIOTHSIONIUNX OpraHU3al[MOHHO-aIMUHUCTPATUBHYIO paldoTy.
WNupopMallMOHHO-TIPAaKTHUECKUE OCHOBBI M3YYEHHs, PACIPOCTPAHEHHs M BHEAPEHHs OIbITa
OpraHMU3alIOHHO-aIMUHUCTPATUBHON PabOTHI.

[IpakTHKa pacnpoCTpaHEeHHUs OTbITa OPraHU3aMOHHO-aIMUHUCTPATUBHOM PabOTHI.

[IpaxTuka BHeApeHus (OCBOCHMS) IIEPEIOBOTO ONbITa aIMUHUCTPATUBHON paOOTHI.



